                                                                     Monthly Report 

                                                            Human Resource Department 

                                                                  August 10, 2010
On-Going Items:

· Negotiations FOP (police). Complete pending Council Approval.
· Fire Fighter Labor Contract Complete and ratified.

· Currently working on pay scale charts for each department separately as guide tool. 
· Review draft of revised Personnel Ordinance.

· Revision of the Hiring Policy. Currently under review.
· PERA Training on administrative procedures.

· HR Manager and Officer attended safety training.

· Performance evaluation committee formed to re-evaluate effectiveness, content and have recommendations ready for City Manager.

Position / Vacancies:

1) Receptionist- Interviews Scheduled
      2) Project Manager-Utilities
      3) Laborer-Water Department
      4) Maintenance Worker I-Public Works
      5) Museum Assistant Part-Time

      6) Dispatcher / Transit Operator-Transportation

Meetings Scheduled:

      None
Media Requests:

      None

New Employee Processing / Orientation-Liz Salazar

      8/23/2010
Follow up-Items:

· Implement employee salary below the minimum range up to minimum range.
· August 6, 2010 last day for Summer Youth Employment, hosting lunch for employees; supervisors and guests. 

