City of Las Vegas

1700 N. Grand Avenue Las Vegas, NM 87701
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CITY OF LAS VEGAS
REGULAR CITY COUNCIL MEETING
September 10, 2025-Wednesday-5:30 p.m.
City Chambers
1700 North Grand Avenue
Las Vegas, NM 87701

AGENDA
City Council Meetings are
Available via YouTube
https://www.youtube.com/channel/lUCNGDVGRRALOqgVevel5JYeRw?view as=subscriber

l. CALL TO ORDER

1. ROLL CALL

I11. PLEDGE OF ALLEGIANCE

IV. MOMENT OF SILENCE

V. APPROVAL OF AGENDA

VI. PUBLIC INPUT (comments limited to topics on current agenda; not to exceed 3 minutes
per person and individuals must sign up at least fifteen (15) minutes prior to meeting.)

VII. MAYOR’S APPOINTMENTS/REPORTS AND RECOGNITIONS/PROCLAMATIONS

VIll. COUNCILORS’ REPORTS

IX. CITY MANAGER’S REPORT

X. PRESENTATIONS /POSSIBLE DIRECTION(not to exceed 10-15 minutes)

e Presentation by Tim Hagaman with EDD speaking on Outdoor Recreation Division.
e Presentation by Scott Zunker, City Planner regarding potential housing.

XI.  APPROVAL OF MINUTES (August 13 and August 20, 2025)

David Ulibarri Michael Montoya Barbara Casey Marvin Martinez
Councilor Ward I Councilor Ward 2 Councilor Ward 3 Councilor Ward 4


https://www.youtube.com/channel/UCNGDVGRRAL0qVevel5JYeRw?view_as=subscriber

XIl.

XII.

BUSINESS ITEMS

1.

Request for permission to destroy records included on the attached lists from the following
departments: Police, Community Development, City Clerk’s, City Attorney’s, Executive,
Library, Human Resource, Public Works and Municipal Court.

Casandra Fresquez, City Clerk The authority is granted by the adoption of the Uniform
Municipal Records Retention Schedule adopted by Resolution No. 20-27.

Request to accept appropriated grant funding from the Department of Finance
Administration in the amount of $164,000 for the Las Vegas Communication System.

Caleb Marquez, Police Chief The grant is to plan, design, construct, purchase, equip and
replace the mobile data communications system and infrastructure for the City of Las Vegas
police department.

Request approval of Resolution 25-47, a budget adjustment in the 2025-2026 Fiscal
Year.

Morris Madrid, Finance Director The City of Las Vegas is in need of making a budget
adjustment in the 2025-2026 fiscal year to appropriate funds in the amount of $164,000 from
Appropriation Number 25-J3105 for a mobile data communications systems for the Las
Vegas Police Department.

Request approval of Resolution No. 25-48 A&B to accept a grant offer administered by New
Mexico Department of Transportation (NMDQOT) through the Transportation Fund Program
(TPF) and to apply for a match waiver for fiscal year 25/26.

Arnold Lopez, Public Works Director The grant is in the amount of $1,557,905.01,
NMDOT share being 95% or $1,480,009.76 and the City of Las Vegas share being 5% or
$77,895.25 for the plan, design, construction, construction management, reconstruction,
pavement rehabilitation, drainage improvements, and miscellaneous construction to
Commerce Street.

EXECUTIVE SESSION

In Accordance with the New Mexico Open Meetings Act, NMSA 1978, Section 10-15-1, (H)
(2) Limited personnel matters: discussion of hiring, promotion, demotion, dismissal,
assignment or resignation of or the investigation or consideration of complaints or charges
against any individual public employee: Discussion on salary increase for the Police Chief
and City Clerk.



XIV.

XV.

Pursuant to NMSA 1978, Section 10-15-1(D), (1), the Council may convene in a closed session
upon motion of any Councilor and majority vote of the Council. Any closed session shall be
limited to only those subjects announced prior to the vote to convene a closed session and those
subjects properly placed on the agenda, thereby affording the general public notice of the
subjects to be discussed. No votes shall be taken in closed session.

EXECUTIVE SESSION ACTION ITEMS

1. Consideration to increase the salary for Caleb Marquez, Police Chief

2. Consideration to increase the salary for Casandra Fresquez, City Clerk

ADJOURN

ATTENTION PERSONS WITH DISABILITIES: The meeting room and facilities are accessible to
persons with mobility disabilities. If you plan to attend the meeting and will need an auxiliary aid or
service, please contact the City Clerk’s Office prior to the meeting so that arrangements may be made.

ATTENTION PERSONS ATTENDING COUNCIL MEETING: By entering the City Chambers
you consent to photography, audio recording, video recording and its/their use for inclusion on the City
of Las Vegas website and to be broadcast on YouTube.

NOTE: A final agenda will be posted 72 hours prior to the meeting. Copies of the Agenda may be
obtained from City Hall, Office of the City Clerk, 1700 N. Grand Avenue, Las Vegas, NM 87701 or the
City’s website at www.lasvegasnm.gov



http://www.lasvegasnm.gov/

CITY OF LAS VEGAS
1700 N. Grand Avenue, Las \Vegas, NM 87701
(505)454-1401 / lasvegasnm.gov

MAYOR DAVID ROMERO

MEMORANDUM
To: City of Las Vegas Mayor ity Council
Fr: Robert A. Anay

Date: September5, 2025

Re: Manager’s Report

The process of listening and learning from the Mayor, Council, Staff and Community continues. |
continue to appreciate the dedication and commitment of the staff, and volunteer board members. |
also appreciate the feedback and requests provided by the Mayor and Council. Please know that your
requests are being heard and followed up on, although the progress can be slow with some requests and
| always appreciate your patience and understanding as we navigate the challenges associated with some
requests.

Mayor and Council Communications

| have met with the Mayor and Council and will continue to meet regularly to understand and follow up
on concerns and issues as they arise in each Ward and city-wide. Our Executive Office team, in
coordination with the Departments, and City-Wide, is developing tracking mechanisms to track and
report back status to all of you relative to your requests, inquiries and concerns.

Human Resources/Organizational Chart/ New Hires

We're continuing to work on updates to our personnel and organizational chart and I'll bring an updated
version to you in the coming months. As requested, we’ll coordinate communications regarding new
hires to the Mayor and Council. We had 16 new hires in August 2025. A report detailing these new hires
is attached. | greatly appreciate the entire HR team’s efforts in coordinating with our departments to
bring on new staff, and their ongoing work to support our current employees.

Permanent Water Treatment Facility/Intergovernmental Agreement

We are in full coordination and communication with the State of New Mexico regarding the permanent
water treatment facility. We are continuing the work in regards to discovery. Our full City of Las Vegas
Team, as well as our consultants, is fully engaged in the necessary planning to advance the project to its
next phase. Plexos Group has been in discussions with several engineering firms to advance the project



in consultation with the City of Las Vegas. We continue ongoing maintenance and improvement efforts
with the filter bed replacement and other necessary improvements to sustain our current water
treatment facility in a stable state, We will navigate challenges as they arise in this climate of uncertainty
with our new water chemistries (known and unknown) associated with the Calf Canyon Hermits Peak
Wildfire caused by human hands.

Financial Management and Accountability

We are fully engaged in the work for the audit and will continue to provide the information and requests
to the audit team as necessary.

Amnesty Days Ward by Ward/Solid Waste and Gas

Special thanks to David Marquez and his team and the councilors for their support and direction related
to making the amnesty days a success!

Community Development/Parks and Recreation

Special thanks to Lucas Marquez and his team for a successful international racquetball tournament.
Thanks to all for the work and efforts related to Friday Al Fresco. We will continue to work through
challenges and opportunities as we work to better prepare and coordinate events internally and
externally to minimize impacts to the citizens and business entities alike. Overall, we are happy with the
continued efforts of the City to bring events and entertainment to the citizens and visitors to the City of
Las Vegas. The parks continue to improve and the care and maintenance is a result of the hard work of
the entire team, as well as support from My. Lopez and his team.

Public Works

Mr. Lopez continues to work with his collective team. to repair potholes, street maintenance,
maintenance repair and installation of street lighting, construction of the Rodriguez Pedestrian Trail,
signage, weed and brush removal and support the efforts of all, city-wide. It's been a daily challenge
with ali the moisture and | applaud the whole team for working to keep up.

Community Services

We continue to serve our seniors and provide events and programming for them in the City and County,
respectively. We are evaluating our menus and our calendar to ensure consistency and high quality in
the service of the seniors we serve daily. We will be bringing updates in the coming months, connected
to additional resources being provided to our senior programming.

Public Safety

Our Police bDepartment, Fire Department and Communications continue to coordinate and focus their
efforts in the service of the residents. As always, we appreciate their team and their work in the interest
of all of us.



Office of the City Clerk

Our Clerk and her team have continued the efforts to review and abate documents in accordance with
our state and local requirements. We appreciate the leadership and efforts of her team and the
collective support received from Departments city-wide,

Communications and Deadlines

We continue to work through the tracking across the city and will continue to provide updates and
feedback to the Mayor and City Council on a regular basis.

Water and Waste Water Supply and Compliance

The 2024 Sanitary Survey has been submitted and we are awaiting review and approval. If approved, this
will conclude our obligations and close out the compliance requirements. Monthly reports for water and
wastewater have been submitted for the month of August 2025. Special thanks to our internal and
external staff and consultants who continue to make this happen.

San Miguel County Emergency Management and Other Matters

We continue our efforts to better coordinate and communicate with San Miguel County in the interest of
the citizens we collectively serve.

Ruidoso Support and Help

We closed out donations and have one last load that we are scheduled to deliver to Ruidoso in the
coming days. We greatly appreciate the support of the community and the Mayor and Council
throughout this process.

Internal Training Finance, Human Resources, Safety, Project Management

We continue our efforts to ensure ongoing training city-wide. The Mayor, several council and staff will be
attending the annual conference and training next week and we look forward to coordinating and
communicating with our colleagues statewide to better serve the residents of our City of Las Vegas.

Information Technology

The IT Department continues to meet with various departments across the City, to gain an understanding
of each department's support needs, and to assess the technology infrastructure at each location. We
have also been meeting with our current technology vendors to gain an understanding of the software
applications utilized within the City, how they are being used, and explore available options for further
implementation of technology in order to modernize our processes. We continue to make
improvements to our systems and infrastructure. We will coordinate and communicate as we move

through this process. Appreciation and thanks to the whole team for these efforts.



Recognition of staff with over 20 years of service to the City of Las Vegas

We are excited to bring forward our longstanding dedicated staff members for acknowledgement and
appreciation by the Mayor and City Council at next week’s meeting.

[ am humbled daily to be part of a city-wide team that is committed to following the lead of the Mayor
and Council to serve the needs of the citizens. Although | cannot list everything that is happening
monthly, | will always acknowledge and thank all employees for what they do, seen and unseen.

Thank you for your continued guidance and support!
We continue to strive towards a higher level of excellence!

Respectfully and Sincerely!



CITY OF LAS VEGAS

COUNCIL MEETING AGENDA REQUEST FORM

Date Submitted: 8/29/25

Meeting Date: September 10, 2025
: Department: Executive

Item/Topic: Presentation by Tim Hagaman with EDD speaking on Outdoor Recreation Division.

Fiscal Impact:

Attachments:

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO LATER
THAN 5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE CITY COUNCIL

MEETING.

Approved For Submittal By:

Reviewed By:

et mal)

Finance Director

City Margger

Resolution No.
Ordinance No.
Contract No.

Approved

CITY CLERK’S USE ONLY
COUNCIL ACTION TAKEN

Continued To:
Referred To:
Denied

Other

Revised October 2020




CITY OF LAS VEGAS
COUNCIL MEETING AGENDA REQUEST FORM

Meeting Date: September 10, 2025
Date Submitted: 9/4/25 Department: Executive

Iltem/Topic: Presentation by Scott Zunker, City Planner speaking on potential housing.

Fiscal Impact:

Attachments:

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO LATER
THAN 5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE CITY COUNCIL
MEETING.

Approved For Submittal By: Reviewed By:

Muwz,.DL

% % Finance Director

City Manager s

CITY CLERK’S USE ONLY

COUNCIL ACTION TAKEN
Resolution No. Continued To:
Ordinance No. Referred To:
Contract No. Denied
Approved Other

Revised October 2020
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SQUARE FOOTAGE

2 BEDRDOM,/2 BATH TOWNHOME
HEATED AREA: 1215 50 FT

| SCALE: As indicated

| IBEDRDOM/2 BATH TOWNHOME

FRST FLOOR: B32 50 FT

FLOOR

| GARAGE: 340 50 FT

PLANS

SECOND ALODR: 601 S0 FT
| HEATED AREA: 1433 5Q FT

| BROSS: 1585 S50 FT

GARAGE: 340 50 FT
" GhOss: 181550 F1

SECOND FLOOR PLAN
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FIRST FLOOR PLAN
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A-100

GROSS BUILDING FODTPRINT: 2780 50 FT

| HOUSING SCHEDULE
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MINUTES OF THE CITY OF LAS VEGAS CITY COUNCIL REGULAR MEETING HELD
ON WEDNESDAY, AUGUST 13, 2025 AT 5:30 P.M. IN THE CITY COUNCIL
CHAMBERS.

MAYOR: David Romero

COUNCILORS: Marvin Martinez
Barbara Casey
Michael L. Montoya
David Ulibarri

ALSO PRESENT: Robert A. Anaya, City Manager
Casandra Fresquez, City Clerk
Caleb Marquez, Sergeant at Arms
Geno Zamora, Contracted City Attorney

CALL TO ORDER
Maydr Romero called the meeting to order at 5:30 pm.

ROLL CALL

PLEDGE OF ALLEGIANCE

MOMENT OF SILENCE

Councilor Casey asked for a moment of silence to pray for those who had passed
away and that the Council makes decisions for the betterment of the community.

APPROVAL OF AGENDA



Councilor Martinez made a motion to approve the agenda as presented. Councilor
Casey seconded the motion. Mayor Romero asked if all were in favor. All were in
favor.

PUBLIC INPUT

City Clerk Casandra Fresquez advised there were three individuals speaking for
public input.

Alejandro Rivera advised that he had started Amistad Y Resolana to continue
providing programs, activities, and support for the children of the community.

Mr. Haru spoke on Amistad Y Resolana and mentioned that he had conducted a
successful youth program that had come to an end due to the Covid-19 pandemic.
Mr. Haru mentioned since the youth program was impacted by the pandemic the
youth had no support or point of direction within the community. Mr. Haru voiced
his opinion stating that Amistad Y Resolana would benefit the community for the
better.

Molly Smollett spoke on the Samaritan House Shelter and voiced her opinion
stating that the homeless should have a place to stay. Ms. Smollett mentioned no
one should be without housing.

Mayor Romero mentioned that Councilor Martinez and himself had attended the
NALEO annual conference with the Governing Body’s approval. Mayor Romero
stated he gave the Council a copy of the summary and gave a short report
regarding the NALEO annual conference. Mayor Romero advised that City
Manager Robert A. Anaya and himself had attended a meeting with FEMA to
discuss future funding for issues that were mentioned at the quarterly meeting.
Mayor Romero thanked the Human Resource department and Public Information
Officer Amanda Salas for promoting the City and for welcoming 11 new hires to
the City of Las Vegas.

COUNCILORS’ REPORTS



Councilor Ulibarri advised those who wish to utilize State or City property must
obtain a license, permit and insurance to operate. Councilor Ulibarri thanked Gas
Director/Interim Solid Waste Director David Marquez and his staff for conducting a
successful Amnesty Day for Ward 1.

Councilor Martinez advised there were several nuisance complaints regarding
properties and mentioned City Manager Robert A. Anaya continues to address
those issues.

Councilor Casey apologized to those who had tried to get in contact with her,
mentioning she had no service for over a week. Councilor Casey thanked City staff
for all they had done and for going above and beyond for the City of Las Vegas.
Councilor Casey also thanked the community for donating items to Ruidoso in
their time of need.

Councilor Montoya stated that the New Mexico Highlands University Golf Course
was in excellent condition and encouraged the community to utilize it. Councilor
Montoya advised that he attended an anti-donation clause presentation at New
Mexico Highlands University and welcomed the students back. Councilor Montoya
mentioned that City Manager Anaya, Mayor Romero and himself had attended a
meeting for the plan and design of the Water Treatment Plant. Councilor Montoya
also mentioned that City Manager Anaya, Mayor Romero and himself had
attended a meeting with FEMA regarding reimbursement from the Hermits
Peak/Calf Canyon Fire. Councilor Montoya stated that new playground equipment
for Hannah Park was ordered with funding from the Ward 2 budget, along with
plants and sprinkler systems. Councilor Montoya thanked City Manager Anaya for
advertising the ordinance of the overgrown weeds within the community.

CITY MANAGER’S REPORT

City Manager Anaya welcomed Infrastructure Manager Shay Basset and IT
Manager Adele Ludi to the City of Las Vegas. City Manager Anaya stated that the
City had received the audit report back from the State and it would be discussed
later in the meeting. City Manager Anaya advised a bonafide budget was approved
by DFA and would also be discussed later in the meeting. City Manager Anaya
mentioned he had attended several meetings with the State of New Mexico and
Plexos regarding the permanent Water Treatment Plant. City Manager Anaya



advised there were two fundamental groups that were in coordination with San
Miguel County to provide feedback to the community.

Mayor Romero thanked City Manager Anaya for being engaged with all members
of the Council.

City Manager Anaya thanked the Council for being in communication with
department directors for the betterment of the City.

Councilor Montoya advised that he had attended the training that City Manager
Anaya had organized on July 29 and July 30, 2025. Councilor Montoya advised it
was informative and mentioned possibly doing away with paper and seeking
different ways to input employees time electronically.

City Manager Anaya advised that the City had received feedback from the auditors
suggesting a transition from paper timesheets to electronic timesheets while
sustaining clean audit reports.

PRESENTATIONS/POSSIBLE DIRECTION

® Presentation by Tisha Woolf, Board member with the Samaritan House, Inc.

Rebecca Moore, Chairman of the Board of Directors thanked the Governing Body
for allowing the Samaritan House, Inc. Board members to provide a brief
presentation on what the plans for the Samaritan House were.

Tisha Woolf, Board member with the Samaritan House, Inc. introduced two
potential board members to the Samaritan House, Tom Birmingham and Elias
Romero. Ms. Woolf mentioned they were in contact and working with City
Manager Anaya to bring forward ideas to the Governing Body regarding future
needs.

Mayor Romero suggested that the Governing Body meet with the Samaritan
House and City Manager Anaya to discuss any questions they had.

e Presentation by Sergio Mata-Cisneros, Local Government and Community
Manager with PNM.



Sergio Mata-Cisneros introduced himself to the Governing Body and gave a brief
summary of his background.

Carlos Lucero, Government Affairs Senior Manager with PNM thanked the
community and the City of Las Vegas for working together in partnership and for
attending the wild fire mitigation event that PNM had hosted.

Mayor Romero thanked PNM for their partnership and for sponsoring some of the
City of Las Vegas events.

Mr. Lucero thanked Public information Officer Amanda Salas for all she had done.

City Manager Anaya thanked PNM for their participation and efforts in
coordination with the City of Las Vegas. City Manager Anaya mentioned that the
City would soon be in contact with PNM requesting assistance for a project being
conducted in October for debris removal surrounding power lines.

¢ Presentation by David Marquez, Gas Director speaking on the efficiency of
natural gas electrofusion and training.

Gas Director David Marquez gave a presentation on the efficiency of natural gas
electrofusion and training. Gas Director Marguez also gave insight regarding the
pros and cons. Gas Director Marquez advised that it ensured a quicker response
time and staff confidence when responding to emergencies.

APPROVAL OF MINUTES
Councilor Casey made a motion to approve the minutes from July 16 and july 29,

2025. Councilor Martinez seconded the motion. Mayor Romero asked if all were in
favor. All were in favor.

CONSENT AGENDA

City Clerk Fresquez read Consent Agenda items {1-3} into the record as follows:



1. Request approval to accept funding for the E-911 Grant from the
Department of Finance Administration in the amount of $789,430.00 for
enhanced services and equipment,

2. Request approval of Addendum #2 to Contract #4010-23 with Combee
Automation & Integration for professional services for Allen Bradiey PLC.

3. Request approval to accept and adopt mileage and per diem rates as
required by the New Mexico Department of Finance and Administration
(DFA).

Councilor Casey made a motion to approve Consent Agenda Items (1-3) as
presented. Councilor Ulibarri secanded the motion. Mayor Romero asked for roll
call. Roll Call Vote was taken and reflected the following:

Michael Montoya Yes David Ulibarri Yes
Marvin Martinez Yes Barbara Casey Yes

City Clerk Fresguez advised the motion carried.

BUSINESS ITEM

1. Reguest approval of Resolution 25-29 related to the acceptance of the fiscal
year 2024 audit report by the firm of Patillo, Brown, and Hill, LLP Certified
Public Accountants.

Chris Garner with Patillo, Brown, and Hill, LLP Public Accountants discussed the
following audit report findings for the City of Las Vegas.

e 2022-004- Cash Disbursements - 3 of 25 PQ’s were dated after the invoice.
Mr. Garner advised prior authorization did not take place for 3 cash
disbursements.

® 2023-003- Cash Receipts - 10 of 25 no support and 24 hours. Mr. Garner
advised during the hours of operation the cash receipts were required to be
deposited within 24 hours to the bank and 10 cash receipts were not
deposited within 24 hours.



® 2024-003- Travel and Per Diem - 1 of 10 incorrect per diem rate was used.
Mr. Garner advised the wrong per diem rate was used and was not in
compliance with state laws or City policy.

e 2024-004- Anti Donation - A Department Director solicited donations for
out of state training. Mr. Garner advised money was being solicited for
personal benefit and was in viclation of state law.

e 2024-005 - PERA Pickup - Did not obtain PERA approval for increase in
City’s pickup 75% for certain employees. Mr. Garner advised the City was
allowed to pick up a portion of the employees responsibility for PERA on
behalf of the employee. Mr. Garner advised the City was picking up
employees' portion they owed to PERA without certain criteria and proper
approval from PERA.

¢ 2024-006 - Use of Contractors - Balloon Fiesta. Mr. Garner advised the City
had utilized a contractor for transportation of equipment and mentioned
that if an issue were to occur, it could have put the City at risk.

¢ 2024-007 - Late Audit - Mr. Garner advised the audit report was due on
December 15 and it was not submitted until May of the following year.

Mayor Romero advised that the audit findings help the entity learn from their
mistakes and move forward with the preper procedure. Mayor Romero thanked
Mr. Garner for his report.

Councilor Casey asked if the City had a procurement officer.
Finance Director Morris Madrid advised yes, the City had a procurement officer.

Councilor Casey asked if there was a process or procedure the City could follow to
prevent a late audit report.

Finance Director Madrid advised a solution would be, in the event the finance
department was unavailable and the auditors were requesting additional
information and a response wasn’t given, it would be forwarded to the City
Manager and Mayor to prevent a late audit.



Councilor Casey asked what actions would be taken to ensure proper
documentation was provided on a timely basis.

Finance Director Madrid stated that training and orientation would be provided to
the staff to ensure proper documentation was submitted in a timely manner.

Councilor Montoya asked what the total amount of the City of Las Vegas
operational budget was.

Finance Director Madrid advised it was an estimate in the amount of $150 million
including the $98 million from FEMA. Finance Director Madrid advised it
depended on the capital outlay projects.

Councilor Montoya asked if on average the budget was an estimate of $80 million.
Finance Director Madrid mentioned yes.

Councilor Montoya stated that the total amount of the audit findings was
$1,732.00. Councilor Montoya mentioned they were small findings that were
small fees and there was no fraud or embezzlement within the audit findings and
all of the funding was accounted for. Councilor Montoya asked Mr. Garner if what
he stated was correct.

Mr. Garner advised yes, that was correct. Mr. Garner advised the audit findings did
not meet the significant deficiency threshold and they were the lowest level of an
audit finding.

Councilor Montoya suggested City Manager Anaya find out if a reprimand had
occurred or will occur on one of the audit findings that had taken place in June
2024. Councilor Montoya advised that the audit finding was in violation of state
law and City policies. Councilor Montoya suggested on page 130 of the audit



report that the City Manager make note that all City employees and elected
officials shall not be involved in any wrong doing activities.

Mayor Romero thanked City Manager Anaya for providing training for City staff for
the betterment of the community.

City Manager Anaya expressed gratitude to all City staff for all they had done.

Mayor Romero advised he would be working with Mr. Garner to ensure the audit
findings were following proper policies and procedure. Mayor Romero thanked all
City employees and the Governing Body for all they had done.

Councilor Montoya made a motion to approve Resolution 25-29 related to the
acceptance of the fiscal year 2024 audit report by the firm of Patillo, Brown, and
Hill, LLP Certified Public Accountants. Councilor Martinez seconded the motion.

Resolution No. 25-29 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Veegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:

Barbara Casey Yes David Ulibarri Yes
Michael Montoya Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

2. Request approval to award the Audit Contract for Fiscal Year 2025, financial
audit for the City of Las Vegas.

Finance Director Morris Madrid stated that the Finance department had gone
through an RFP process for a new audit firm and advised that the firm of Patillo,
Brown, and Hill, LLP Certified Public Accountants were the top rated by a



committee. Finance Director Madrid advised the contract with Patillo, Brown, and
Hill, LLP Certified Public Accountants had been approved by the state auditors
office.

Councilor Casey made a motion to approve the Audit Contract for Fiscal Year
2025, financial audit for the City of Las Vegas. Councilor Montoya seconded the

motion. Mayor Romero asked for roll call. Roll Call. Vote was taken and reflected
the following:

Marvin Martinez Yes Michael Montoya Yes
Barbara Casey Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

3. Conduct a Public Hearing and adopt Grdinance No. 25-05 amending Water
Ordinance 12-13 and Section 440-6E. of the municipal code pertaining to
water service rates, deposits and service charges.

Councilor Casey made a motion to enter into a Public Hearing for Business Item
#3. Councilor Martinez seconded the motion. Mayor Romero asked for roll call.

Roll Call Vote was taken and reflected the following:

David Ulibarri Yes Michael Montoya Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
City Clerk Fresquez swore in Water Director Travis Martinez.

Water Director Travis Martinez advised that the ordinance would only affect the
connection fees and not the actual water rates.

Mayor Romero asked if the fees fell under the fee rate ordinance.
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Water Director Martinez advised yes.

Mayor Romero clarified that the rates were not increasing and it was only the
fees.

Water Director Martinez advised it was only the service fees.

Councilor Ulibarri asked if there would be any changes to the rates.

Water Director Martinez advised no, only the connection fees.

Councilor Montoya advised the Ordinance was recommended by the Utilities
committee and was recommended for the rates. Councilor Montoya suggested

reviewing the policies every 5 years to avoid a large increase in the future.

Water Director Martinez advised at the time of application for a water tap it would
reflect the connection fees at that time due to the materials fluctuating in price.

Councilor Ulibarri asked if he was informing the customers of the change in price
of materials.

Water Director Martinez advised yes, that the customer can ask at the time of
application or request through the inspection of public records (IPRA).

Councilor Martinez asked if the fees applied to those who resided within City
limits or an ETZ zone.

Water Director Martinez advised the only difference was the connection tap for
the ETZ zone.

Councilor Martinez asked if the rates were only residential.
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Water Director Martinez advised it was for residential and commercial.
Councilor Martinez asked what the difference was.

Water Director Martinez stated that it would depend on the size of meter that was
required. Water Director Martinez mentioned the moratorium prevents Utilities
from extending any waterlines within the ETZ zone.

Councilor Montoya made a motion to exit Public Hearing and reconvene into
regular session. Councilor Casey seconded the motion. Mayor Romero asked for
roll call. Roll Call Vote was taken and reflected the following:

Marvin Martinez Yes David Ulibarri Yes
Michael Montoya Yes Barbara Casey Yes

City Clerk Fresquez advised the motion carried.

Councilor Casey made a motion to adopt Ordinance No. 25-05 for the purpose of
increasing the cost of new water taps. Councilor Martinez seconded the motion.

Councilor Montoya asked that the motion be amended to include the Water
Ordinance 12-13 and Section 440-6E as it was part of the ordinance.

Councilor Casey amended her motion to adopt Ordinance No. 25-05 amending
Water Ordinance 12-13 and Section 440-6E. of the municipal code pertaining to
water service rates, deposits and service charges. Councilor Martinez seconded
the motion.

Ordinance No. 25-05 was presented as follows: Due to the length of the document,
a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:
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David Ulibarri Yes Barbara Casey Yes
Michael Montoya Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
Mayor Romero stated that the ordinance was approved by the Utilities committee.

4. Request approval to award RFP #2025-25 City of Las Vegas, NM
Comprehensive Master Plan to LEC Engineering, Inc. d/b/a LOI Engineers
and enter into contract.

Community Development Director Lucas Marquez advised every 5 years the City
had to conduct a Comprehensive Master Plan. Community Development Director
Marguez advised there were two proposals, one from Souder Miller & Associates
and the other from LEC Engineering, Inc. d/b/a LOI Engineers. Community
Development Director Marquez advised after the RFP process was conducted he
felt that LEC Engineering, Inc. d/b/a LOI Engineers was the best fit.

Mayor Romero asked if approved, would LEC Engineering, Inc. d/b/a LOI Engineers
present at the next Council meeting to inform the Governing Body of the process.

Community Development Director Lucas Marquez advised yes.

Councilor Casey suggested a City employee work in partnership with LEC
Engineering, Inc. d/b/a LOI Engineers to ensure a smooth process.

Councilor Montoya asked Community Development Director Marquez to provide a
summary on what a comprehensive plan was and why it’s re-evaluated every 5
years.

Community Development Director Marquez stated a comprehensive plan was a
layout of how the Governing Body wanted the direction of the community to go in
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and was re-evaluated every 5 years to try and make the community better for
every resident.

City Manager Anaya suggested conducting steps associated directly with the
master plan and presenting reports annually to ensure proper planning and work
continued after the master plan was constructed.

Mayor Romero recommended including the constituents within the master plan.
Community Development Director Marquez advised it was important to include
the constituents within the master plan so they could provide accurate
information on what issues need to be addressed within the community.
Councilor Montoya made a motion to award RFP #2025-25 City of Las Vegas, NM
Comprehensive Master Plan to LEC Engineering, Inc. d/b/a LOI Engineers and
enter into contract. Counciler Martinez seconded the motion. Mayor Romero

asked for roll call. Roll Call Vote was taken and reflected the following:

Barbara Casey Yes Marvin Martinez Yes
Michael Montoya Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

5. Request approval to award RFP #2025-32 for Engineering and Construction
Services to Stantec Consulting Services, Miller Engineering and Parametrix.

Councilor Casey asked if the contractors would all be on an as needed basis.
Public Works Director Arnold Lopez advised yes.

Councilor Martinez made a motion to award RFP #2025-32 for Engineering and
Construction Services to Stantec Consulting Services, Miller Engineering and
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Parametrix. Councilor Ulibarri seconded the motion. Mayor Romero asked for roll
call. Roll Call Vote was taken and reflected the following:

Michael Montoya Yes David Ulibarri Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

6. Request appointment of Voting Delegate and Alternate for the 2025 Annual
Conference in Ruidoso, NM.

Councilor Casey made a motion to appoint Mayor Romero as the Voting Delegate
and Councilor David Ulibarri as the Alternate Delegate for the 2025 Annual
Conference in Ruidoso, NM. Councilor Ulibarri seconded the motion. Mayor
Romero asked for roll call. Roll Call Vote was taken and reflected the following:

Marvin Martinez Yes Barbara Casey Yes
Michael Montoya Yes David Ulibarri Yes

City Clerk Fresquez advised the moticn carried.

7. Request approval of Memorandum of Understanding (MOU} between the
City of Las Vegas and Amistad Y Resolana.

Mayor Romero voiced his opinion regarding the MOU mentioning Mr. Rivera
provided recovery support to the community and mentioned it was beneficial to
the City. Mayor Romero stated if the MOU was approved Mr. Rivera would have to
ensure he has permits, licenses, and be in compliance with City Ordinances.,
Mayor Romero advised that Contracted City Attorney Ambrosio Castellano had
reviewed the MOU and had no concerns.

Councilor Ulibarri stated that the individuals who are located under the 104
bridge were a liability to the City if proper licenses, and permits were obtained.
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Councilor Montoya thanked Mr. Rivera for his service to the community and asked
if it was a nonprofit organization.

Mr. Rivera advised yes, it was a nonprofit organization.
Councilor Montoya asked if they had a City license.

Mr. Rivera stated that the organization obtained a business license, social work
license and other licenses that were utilized to provide services to the community.

Councilor Montoya asked if the 104 Bridge belonged to the state.
Community Development Director Marquez stated, to his understanding, ves.

Councilor Montoya asked if the property under the bridge belonged to the City of
Las Vegas.

Community Development Director Marquez advised yes, the property below
belonged to the City.

Councilor Montoya asked if the City’s property was fenced off.

Community Development Director Marguez advised yes, the property was fenced
off.

Councilor Montoya suggested that the $1,500 that was being brought in from Mr.
Rivera’s organization be used towards lighting for the Amistad Y Resolana.

Mr. Rivera advised it would be a great help and benefit to the community. Mr.
Rivera gave a brief summary of the progress of Amistad Y Resolana.
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Councilor Montoya mentioned that the New WMexico Department of
Transportation oversaw the 104 bridge when it was dark and suggested that
NMDOT supply the lighting.

Councilor Casey stated that the in-kind services that Mr. Rivera was providing had
ruled out the Amistad Y Resolana having to pay the $1,500.00. Councilor Casey
advised she had received phone calls from constituents regarding the excellent
service Mr. Rivera was providing.

Councilor Martinez voiced his concern regarding the hazards of the railroad under
the 104 bridge and wanted to ensure the constituents stayed within the fenced
area to avoid injuries.

Mr. Haru voiced his opinion and mentioned he saw no obstruction regarding
Amistad Y Resolana.

Councilor Ulibarri asked where the organization would take place during the
winter season. Councilor Ulibarri advised he did not have an issue with the
organization, however permits, insurance and licenses would need to be obtained.
Councilor Martinez asked if there was a fence between the railroad and the street.
Mr. Rivera advised there was a fence in place, however he planned to make it
safer for the community. Mr. Rivera also mentioned counseling would take place

within a venue during the winter months.

Councilor Ulibarri asked why counseling didn’t take place inside during the
summer months.

Mr. Rivera stated the venue under the bridge was allocated for the community
and should be utilized.

Councilor Ulibarri advised it was a liability to the City of Las Vegas.
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City Manager Anaya advised that Amistad Y Resolana was beneficial to the
community and hoped to compromise and partner with Mr. Rivera.

Community Development Director Marquez advised he would ensure that
Amistad Y Resolana was in compliance and was abiding by the rules and
regulations.

Councilor Montoya made a motion to approve the Memorandum of
Understanding {(MOU) between the City of Las Vegas and Amistad Y Resolana.
Councilor Casey seconded the motion. Mayor Romero asked for roll call. Roll Call
Vote was taken and reflected the following:

Marvin Martinez Yes Barbara Casey Yes
Michael Montoya Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

8. Request approval of Resolution 25-31 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Contracted City Attorney Geno Zamora advised that on July 2, 2025 the ballot
questions were reviewed by the Governing Body for the third time of all the
proposed revisions.

Councilor Montoya asked if the Council was voting on the resolution that reflected
the decisions made by the Governing Body in July.

Contracted City Attorney Zamora advised yes, there were ten different resolutions
due to several topics not being able to be confined into one resolution. Contracted
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City Attorney Zamora advised there were ten resolutions, one for each article that
had proposed changes.

Councilor Casey asked if there was a way to combine the related topics into one
resolution to minimize the ballot questions.

Contracted City Attorney Zamora advised it was not possible to minimize the
resolutions into an election compliance question due to missing edits in other
articles.

Councilor Casey asked if Contracted City Attorney Zamora was going to have
recommendations as to how to relay the information out to the public. Councilor
Casey stated it was a lot of information to relay to the public and it could be a
deterrent to get the changes passed.

Contracted City Attorney Zamora suggested each Ward hold a meeting to discuss
the resolutions.

Councilor Casey asked if there were any restrictions within State Statute that
would prohibit the Governing Body from having the three ballot guestions that
were under the impression to be there.

Contracted City Attorney Zamora advised the deadline to submit resolutions could
approve or reject the resolutions.

Councilor Casey asked if there was documentation that prohibited the Governing
Body from making the proposed edits to the charter on a regular basis.

Contracted City Attorney Zamora advised the only opportunity the Governing

Body had under the Local Election Act to amend the Charter was during regular
elections.
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Councilor Martinez made a motion to approve Resolution 25-31 approving
proposed charter amendments and authorizing placement of ballot questions on
the ballot of the Regular Local Election for the City of Las Vegas in the County of
San Miguel on November 4, 2025 for the purpose of voting on such amendments.
Councilor Casey seconded the motion.

Resolution No. 25-31 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for rofi call. Roll Call Vote was taken and reflected the

following:
Michael Montoya Yes Barbara Casey Yes
Marvin Martinez Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

Chairman Matt Martinez stated that Resolution No. 25-31 through 25-38 were
part of the cleanup that strengthened the Charter and complied with state law,

Councilor Ulibarri asked if Chairman Martinez had recommended the changes as
part of the Charter Commission.

Chairman Martinez advised yes, the Charter Commission had gone through the
whole process and assured that the Charter Commission was involved and
eliminated unnecessary language within the Charter.

9. Request approval of Resolution 25-32 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.
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Councilor Montoya asked Contracted City Attorney Zamora what would happen if
a ballot question or all three ballot questions did not pass.

Contracted City Attorney Geno Zamora advised that if questions 1-8 failed, that
article would not be amended. Contracted City Attorney Zamora advised having
the questions singled out was beneficial because if they were all combined into
onhe question, all articles would have failed.

Councilor Casey made a motion to approve Resolution 25-32 approving proposed
charter amendments and authorizing placement of ballot questions on the ballot
of the Regular Local Election for the City of Las Vegas in the County of San Miguel
on November 4, 2025 for the purpose of voting on such amendments. Councilor
Martinez seconded the motion.

Resolution No. 25-32 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:

Michael Montoya Yes David Ulibarri Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fesquez advised the motion carried.

10.Request approval of Resolution 25-33 approving proposed charter
amendments and authorizing placement of ballot questions on the hallot of
the Regular Local Election for the City of Las Vegas in the county of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Councilor Casey made a motion to approve Resolution 25-33 approving proposed
charter amendments and authorizing placement of ballot questions on the bailot
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of the Regular Local Election for the City of Las Vegas in the county of San Miguel
on November 4, 2025 for the purpose of voting on such amendments. Councilor
Ulibarri seconded the motion.

Resolution No. 25-33 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:

Marvin Martinez Yes Michael Montoya Yes
Barbara Casey Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

11.Request approval of Resolution 25-34 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Contracted City Attorney Zamora advised that in July the Governing Body had
made an edit to the recommendation from the Charter Committee to remove the
Governing Body from the City Manager’s hiring and firing process of department
directors. Contracted City Attorney Zamora mentioned that the Governing Body
had then mentioned they did not want to be removed from the hiring and firing
process of directors and made an adjustment to return the old language stating
that “the City Manager could hire and fire employees subject to the approval of
the Governing Body.”

Councilor Montoya advised in section 5.07(D) it did not mention the Governing
Body had the final decision in hiring and firing employees.
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Contracted City Attorney Zamora advised that it was a typo and the original
language should have returned to section 5.07(D). Contracted City Attorney
Zamora stated that if the resolution were approved the motion would be read as
“approve this resolution and return section 5.07(D) to its original language”.

Councilor Montoya made a motion to approve Resolution 25-34 with the
amended changes to Section 5.07{D). Councilor Ulibarri seconded the motion.

Councilor Casey asked if the question had to be changed.

Contracted City Attorney Zamora recommended removing the following language,
“and department directors” out of the question to return section 5.07(D} to its
original language and revise the ballot question to reflect the old language.

Councilor Montoya made a motion to amend Resolution 25-34, removing the
following language “and department directors” out of the question to return
section 5.07(D} to its original language and revise the ballot question to reflect the
old language. Councilor Ulibarri seconded the motion.

Resolution No. 25-34 was presented as follows: Due to the length of the
document, a copy may be obtoined from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following: '

Barbara Casey Yes David Ulibarri Yes
Michael Montoya Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
12.Request approval of Resolution 25-35 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of

the Regular Local Election for the City of Las Vegas in the County of San
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Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Councilor Casey made a motion to approve Resolution 25-35 approving proposed
charter amendments and authorizing placement of ballot questions on the ballot
of the Regular Local Election for the City of Las Vegas in the County of San Miguel
on November 4, 2025 for the purpose of voting on such amendments. Councilor
Martinez seconded the motion.

Resolution No. 25-35 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:

David Ulibarri Yes Marvin Martinez Yes
Barbara Casey Yes Michael Montoya No

City Clerk Fresquez advised the motion carried.

13.Request approval of Resolution 25-36 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Councilor Casey made a motion to approve Resolution 25-36 approving proposed
charter amendments and authorizing placement of ballot questions on the ballot
of the Regular Local Election for the City of Las Vegas in the County of San Miguel
on November 4, 2025 for the purpose of voting on such amendments. Councilor
Ulibarri seconded the motion.
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Resolution No. 25-36 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the

following:
Barbara Casey Yes Michael Montoya Yes
David Ulibarri Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

14.Request approval of Resolution 25-37 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Councilor Casey asked if the language within Resolution 25-37 could be changed
due to the language not being clear.

Contracted City Attorney Geno Zamora recommended amending the resolution
and adding the language “prior” to the resolution.

Councilor Casey made a motion to approve 25-37 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of the
Regular Local Election for the City of Las Vegas in the County of San Miguel on
November 4, 2025 for the purpose of voting on such amendments with the
amended changes. Councilor Martinez seconded the motion.

Resolution No. 25-37 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vlegas, City Clerk’s Office.
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Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the

following:
Michael Montoya No Marvin Martinez Yes
Barbara Casey Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

15.Request approval of Resolution 25-38 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Councilor Casey made a motion to approve Resolution 25-38 approving proposed
charter amendments and authorizing placement of ballot questions on the ballot
of the Regular Local Election for the City of Las Vegas in the County of San Miguel
on November 4, 2025 for the purpose of voting on such amendments. Councilor
Ulibarri seconded the motion.

Resolution No. 25-38 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the

following:
Marvin Martinez Yes Michael Montoya Yes
Barbara Casey Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

16.Request approval of Resolution 25-39 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
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the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Contracted City Attorney Zamora advised there was a typographical error within
the question in the resolution that was given to the Governing Body.

Contracted City Attorney Geno Zamora mentioned he recommended a revision to
the resolution during the motion to change the following language to “require
that the City Council”.

Councilor Martinez made a motion to approve Resolution 25-39 approving
proposed charter amendments and authorizing placement of ballot questions on
the ballot of the Regular Local Election for the City of Las Vegas in the County of
San Miguel on November 4, 2025 for the purpose of voting on such amendments
with the recommended changes as presented by legal Counsel.

Councilor Montoya mentioned he would second the motion to allow the citizens
to decide what kind of government they desire. Councilor Montoya seconded the

motion.

Resolution No. 25-39 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk’s Office.

Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
foilowing:

David Ulibarri Yes Michael Montoya Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
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17.Request approval of Resolution 25-40 approving proposed charter
amendments and authorizing placement of ballot questions on the ballot of
the Regular Local Election for the City of Las Vegas in the County of San
Miguel on November 4, 2025 for the purpose of voting on such
amendments.

Mayor Romeo clarified that the Governing Body was presented with three
compensation options and the one the Council had chosen was to increase
compensation from $10,000 to $15,000 for the Governing Body.

Councilor Montoya made a motion to approve Resolution 25-40 approving
proposed charter amendments and authorizing placement of ballot questions on
the ballot of the Regular Local Election for the City of Las Vegas in the County of
San Miguel on November 4, 2025 for the purpose of voting on such amendments.
Councilor Ulibarri seconded the motion.

Resolution No. 25-40 was presented as follows: Due to the length of the
document, a copy may be obtained from the City of Las Vegas, City Clerk”s Office.

Councilor Montoya asked when the compensation would go into effect if
approved.

Contracted City Attorney Zamora advised it would go into effect January 1, 2026, if
approved.

Mavyor Romero asked for roll call. Roll Call vote was taken and reflected the

following:
Marvin Martinez Yes Barbara Casey Yes
David Ulibarri Yes Michael Montoya Yes

City Clerk Fresquez advised the motion carried.
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Councilor Martinez mentioned it was up to the community to decide.

Councilor Ulibarri advised being a part of the Governing Body takes a lot of work;
however, it's more of a volunteer position with the compensation being given.

Councilor Montoya thanked those who helped make changes within the Municipal
City Charter and for all they had done.

Mayor Romero thanked the individuals who volunteered to help construct the
Charter and for all they had done.

Contracted City Attorney Zamora thanked the Governing Body, City Clerk
Fresquez, and the Charter Commission for all they had done.

City Manager Robert A. Anaya advised he recommended dispensing the executive
session and having a one on one conference with the Councilors and City Manager
Anaya himself to discuss item #18.

Councilor Casey voiced her opinion regarding the language within the executive
session mentioning it created anxiety and disharmony of City staff. Councilor
Casey mentioned the language itself can make an individual feel singled out or
attacked and she did not agree on how the discussion was presented.

Contracted City Attorney Zamora advised he had looked over the presentation by
Stevie Nichols, with Ortiz & Zamora, Attorneys at Law, LLC and only water incident
complaints relating to actions involving individual City employees were going to be
discussed.

Councilor Montoya asked if Contracted City Attorney Zamora recommended an
executive session being that he knows what the presentation involves.

Contracted City Attorney Zamora advised the Governing Body was in compliance if
they wanted to conduct an Executive Session.
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18. Reporting on findings of After Action review/investigation of the February
water incident.

Mayor Romero stated that the Governing Body, City Manager Anaya, all City staff
and himself would be reviewing the after action review/investigation for the first
time along with the constituents.

Stevie Nichols with Ortiz & Zamora, Attorneys at Law, LLC discussed the following;
during the investigation there were no malfeasants or intentional neglect to the
Water Treatment facilities by administration or contractors. Ms. Nichols
mentioned that the City was in compliance with state law and had a level four
operator with four City employees with certification working under the operator.
Ms. Nichols stated that there was a great need for the water treatment operations
to be improved. Ms. Nichols stated that there were several factors that led to the
water crisis in February that include limited rural staffing and expertise, mistakes
made by prior management, differing opinions and assessment between experts
within the water treatment field and insufficient water within the distribution
system. Ms. Nichols mentioned she spoke with several individuals who she
investigated and the individuals stated the Water Treatment Plant was not in need
of a new treatment plant however, it needed major repairs and better equipment.
Ms. Nichols advised there were recommendations which included: implementing
operating procedures to maintain the water tanks, addressing the contractors who
manage the plant to meet the City’s current needs, implementing financial
support for training, recruiting equipped equipment operators and to have a
collaborative pipeline with some of the local educational institutions.

Mayor Romero mentioned that some of the said issues weren’t a surprise due to
them being addressed already by staff. Mayor Romero asked if the report was

ready for the public to view.

Ms. Nichols advised yes, the report could be viewed by the public.

30



Councilor Martinez stated that within the report his name was stated and wanted
to clarify it was not himself.

City Manager Anaya mentioned that there needed to be transparency within the
City of Las Vegas from contractors, administration, and the Governing Body.

Councilor Casey voiced her opinion regarding recruiting equipped equipment
operators and mentioned it was a huge responsibility. Councilor Casey
recommended allocating money to bring in trainers to train staff to get the proper
certification.

Councilor Montoya asked if the City of Las Vegas was in the position to have
another water crisis.

Contracted City Attorney Zamora advised Councilor Montoya’s question pertains
to an engineering assessment rather than a legal review of processes.

Councilor Montoya asked what was preventing the City from having another water
crisis.

City Manager Anaya voiced his opinion, mentioning that the City needed to move
in a forward manner and work with consultants and contractors as a team to
mitigate the issues. City Manager Anaya mentioned a water crisis could happen
again due to not being able to predict what could happen. City Manager Anaya
mentioned staff would work collaboratively to mitigate the risk of another water
crisis.

Councilor Montoya mentioned in order to address the issue you have to know
what the issue is. Councilor Montoya advised if the issue wasn’t found there was
no way of moving forward and knowing what to do to prevent another crisis.

Water Director Travis Martinez advised that the Drinking Water Bureau
proclaimed that the issues had occurred due to equipment failure. Water Director
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Martinez advised the filter beds and the drainage had not been replaced since
1988, and the maximum life is 10 years. Water Director Martinez advised the
Utilities department was in compliance with everything that needed to be done
despite them being from previous management.

Councilor Ulibarri expressed his frustration with the Utilities department not
communicating with the Governing Body.

Water Director Martinez advised that every protocol and policy was followed to
ensure the City of Las Vegas was in compliance.

Councilor Montoya stated that if the Utilities department needed funding for
upgrades and equipment for the Water Treatment Plant, that the Governing Body
would allocate the funding. Councilor Montoya expressed that the City could not
endure another water crisis and mentioned that it didn’t matter how much it cost,
if the equipment was needed tc keep the treatment plant running they would
fund the equipment.

Water Director Martinez advised that he had provided a tier list to the previous
City Manager that had all the things the treatment plant needed replaced when
he started the position as Water director. Water Director Martinez mentioned that
the City of Las Vegas had received a presidential award in 2024 for the most
upgraded treatment plant in Northern New Mexico. Water Director Martinez
advised he had started to make upgrades to the treatment plant but when he did
the Drinking Water Bureau had come for an inspection before the filter beds couid
be replaced.

Mayor Romero thanked Ms. Nichols for presenting the After Action/Investigation
report.

Contracted City Attorney Zamora mentioned before going into executive session
for the purpose of discussing criminal charges against two City employees, was
unrelated to the report that was given by Ms. Nichols.

32



EXECUTIVE N

Councilor Casey made a motion to convene into executive session for the purpose
of discussing limited personnel matters in accordance with the New Mexico Open
Meetings Act, NMSA 1978, Section 10-15-1 (H) (2), discussion regarding criminal
charges against two City employees. Councilor Ulibarri seconded the motion.
Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:

Michael Montoya Yes Marvin Martinez Yes
Barbara Casey Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

Councilor Casey made a motion to reconvene into regular session after being in
executive session for the purpose of discussing limited personnel matters in
accordance with the New Mexico Open Meetings Act, NMSA 1978, Section
10-15-1 (M) (2), discussion regarding criminal charges against two City employees,
no action was taken. Councilor Ulibarri seconded the motion. Mayor Romero
asked for roll call. Roll Call Vote was taken and reflected the following:

Michael Montoya Yes David Ulibarri Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
ADJOURN

Councilor Casey made a motion to adjourn. Councilor Ulibarri seconded the
motion.

Meeting adjourned at 10:06 pm.
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Mayor David Romero

ATTEST:

Casandra Fresqueg, City Clerk
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MINUTES OF THE CITY OF LAS VEGAS REGULAR CITY COUNCIL MEETING HELD
ON WEDNESDAY, AUGUST 20, 2025 AT 5:30 P.M. IN THE CITY COUNCIL
CHAMBERS.

MAYOR: David Romero

COUNCILORS: Marvin Martinez

Barbara Casey fLeft meeting at 8:34pm)
Michael L. Montoya
David Ulibarri

ALSO PRESENT: Lucas Marquez, Acting City Manager
Casandra Fresquez, City Clerk

Caleb Marquez, Sergeant at Arms/Acting City Manager
Ambrosio Castellano, Contracted City Attorney

CALEL TO ORDER

Mayor Romero called the meeting to order at 5:30 pm.
ROLL CALL

PLEDGE OF ALLEGIANCE

MOMENT OF SILENCE

Councilor Casey asked for a moment of silence to give thanks to those who
continued to participate in making progress for the betterment of the community.

Councilor Casey also gave thanks to our creator for the many blessings that he
bestowed upon us.

APPROVAL OF AGENDA



Mayor Romero advised he had recommended changes to the agenda for Council
to consider. Mayor Romero recommended removing Mayor’s Appointments,
presentation by Water Director Travis Martinez, and moving items #14 Executive
Session and #15 Executive Session Action Items before Business Items.

Councilor Casey made a motion to approve the agenda as amended. Councilor
Martinez seconded the motion. Mayor Romero asked for roll call. Roll Call Vote

was taken and reflected the following:

Michael Montoya Yes David Ulibarri Yes
Barbara Casey Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
PUBLIC INPUT

City Clerk Casandra Fresquez advised there was one individual who signed up for
public input.

Sally Witters spoke on Business [tem #10 regarding the MOU on the community
garden. Ms. Witters mentioned that the community garden would bring the
community together and give the City a place to unwind. Ms. Witters suggested
that the Tree Board plant sample trees within the Plaza Park for the community to
acknowledge. Ms. Witters also suggested that each ward select a color to
distinguish each ward within the community.

Mayor Romero stated he would forgo his report due to the length of the agenda.

COUNCILORS’ REPORTS

Councilor Casey thanked City staff for all they had done and for responding to calls
in a timely manner.



Councilor Ulibarri mentioned that there were weeds and trees that still needed
trimming within the community and thanked City staff for their efforts.

Councilor Montoya mentioned that the Ward 2 Amnesty Day was a success and
voiced his opinion stating that the constituents were responsible for the cleanup
of half of the alley ways per city ordinance.

Councilor Martinez advised that City Manager Robert A. Anaya and himself had
looked at areas of concern and unfinished projects within ward 4 and thanked
department directors for all they had done.

Mayor Romero advised FireFighter Lieutenant Antonio Gonzalez had passed away
and asked for a moment of silence in his memory.

Councilor Montoya advised prominent business owner Mary Helen Patsy Roybal
had passed away and asked for a moment of silence in her memory.

POLICE CHIEF’'S REPORT
Police Chief Caleb Marquez discussed the following in his report:

Field Operations Division {patrol}
Communication Division (dispatch)

Animal Care Center Statistics

Information Division {records}

Street Crimes Investigations/Narcotics/Evidence
Evidence Seized: Agents/Investigators/Officers
Travel/Training

Recruiting

Community Events Attended

Vacancies



Mayor Romero thanked City staff for advertising for the City of Las Vegas and
recruiting individuals to fill several vacant positions.

Police Chief Marquez stated that he spoke with City Manager Anaya on creating an
open space officer program in the near future that would oversee the City’s
critical infrastructures to broaden the departments within the Police department.

Councilor Martinez thanked the police department for all they had done and for
protecting the Citizens of Las Vegas.

Councilor Montoya thanked the new hires for choosing to work for the City of Las
Vegas.

Councilor Ulibarri mentioned that there was speeding and individuals running
through stop signs in school zones and asked to have officers patrol during school
pickup and drop off.

Police Chief Marquez advised officers were patrolling in the mornings for each
school and mentioned he would assign patrol aids to patrol the schools while the

officers kept watch for speeding.

Councilor Ulibarri mentioned the crosswalks within the school zones also needed
to be repainted.

Mayor Romero asked how many officers would be patrolling on each shift.

Police Chief Marquez advised two officers were patrolling on each shift, however
with the new recruitments five officers would be patrolling on each shift.

City Manager Anaya thanked all departments for all they had done.

FINANCE REPORT



Finance Director Morris Madrid stated there were no areas of concern regarding
the budget and mentioned that operations were steady and all budgets were full.
Finance Director Madrid advised that the finance and audit reports were taken to
the Finance Committee and mentioned there were minimal concerns. Finance
Director Madrid advised that the budget request was submitted before the due
date and received by the Department of Finance and Administration in a timely
manner. Finance Director Madrid mentioned DFA had minimal concerns regarding
the carryover amounts and had requested additional documentation. Finance
Director Madrid stated that the budget was approved by DFA on August 13, 2025.

Councilor Montoya stated that the Finance department needed to obtain the
interest rates from the local government investment pool and set it in another
account. Councilor Montoya stated that the interest rate on the funds was at 2%
and mentioned that it could be higher.

PRESENTATIONS/POSSIBLE DIRECTION

® Presentation by Fred Lopez, LOI Engineers regarding the Comprehensive
Master Plan proposal.

Fred Lopez with LOI Engineers gave a brief presentation regarding the
Comprehensive Master Plan proposal and introduced the individuals who would
be constructing the Comprehensive Master Plan.

CONSENT AGENDA

City Clerk Casandra Fresquez read Consent Agenda Items (1-3) into the record as
follows:

1. Request approval of (MOU) between the City of Las Vegas and Luna
Community College.

2. Request approval of (MOU) between the City of Las Vegas and the Las Vegas
Youth Soccer League.



3. Request approval of Resolution No. 25-30 to apply for funding to the Water
Trust Board for improvements to the Wastewater collection, conveyance
and treatment facilities.

Councilor Casey made a motion to approve consent agenda items (1-3) as
presented. Councilor Ulibarri seconded the motion. Mayor Romero asked for roll
call. Roll Call Vote was taken and reflected the following:

Marvin Martinez Yes David Ulibarri Yes
Michael Montoya Yes Barbara Casey Yes

City Clerk Fresquez advised the motion carried.

City Manager Anaya suggested they move Executive Session to the Executive
Office due to the amount of constituents in the chambers.

E VE N

Councilor Casey made a motion to convene into executive session for the purpose
of discussing limited personnel matters, as permitted by section 10-15-1 (H) (2) of
the New Mexico Open Meetings Act, NMSA 1978, regarding discussion on
Professional Contracts for Police Chief and City Clerk. Councilor Martinez
seconded the motion. Mayor Romero asked for roll call. Roll Call Vote was taken
and reflected the following:

David Ulibarri Yes Barbara Casey Yes
Michael Montoya Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

Councilor Casey made a motion to exit executive session and reconvene into
regular session after being in executive session for the purpose of discussing
limited personnel matters, as permitted by section 10-15-1 (H) (2) of the New
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Mexico Open Meetings Act, NMSA 1978, regarding discussion on Professional
Service Contracts for Police Chief and City Clerk, no action was taken. Councilor
Martinez seconded the motion. Mayor Romero asked for roll call. Roll Call Vote
was taken and reflected the following:

Michael Montoya Yes Barbara Casey Yes
Marvin Martinez Yes David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

EXECUTIVE SESSION ACTION ITEMS

1. Consideration to extend the Professional Contract for Caleb Marquez, Police
Chief through March 31, 2026.

Councilor Casey made a motion to extend the Professional Contract for Caleb
Marquez, Police Chief through June 30, 2026. Councilor Montoya seconded the
motion. Mayor Romero asked for roll call. Roll Call Vote was taken and reflected

the following:
David Ulibarri Yes Barbara Casey Yes
Michael Montoya Yes Marvin Martinez  Yes

City Clerk Fresquez advised the motion carried.

2. Consideration to extend the Professional Contract for Casandra Fresquez,
City Clerk through March 31, 2026.

Councilor Casey made a motion to extend the Professional Contract for Casandra
Fresquez, City Clerk through June 30, 2026. Councilor Martinez seconded the
motion. Mayor Romero asked for roll call. Roll Call Vote was taken and reflected
the following:



Barbara Casey Yes David Ulibarri Yes
Michael Montoya Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

BU ITEMS

1. Conduct a Public Hearing and Approval of an application for Restaurant
A-Beer and Wine Only Liquor License with on Premises Consumption Only.

Councilor Montoya made a motion to enter into a Public Hearing for Business
ttem #1. Councilor Martinez seconded the motion. Mayor Romero asked for roll

call. Roli Call Vote was taken and reflected the following:

Barbara Casey Yes Michael Montoya Yes
David Ulibarri Yes Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

Contracted City Attorney Ambrosio Castellano swore in City Clerk Casandra
Fresguez.

City Clerk Fresquez advised that the applicant had met all of the requirements for
zoning and publication.

Councilor Montoya asked what the capacity of the business was.

City Clerk Fresquez advised she did not have an answer.

Councilor Montoya asked if it was a one story or two story building.

Community Development Director Lucas Marquez advised it was a one story
building.



Councilor Montoya asked if the building was adequate enough for the business.

Contracted City Attorney Castellano swore in Community Development Director
Lucas Marquez, Police Chief Caleb Marquez, Fire Chief Steve Spann and City
Manager Robert A. Anaya.

Fire Chief Spann stated a fire inspection was done when the company was only
distributing tea and he would have to seek the occupancy for the alcohol
distribution.

Councilor Montoya asked if the applicant was aware that there was a capacity
limit on the application.

Mayor Romero asked that if the business was distributing coffee or liquor, did the
capacity change?

Contracted City Attorney Castellanc advised that the capacity was set and did not
fluctuate on the type of event.

Fire Chief Spann advised the square footage within the building and the type of
event that would take place took part in the capacity due to the possible setup
within the building.

Councilor Montoya made a motion to exit Public Hearing and reconvene into
regular session. Councilor Martinez seconded the motion. Mayor Romero asked

for rol! call. Roll Cail Vote was taken and reflected the following:

Barbara Casey Yes Marvin Martinez Yes
David Ulibarri Yes Michael Montoya Yes

City Clerk Fresquez advised the motion carried.



1. Conduct a Public Hearing and Approval of an application for Restaurant
A-Beer and Wine Only Liquor License with on Premises Consumption Only.

Councilor Casey made a motion to approve the application for Restaurant A-Beer
and Wine Only Liquor License with on Premises Consumption Only. Councilor
Martinez seconded the motion. Mayor Romero asked for roll call. Roll Cali Vote
was taken and reflected the following:

David Ulibarri Yes Marvin Martinez Yes
Michael Montoya Yes Barbara Casey Yes

City Clerk Fresquez advised the motion carried.

Councilor Montoya advised it was unacceptable that a presenter was not present
to represent their business during the application of a beer and wine only liquor
license.

City Clerk Fresquez stated that letters and emails were sent to the owner of the
establishment and mentioned that Ms. Kelley Barnes was not able to attend the
Council meeting.

City Manager Anaya advised he would set forth standard practice and policy
regarding a representative being present for all presentations.

2. Discussion on information for an MOU between the City of Las Vegas, Luna
Community College, New Mexico Highlands University and Department of
Transportation.

NMDOT Project Manager John Herrera stated that the City of Las Vegas would be

the fiscal agent for receiving funds from the NMDOT for LCC and NMHU due to
them not being able to access the funds.
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President Neil Woolf with NMHU mentioned that the funds would be used to
upgrade and improve areas within the school grounds to make it more efficient for
the students.

Public Works Director Arnold Lopez mentioned that the improvements wanting to
be made would not only impact the staff and students but the residents as well.
Public Works Director Lopez stated that the Public Works department was more
than willing to help NMHU with the process.

City Manager Anaya stated that he would be transparent with the Governing Body
regarding any updates with a presentation at the next Council meeting.

3. Presentation by State of New Mexico, City Staff and Plexos Group speaking
on concepts and recommendations for Water Treatment Plant.

Director of the New Mexico Environment Department’s Water Protection Division
Jonas Armstrong thanked the Governing Body for allowing NMED to be in
collaboration with the City of Las Vegas. Mr. Armstrong stated that the Water
Treatment Plant was not designed to sustain the high levels of turbidity and other
elements. Mr. Armstrong stated that the system was built in the 1960s and was
upgraded in the 1990s and mentioned there was an opportunity to develop a
generational asset for the future. Mr. Armstrong mentioned that the arrangement
under the Intergovernmental agreement remains that the City would stay owner
and operator of the system. Mr. Armstrong stated that data was collected and was
used to achieve a permanent Water Treatment Plant Facility. Mr. Armstrong stated
that the project was a shared vision between the City and the State. Mr.
Armstrong mentioned he would assure that the new Water Treatment Facility
would be designed to withstand future disasters, improve water quality, long
term savings and adequate quantity to improve the resilience. Mr. Armstrong
advised he would maintain transparency with the City of Las Vegas regarding
updates.
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Joe Martinez with the Drinking Water Bureau stated that the department was
looking forward to the project of the Water Treatment Facility being done and
mentioned it would be a benefit to the community and ensure long-term
compliance. Mr. Martinez advised it would be a generational asset for the City and
thanked the Governing Body for their compliance with the Drinking Water Bureau.

Water Director Travis Martinez voiced his opinion stating that the new facility
would benefit the City but mostly the Utilities department moving forward. Water
Director Martinez thanked Plexos, the Drinking Water Bureau, and the State for
their compliance throughout the project and doing everything they could to move
the process forward.

Mayor Romero also thanked Plexos, the Drinking Water Bureau, and the State for
their compliance and for all they had done.

Chad Friedman with Plexos mentioned that Debra Sulzer with the Sulzer Group
had helped accelerate the process.

Councilor Montoya mentioned that being able to work with the State at a higher
level was impeccable and mentioned that 15 months for a new Water Treatment
Facility was a long time and should issues occur they would be addressed.
Councilor Montoya thanked Plexos, the Drinking Water Bureau, and the State for
all they continue to do for the City of Las Vegas.

Councilor Martinez thanked Plexos, the Drinking Water Bureau, and the State for
partnering with the City and assisting the City to accommodate funds to build a
new Water Treatment Plant for the community.

Mayor Romero advised that there was a timeline of 15 months to complete the
Water Treatment Facility however the deadline did not have to be met if the
Water Treatment Plant was not completed within 15 months. Mayor Romero
advised it would not be rushed to meet the deadline and will be done correctly to
sustain the City for a long period of time.
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4. Presentation/Discussion and Possible action regarding water distribution
and storage.

Water Director Martinez advised that the cascading event had changed the nature
of the water supply for the City of Las Vegas. Water Director Martinez advised
Maolzen-Corbin had assisted the City with multiple projects dating back to the
1960s and stated that Molzen-Corbin had the credentials and knowledge to move
the project forward.

Civil Engineer with Molzen Corbin Jonah Ruybalid advised that the City had three
storage tanks for the treated water that held 8 million gallons of water in total and
mentioned it would only hold the City over for 5-6 days. Mr. Ruybalid stated that
the City had reached out to Molzen-Corbin to seek alternatives to increase the
storage capacity and increase the number of days. Mr. Ruybalid mentioned a
handout was given to the Governing Body that showed 3 alternative storage tanks
with three different pressure zones to maintain the existing pressure within the
City.

City Manager Anaya asked what the process would be if the order to proceed was
approved.

Water Director Martinez stated that Mr. Ruybalid had drafted task orders which
would then be sent to Utilities and Mr. Ruybalid would then send Utilities a
schedule. Water Director Martinez advised that ail 3 projects had a timeline of
March 2026 to be finalized depending on Molzen-Corbin’s schedule. Water
Director Martinez mentioned that Molzen-Corbin had mapped out where the
three tanks would be located and were aiso tasked to assist with funding for the
projects if possible.

Mayor Romero asked what the process of the task order would be to conduct the
three projects.
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Water Director Martinez stated that after the task order took place Molzen-Corbin
would then plan, design and construct the projects. Water Director Martinez
stated that Molzen-Corbin would take care of the permitting and the interactions
between the State and the City.

Mr. Ruybalid mentioned that the projects would begin with surveying,
coordinating easements with property owners, permitting process depending on

the funding and coordination with BNSF.

Water Director Martinez stated that Molzen-Corbin and the City were going to be
in partnership with NMED regarding the projects.

Mayor Romero asked if the storage tanks were being placed in preparation of
future disasters to supply the City with a larger water supply.

City Manager Anaya advised yes, that the storage tanks would double in capacity
and would supply the City with water for an estimate of 12 days. City Manager
Anaya asked Mr, Ruybalid if he was correct in saying so.

Mr. Ruybalid advised yes.

City Manager Anaya stated that the new tanks would offer different mechanisms
and allow for the older tanks to be taken offline and refurbished.

Mr. Ruybalid advised that the Cabin Site tank was the most upgraded tank as of
2019 and the others hadn’t been upgraded since the 1900s.

Mayor Romero asked if the tanks would help the Fire department in emergency
situations.

Fire Chief Spann mentioned that he had been requesting for a tank to be put at
the airport due to the nearest fire hydrant being located at the County yards. Fire

14



Chief Spann mentioned that the fire hydrant only produced 500 gallons a minute
and it would be beneficial to the City to add a loop system.

Councilor Ulibarri advised that water had been an issue for years and mentioned
that the City was going to follow through with the projects for the betterment of
the community. Councilor Ulibarri thanked City staff for all they had done.

Councilor Martinez advised he had been requesting that a loop system be put in
place to keep stagnant water from occurring. Councilor Martinez asked how many
additional gallons of water would be added if the loop system was approved.

Mr. Ruybalid advised an estimate of an additional 6 million gallons of water.
Councilor Martinez asked if the storage tanks needed to be rehabilitated.

Mr. Ruybalid advised that the tanks were close to having to be rehabilitated.

Councilor Martinez suggested adding a gas line under the tracks at the airport
being that permits would have to be obtained for the tanks.

Councilor Montoya stated that a business item that had action needed to have the
information put into the packet for prior review. Councilor Montoya asked if zone
3 that was being referred to was part of the County.

Water Director Martinez stated that surveys had to be completed where the tanks
were proposed to be placed. Water Director Martinez stated that because the
tank was placed in zone 3 did not mean it belonged to the County and that it was
part of the distribution system.

Mayor Romero asked if City Manager Anaya could clarify what map they were
viewing.
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City Manager Anaya advised it was the same map that he had gone over with the
Governing Body in his office prior to the Council meeting. City Manager Anaya
advised that each member of the Governing Body had seen the map.

Councilor Montoya asked why the loop system had to be done on the east loop.

City Manager Anaya advised that the project that was being presented to the
Council was set forth not for the provision and practice of growth. City Manager
Anaya advised that the placement of the loop system had to be tied to a loop
system that already existed. City Manager Anaya advised that if in the future other
water opportunities came about, it would still allow for other connections. City
Manager Anaya advised that the loop system was not set to promote growth but
to assist with the issues associated with the Hermits Peak/Calf Canyon Fire,
flooding, sustaining adequate storage, and looping the system for the residents of
the City of Las Vegas. City Manager Anaya advised that the placement of the loop
was the highest and best use associated with the comprehensive system.

Mr. Ruybalid advised that City Manager Anaya had spoken with his colleague Doug
Albin and mentioned that the water line helped provide water flow to the dead
ends on the East side of town. Mr. Ruybalid advised that the placement of the
tanks had been sited based on the elevations of existing tanks. Mr. Ruybalid
advised Molzen-Corbin had recommended matching the hydraulic grade lines and
different elevations to maintain existing pressure and not create additional
pressure zones.

Councilor Montoya asked where the $15 million was going to come from.
City Manager Anaya stated that there was existing revenue and alternatives that
the City had received from the Federal Government. City Manager Anaya advised

that discussions had taken place for the potential use of the $40 million, Finance
Authority and funds associated with the State of New Mexico.
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Councilor Montoya mentioned that there were developers who had been waiting
for the City to proceed with water taps.

Water Director Martinez stated that the loop would benefit the distribution
system and help with storage. Water Director Martinez advised that the Utilities
building was part of the City and part of the ETZ Zone and they were both tied
together despite the boundaries.

Councilor Montoya asked Contracted City Attorney Castellano if there was
anything that would legally put the City in a bad situation with the set Moratorium
while spending $15 million dollars and not assisting residents who were waiting
for water taps.

Mayor Romero stated that the Governing Body had opened a smart growth
allowance for water taps in the ETZ zone. Mayor Romero asked how many
constituents had applied for a water tap.

Water Director Martinez advised 11 constituents had applied.

Mayor Romero stated that the City had not hit the capacity of 15 applicants.

Water Director Martinez advised there were only 11 applicants that were on the
waiting list.

Mayor Romero asked Contracted City Attorney Castellano if he was familiar with
the partial moratorium that was set.

Contracted City Attorney Castellano advised he was not familiar with the partial
moratorium. Contracted City Attorney Castellano advised that if the project was to
assist with the distribution of the water that it would not be a direct violation of
the moratorium.
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Councilor Montoya asked if the loop system was specific to assist the distribution
system.

Water Director Martinez advised it was specifically for storage and water
distribution.

Mayor Romero clarified that the purpose of the looping system was strictly for
water distribution and storage of water and not for the growth of the City.

City Manager Anaya advised that what Mayor Romero had mentioned was
correct.

Water Director Martinez advised that the airport was chosen as a tank site due to
the elevation of the Cabin Site tank.

Mr. Ruybalid advised that what Water Director Martinez mentioned was correct.

Councilor Montoya asked if the waterline prohibited commercial and residential
hookups.

Water Director Martinez stated that the moratorium was still being upheld and it
was strictly for storage and water distribution.

Contracted City Attorney Castellano mentioned that if the moratorium were to be
lifted then water taps could take place, however being that the moratorium was

still in place it was strictly for storage and water distribution.

Water Director Martinez stated that if the moratorium was lifted and there was
development by the airport they would be able to tap into the line.

Mayor Romero advised that discussion could only take place if it pertained to the
impacts of the Hermits Peak/Calf Canyon Fire.
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Councilor Montoya advised when $15 million was being spent on a new water
line, that the Council should have the opportunity to ask questions.

Councilor Martinez advised that the loop system would be an asset to the
community. ’

Councilor Martinez made a motion to move on action regarding water distribution
and storage. Councilor Ulibarri seconded the motion. Mayor Romero asked for roll
call. Roll Call Vote was taken and reflected the following:

Marvin Martinez Yes David Ulibarri Yes
Michael Montoya Yes

City Clerk Fresquez advised the motion carried.

5. Request approval of a Memorandum of Understanding (MOU) between the
City of Las Vegas and the New Mexico Racquetball Association.

Community Development Director Lucas Marquez mentioned that the New
Mexico Racquetball Association would be hosting their international competition
tournament at the Abe Montoya Recreation Center the following weekend in
August. Community Development Director Marquez stated that it was going to be
a 5-day event and the fee had been paid. Community Development Director
Marquez advised they would be utilizing the facilities and racquetball courts.

Councilor Martinez asked if the Abe Montoya Recreation Center was in condition
to withstand the event.

Community Development Director Marquez advised that final touches were being

made at the Recreation Center and that another inspection would be conducted
before the event.
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Councilor Montoya asked if it was the second or third year that the event had
taken place at the Recreation Center.

Community Development Director Marquez advised that it was the second year.
Councilor Montoya asked if any issues had occurred the year prior.

Community Development Director Marquez advised no issues had occurred the
year prior however an MOU was not conducted the year prior and the present
year MOU was conducted.

Councilor Montoya asked if individuals nationwide were attending the event.

Community Development Director Marquez advised that individuals
internationally were going to attend the event.

Councilor Montoya made a motion to approve of a Memorandum of
Understanding (MOU) between the City of Las Vegas and the New Mexico
Racquetball Association. Councilor Martinez seconded the motion. Mayor Romero
asked for roll call. Roll Call Vote was taken and reflected the following:

David Ulibarri Yes Michael Montoya Yes
Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

6. Request to reschedule the September 17, 2025 Regular Council Meeting to
September 15, 2025.

Councilor Montoya made a motion to reschedule the September 17, 2025 Regular
Council Meeting to September 15, 2025. Councilor Ulibarri seconded the motion.
Mayor Romero asked for roll call. Roll Call Vote was taken and reflected the
following:
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Marvin Martinez Yes Michael Montoya Yes
David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

7. Request approval to award RFP #2025-33 to I&C Solutions, Alpha Southwest
and James, Cooke and Hobson for Pump, Motor, Mechanical and Electrical
Services and enter into contracts.

Mayor Romero asked if the contractors were on call as needed.

Water Director Travis Martinez advised yes, they were on call and provided
technical assistance as needed.

Councilor Martinez made a motion to approve to award RFP #2025-33 to I&C
Solutions, Alpha Southwest and James, Cooke and Hobson for Pump, Motor,
Mechanical and Electrical Services and enter into contracts. Councilor Ulibarri
seconded the motion. Mayor Romero asked for roll call. Roll Call Vote was taken
and reflected the following:

Michael Montoya Yes David Ulibarri Yes
Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.
8. Request approval to award RFP #2026-01 to ParkHill & Souder Miller &
Associates for Solid Waste facility planning, design and construction phase

engineering services and enter into contract.

Councilor Montoya voiced his opinion and mentioned after the Ward 2 Amnesty
Day clean up, it showed the need for the contracts.
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Councilor Montoya made a motion to approve to award RFP #2026-01 to ParkHill
& Souder Miller & Associates for Solid Waste facility planning, design and
construction phase engineering services and enter into contract. Councilor
Martinez seconded the motion. Mayor Romero asked for roll call. Roll Call Vote
was taken and refiected the following:

David Ulibarri Yes Michael Montoya Yes
Marvin Martinez Yes

City Clerk Fresquez advised the motion carried.

9. Request approval to award RFP #2026-02 to Bohannan Huston Inc., Water
Works Engineers and Stantec Consulting for Wastewater planning, design
and construction phase engineering services and enter into contract.

Councilor Martinez made a motion to approve to award RFP #2026-02 to
Bohannan Huston Inc.,, Water Works Engineers and Stantec Consulting for
Wastewater planning, design and construction phase engineering services and
enter into contract. Councilor Ulibarri seconded the motion. Mayor Romero asked
for roll call. Roll Call Vote was taken and reflected the following:

Michael Montoya Yes Marvin Martinez Yes
David Ulibarri Yes

City Clerk Fresquez advised the motion carried.

10. Request approval of Memorandum of Understanding (MOU) between the
City of Las Vegas and the Fourth Judicial District Court.

Councilor Martinez made a motion to approve the Memorandum of
Understanding (MOU) between the City of Las Vegas and the Fourth ludicial
District Court. Councilor Montoya seconded the motion. Mayor Romero asked for
roll call. Roll Call Vote was taken and reflected the following:
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David Ulibarri Yes Marvin Martinez Yes
Michael Montoya Yes

City Clerk Fresquez advised the motion carried.

11. Request approval of an Intergovernmental Real Estate Lease between the
City of Las Vegas and Tierra Y Montes, SWCD.

Mayor Romero asked if Tierra Y Montes, SWCD were in agreement with the
contract.

Gerald Romero with Tierra Y Montes advised yes they were in agreement with the
contract.

Councilor Martinez asked how long the previous lease agreement was between
the City of Las Vegas and Tierra Y Montes.

Mr. Romero with Tierra Y Montes stated it was for 20 years and was set into place
in 2005.

Councilor Montoya asked how long the upcoming lease agreement would be for.

Mr. Romero with Tierra Y Montes stated that it was for a 10 year term,

Mayor Romero asked Contracted City Attorney Castellano to briefly discuss how
the recommendation came about.

Contracted City Attorney Castellano stated that based on the previous lease
agreement Tierra Y Montes had provided variables to the City. Contracted City
Attorney Castellano advised that the previous lease agreement was for 20 years
and assumed the project would have been completed. Contracted City Attorney
Castellano advised extending the lease agreement would allow Tierra Y Montes to
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continue operations elsewhere while maintaining the lease agreement.
Contracted City Attorney Castellano advised he felt it was appropriate to reduce
the term due to the project being essentially completed.

Councilor Montoya thanked Tierra Y Montes and staff for all they had done for the
City of Las Vegas. |

Councilor Montoya made a motion to approve an Intergovernmental Real Estate
Lease between the City of Las Vegas and Tierra Y Montes, SWCD. Councilor
Ulibarri seconded the motion. Mayor Romero asked for roll call. Roll Call Vote was
taken and reflected the following:

Marvin Martinez Yes Michael Montoya Yes
David Ulibarri Yes

City Clerk Fresquez advised the motion carried.
ADJOURN

Councilor Ulibarri made a motion to adjourn. Councilor Martinez seconded the
motion. All were in favor.

City Clerk Fresquez advised the motion carried.

Meeting adjourned at 9:35 pm.

Mayor David Romero

ATTEST:

Casandra Fresquez, City Clerk
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COUNCIL MEETING AGENDA REQUEST FORM

Meeting Date: September 10, 2025

Date Submitted: 8/29/25 Department: City Clerk

Item/Topic: Request for permission to destroy records included on the attached lists from the following
departments: Police, Community Development, City Clerk’s, City Attorney’s, Executive, Library,
Human Resource, Public Works and Municipal Court as per authority granted by the adoption of the
Uniform Municipal Records Retention Schedule adopted by Resolution No. 20-27.

There are a total of 562 boxes for disposition. Funding was allocated in this year’s budget.

Fiscal Impact: TBD
Attachments: Record Destruction Lists and Resolution No. 20-27

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO LATER
THAN 5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE CITY COUNCIL

MEETING.
Reviewed By:

Finance Director

Approved For Submittal By:

epart Director

Robe-rrw, City Manager

CITY CLERK’S USE ONLY
COUNCIL ACTION TAKEN

Resolution No. Continued To:
Ordinance No. Referred To:
Contract No. Denied
Approved Other

Revised October 2022



318 Moreno Street “Las Vegas, New Mexico 87701 * PH# (505) 425-7504* Faxt (505) 425-6346

Caleb Marquez
Chief of Police

TO: City Clerk Office

FROM:

Raen D. anales A
Office Manager

%&ﬂm
THRU: _4’/
Matiasﬁpodaca

Deputy Chief of Police

DATE:; August 21, 2025

RE: request to shred

The Las Vegas City Police Department seeks permission to shred the attached
detailed list of grants and financial document copies, in accordance with records
destruction guidelines.

Please contact me with any questions.

Thank you.



Dastruction List 2025

Las Vegas City Police

August 18, 2025

Destruction List

18.03.004 Budget Coorseponce, Journal
PD1 18.02.091 July 2006-June 2007 Entries, budget transfers and
: memos
18.03.004 © Budget Coorseponce, Journal
PD2 18.02.021 July 2006-June 2007 Entries, budget transfers and
memaos :
18.03.0%1 : FYO7 Budgst copies of PO's, 1
PD3 18.04.027 July 2006-June 2007  requisitions and Invoices, 7101- |
_ - 7402/0UT OF STATE TRAVELS
i 18.03.021 . Budget Coorseponce, 7317- |
i PD4 18.02.014  July 2007-June 2008 8007/ Law Protection Fund
General fund budget copies of
. PO's 7101-7402, copiesof |
Phs 1803.021 July 2007-June 2008 requisitions and capies invoices
. paid
PD& 18.03.014 July 2007-2008 Law Enforcement ¢losed Grant
General fund budget;copies of
i PD7 18.03.021 July 2007-June 2008 . requisitions and copies invoices
{ o paid and corresponice |
. pps 18.03.021 July 2008- June 2009 GF Budget coples of PO's 7101-
! 7309, requisitions and invoices
; f f .
 PD9 18.03.021 Suly 2008- June 2009 GF Budget coples of PO's 7510--
i . ) 8055, requisitions and inveices
{ PDI10 18.01.014 July 2008- June 2009 General Coorseponce, Internal
P i memos
! Closed aut grants/Law
PD1L 18.03.014 July 2008- June 2009 Protection Recocery
) B B R fund/Housing RIV
PD12 1803014 July 2008~ June 2009 Closed out grants Region v
PD13 18.03.014 July 2008- June 2009 Closed out grants Region IV
PD14 18.03.014 \"\Jm_y@OS—June 2009 Ciosed out grants
PD15 1803004 July 2009-June 2010 GF Budget copies of PO's,
B 7 —— requisitions and invoices
PD16 1803004 July 2009-June 2010 GF Budget copiesof PO's,
7 ,,, requisitions and Invoices :
[ pp17 1803004 July 2010~ June 2041 GF Budget coples of PO's,
‘ B requisitions and invoices
PoA8 18.03.014 July 2010- June 2011 Closed out grants
PD19 18.03.004 July 2011- June 2012 GF Budget coples of PO's,
i _ requisitions and invoices
PD20 18.03.014 July 2011~ June 2012 Closed out grants




Deatruction List 2025

’ o ESS Budget copies of PO's, iy
PD21 18.03.004 - July 2011- June 2012 7 requisitions an d invoices
] "Copies of Travel Forms w/copies
: pD22 18.04.027 Juby 2012- June 2013 " of backup documentation
PD23 18.03.014 July 2012- June 2013 Closed out grants i
PD24 18.03.014 July 2012 June 2013 Closed out grants
. pp2s | 1803.014 July 2012- June 2013 ,  GF Budgetcoplesof PO's,
‘ ‘ N i requisitions and invoices -
48.03.004 ! Duphca?es GF Budget copiesof
PD26 July 2012- June 2013 : PO's, requisitions and :
18.03.014 : L
A : ) invoices/Closed out grants -
. pp27 18.03.004 July 2012- June 2013 GF Budget coples of POs,
. : ‘ requisitions and invoices -
i E ¢ Budget Coorseponce, JournaI
PD28 11801014 18.03.004 July 2012- June 2013 Entries, budget transfers and
S ‘ : memos
| e e
PD2Z9 18.03.021 July 2013-June 2014 Cootseponce, Journal Entries,
_ 3 budget transfers and memos
18.03.004 GF Budget copies of PO's, |
PD30 gy July 2013-June 2014 requisitions and invoices & |
18.02.014 ‘ ;
: ) put granis i
: 0 ' i 1
. ppa1l 18.03.004 July 2013-June 2014 GF Budget copiesof PO's,
N T requisitions and invoices !
pD32 | 18.01.014 Suly 2013-June 2014  General Coorseponce, internal
..... . : - ‘ memas
PD33 18.03.044 July 2013-June 2014 Closed out grants
PD34 1801014 July 2014-June 2015  General Coorseponce, intermal
; ] : memos )
i PD35 18.03.014 July 2014-June 2015 _ Closed out granis
PD36 18.04.027 July 2044-June 2015 Copies of Qut of State Travel
Y 18.03.004 July 2014-June 2015 GF Budget coples of PO,
; requisitions and invoices
PD38 1803014 July 2014-June 2015 Closed out grants files
PD39 18.03.014 July 2015-June 2016 Clased out grants files
L ppao 18.03.004 July 2615-June 2016 GF Budget copies of PO's,
P ] _ requisitions and invoices »
PD41 18.03.014 July 2015- June 9016 Closed out grants files
pD42 18.03.014 July 2015-June 2016 Closed out granis files
. : Capies of Travel Fo.r;ms w/copies |
PD43 18.04.027 July 2015-June 2016 . of backup documentation |
PD44 18.03.014 }uiy 2015 June 2016 Closed out grants files
PE45 18.03.014 July 2016—June 2017 Ciosed out grants files
PD4s 1B.03.014 July 2016-June 2017 Closed out Legislature funds
. PD47 18.03.004 july 2016-June 2017 ESS Budget copies of PO',
i requisitions and invoices. GF
H g - . ; —
. PD48 18.03.004 July 2016-4ne 2047 GF Budget caples of PO,

requisitions and invoices




Dastruction List 2025

PD49 18.03.004
pD50 | 18.03.004
PDSL | 18 03 014
PD52 18.03.004

18.03.004

18 03 021

18 03 014

18.03.021

18 03, 0‘.‘|4

................ - - - — —
i

18 03 021

18 03 014

=

July 2016-June 2017
Ju!y 2017 June 2018

July 2017-June 2018

July 2017-June 2018

JuEy 2018 June 2019

Juiy 2018 June 2019

Juiy 2018- Jjune 2019

General fund budget;copies of

¢ requisitions and capies invoices
paid and curresponce

iuuBudget Coorseponce Journal

: GF Budget coples of PO s, ‘
_ requisitions and invoices/Closed ;
. General fund budget;coples of
| requisitions and copies inveices
: paid and corresponce

Coples of Purchase orclers

: Cop:es of Purchase orders !
3 Closed out grants files

Copy s of PO's line#101- 1-4800- 710
8004-8007

Ciose out Grants

Clase out Grants
; .................... — ‘




City of Las Vegas

318 Moreno Street sLas Vegas New Mexico 87701+ Ph# (505} 425-7504+ Fax # (505) 425-6346

Caleb Marquez
Chief of Police

, , }di—'/

TO:

FROM: %’J 1

Ewéene L. Cleaver Jr. 7
Information Division Specialist

‘Matias Apodaca
Deputy Chief of Police

THRU:

DATE: August 21, 2025

RE: Administrative Kill for Information Division Files

Attached is a list of Offense/Incident and Uniform Accident Reports for Destruction. Attached is a
list of Traffic, Non-Traffic, Parking, and Animal Control Citations for destruction. Attached is a list
of Administrative Files for destruction. All relevant files have been reviewed, indexed and scanned
| into our Papervision Server for Records Retention. Pursuant to New Mexico State Statutes
Annotated 1978, 30-1-8H after properly reviewing and indexing the aforementioned Citations and
" Offense/Incident Reports, [ am requesting your review and approval of the attached list, through
! the New Mexico Municipal Records Retention Schedule dated 10-18-2018, to destroy these
| documents through City Counsel.

XC: File

NEW MEXICO
WEW ABVERTURES DOWHN GLb THALR




City of Las Vegas

318 Moreno Street sLas Vegas New Mexico 87701« Phi# (505) 425-7504« Fax # (505) 425-6346

Caleb Marquez
Chief of Police

Box Year Record # Range Types of Documentation
1 2013 18.10.002 C130001- 0699 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

2 2013 18.10.002 C130700-1599 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

3 2013 18.10.002 C131600-2499 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.013

4 2014 18.10.002 C140001-0899 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

: 5 2014 18.10.002 C140900-1799 Offense/Incident Reports
| 18.10.003
18.10.011
| 18.10.017
18.10.018

LAS VEGAS

HEW MEXIOD
NEW ABVEMTURES DOWH QLD TRARS




City of Las Vegas

318 Moreno Street «Las Vegas New Mexico 87701+ Ph# (505) 425-7504 Fax # (505} 425-6346 )

Caleb Marquez
Chief of Police

6 2014 18.10.002 C141800-2399 Offense/Incident Reports
18.10.003 '
18.10.011
18.10.017
18.10.018

7 - 2014 18.10.028 TA140025-1973 Uniform Accident Reports
2015 18.10.002 C150001-0399 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

8 2015 18.10.002 C150400-1099 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

9 2015 18.10.002 C151100-1399 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

10 2015 18.10.002 C151400-2377 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018

L.AS VEGAS

REW MEXICO
MEW ADVENTURES DOWS LD TRALS



11

12

13

14

15

16

318 Moreno Street +Las Yegas New Mexico 87701+ Ph# (505) 425-7504+ Fax # (505) 425-6346

2016

2016

2016

2010

2006
2011
2012
2016

2004

18.10.002
18.10,003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003

City of Las Vegas

Caleb Marquez
Chief of Police

C161800-2599

C161200-1799

C160600-1199

C100001-0599

C060625-4106
C110248-3535
C120514-3250
C162300-2617

C040001-4397

LAS VEGAS

NEW MEXITQ
NEW ADVENTURER DOWN DD TRARKA

Offense/Incident Reports

Offense/Incident Reports

Offense/Incident reports

Offense/Incident Reports

Offense/Incident Reports

Offense/Incident Reports



17

18

19

20

21

22

23

318 Moreno Street sLas Vegas New Mexico 87701+ Ph# (505) 425-7504s Fax # (505) 425-6346

2017

2015
2016

2016
2017

2017

2017

2017

2017

18.10.011
18.10.017
18.10.018

18.10.028

18.10.028

18.10.028

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

18.10.002
18.10.003
18.10.011
18.10.017
18.10.018

City of Las Vegas

Caleb Marquez
Chief of Police

TA170100-2799

TA150300-0618
TA160001-0199

TA160200-0621
TA170001-0110

C170001-0499

C170500-0999

C171000-1599

C171600-2099

LAS VEGAS

MEW MEXIOH
NEW ADVENTURES DOWN S0 YRALS

Uniform Accident Reports

Uniform Accident Reports

Uniform Accident Reports

Offense/Incident Reports

Offense/Incident Reports

Offense/Incident Reports

Offense/Incident Reports



City of Las Vegas

318 Moreno Street *Las Vegas New Mexico 87701+ Ph# (505) 425-7504« Fax # (505) 425-G346

Caleb Marguez

Chief of Police
24 2017 18.10.002 C172100-2699 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018
25 2008 18.10,028 TA083301-3602 Uniform Accident Reports
2009 TA090001-3497
26 2009 18.10.028 TA093508-3536 Uniform Accident Reports
2010 TA100001-3499
27 2011 18.10.028 TA110001-3299 Uniform Accident Reports
28 2014 18.10.002 C142400-2699 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018
18.10.028 TA140001-0195 Uniform Accident Reports
2015 18.10.028 TA150001-0298
29 2013 18.10.002 C132800-3199 Offense/Incident Reports
18.10.003
18.10.011
18.10.017
18.10.018
18.10.028 TA130001-2999 Uniform Accident Reports
30 2012 18.10.028 TA120001-3620 Uniform Accident Reports
31 2019 18.10.005 11940012-1196327 Traffic Citations
LAS VEGAS

REW MEXITOD
HEW ADVENTURAES DOWH DLD TRAILE



32

33

34

35

36

37

38

39

40

318 Moreno Street *Las Vegas New Mexico 87701+ Ph# {505} 425-7504+ Fax # (505) 425-6346

2018

2019

2020

2020

2021

2021

2019

2020

2020

2019

2021

18.10.005

18.10.005

18.10.005

18.10.005

18.01.042
18.03.002

18.10.005

18.10.005

18.01.039

18.01.039

18.01.039

18.03.002

18.01.039

City of Las Vegas

Caleb Marquez
Chief of Police

31041-32441
25817-29231

1191401-1193999
1184913-1191437
1194696-1198388
1184368-1199520
1076-1937

21709-29404
31457-32601

1197847-1201028

1193365-1202354

Nov —Dec 2019

Jan — Jun 2020

Jul — Dec 2020

Jan — Aug 2021

LAS VEGAS

NEW MEXTCO
NEW ADVENTURES SOWHN GLH TRALE

Non-Traffic Citations
Parking Citations

Traffic Citations
Traffic Citations
Traffic Citations

Traffic Citations

Animal Control Citations
Non- Traffic Citations
Parking Citations

UCR Reports

Cash Deposits

Traffic Citations 01-06/21
Traffic Citations 07-12/21

District Attorney Distribution
Receipted Customers

No Charge Documents
District Attorney Distribution
Receipted Customers

No Charge Documments

District Attorney Distribution
Receipted Customers

No Charge Documents

Cash Deposits

District Attorney Distribution
No Charge Documents



41

42

43

44

45

46

47

43

2021

2022

2022

2023

2023

2024

2017

Miscellaneous

2017-2018

18.01.039

18.03.002

18.01.039

18.01.039

18.01.039

18.01.039

18.01.039

18.10.005

18.01.001

18.10.005

City of Las Vegas

318 Moreno Strect +L.as Vegas New Mexico 87701« Ph# (505) 425-7504- Fax # (505) 425-6346

Caleb Marquez
Chief of Police

Jan — Aug 2021
Sep — Dec 2021

Jan — Jun 2022
Tul - Dec 2022
Jan — Aug 2023

Sep — Dec 2023

Jan — Jun 2024

1181864-1186154

Non- Record Files

1150026-1180375

LAS VEGAS

HEW MEXICO
HEW ADVENTISIER DOWN DL THANLS

Receipted Customers

District Attorney Distribution
Receipted Customers

No Charge Documents

Cash Depsoits

District Attorney Distribution
Receipted Customers
No Charge Documents

District Attorney Distribution
Receipted Customers
No Charge Documents

District Attorney Distribution
Receipted Customers
No Charge Documents

District Attorney Distribution
Receipted Customers

No Charge Documents
District Attorney Distribution
Receipted Customers

No Charge Documments

Traffic Citations

Miscellaneous files

Traffic Citations



Box # Record #

1.1

1.2

1.3

1.4
22
3.1
32
33
3.4
35
4.1
5.1
6.1
6.2
6.3
7.1

8.1

8.2
8.3
8.4
8.5
8.6

18.07.027

18.07.027

18.07.027

18.07.627
18.01.008
18.01.004
18.01.004
18.01.004
18.01.004
18.01.004
18.01.001
18.07.026
18.01.010
18.01.010
18.01.010
18.01.040
18.06.002
18.06.002
18.06.002
18.06.002
18.06.002
18.06.002

Document listing for records destruction C.D. July 2025

Date Range
06/2008-06/2017
10/2016-2019
2008, 2019, 2021

2022 & 2008

2017-2619
2012-2020
2017-2018
2017-2019
2019-2022

2008, 2010, 2019

2009-2016

7/2013 & 2021

2017-2019
2020-2021

2018-19 &2004

2009-2G19
2020
2019
2008
2022
2021
2021

Brief Description

Fiesta’s vendor & entertainment
registration forms/applications

Fiesta’s vendor, entertainment
Registration applications, fishing derby

Fiesta’s vendor & entertainment registration forms & Special Event permit

applications
Fiesta’s vendor applications
Schedules for L.V. Day & Fiesta’s
Budget books
Budget books from AWC & CD Budget books
Administrative files/copies of program material & office nfo.
Budget books from AWC & CD Budget books
Budget book
Copies of IPRA requests
Film permits & applications
Committee Files
Committee Files
Committee Files
Publicity & Promotions / Optic clippings
Business License Applications
Business License Applications
Business License Applications
Business License Applications
Business License Applications
Business License Applications




8.7
8.8
5.1
9.2
93
9.4
9.5
5.6
9.7
9.8
9.9
10.1
11.1

12.1
12.2
12.3
124
12.5
12.6
12.7
12.8
13.1
13.2
13.3
13.4

18.06.002
18.06.002
18.07.012
18.07.012
18.07.012
18.07.012
18.07.012
18.07.012
18.07.012
18.07.012
18.07.012
18.03.014

18.13.015, 18.13.016
& 18.01.001

18.061.001
18.01.001
18.01.001
18.01.001
18.01.001
18.01.001
18.01.001
18.01.001
18.07.007
18.07.007
18.07.007
18.07.007

2022

2022

2007 & 2018-2021
2015-2017
2015-2017

2016 & 2018
2020-2021

2009

2008

1988-1990

1990 & 2008
2017 & 1996
2009, 2018-2021

2007-2008
2020

2023

2017

2007

2004 & 1996
1957

2002 & 2009
2005
2009-2010
2008-2009
2008

Business License Applications

Business Application receipts, correspondence, memoranda

Code enforcement violations
Code enforcement violations
Code enforcement violations
Code enforcement violations
Code enforcement violations
Code enforcement violations
Code enforcement violations

Code enforcement violations & photos

{Code enforcement violations
Closed Grants

Title copies from 2018 & vehicle maintenance records 2021. &

Non-record materials
Non-record materials
Non-record materials
Non-record materials
Non-record materials
Non-record materials
Non-record materials

Non-record materials Fax Correspondence
Non-record materials Fax Correspondence

Building Permit Applications
Building Permit Applications
Building Permit Applications
Building Permit Applications



10
11
12

COMRTNNY \-&\«3
DRIy
20775

Document listing for records destruction

Record#

18.06.015

18.06.014

18.01.041

18.06.014

18.01.041
1801.041

18.07.010
18.07.007
18.07.007
18.06.002

18.06.002
18.06.002

Date Range

2002-2013

2018-2019

2018-2021

2011-2012

2019-2021
2019-2021
2014-2016
2018
2017
2018

2015-2016
2017-2018

Brief Description

Design & Review Board meeting
Agenda and meeting minutes

Lodgers Tax Meeting
Meeting minutes

Budget Book line items

planning & zoning commission
Meeting Minutes

Budget Book line items
Budget Book Line items
Building permits

Building permit application
Building permit application
Business License Application

Business License Application
Business License Application



v
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City Clerk’s Office
Document Listing for Records Destruction 2025
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11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27

Record # Date: Document Description
18.01.001 2008-2021 Non-Record Materials
18.03.008 2007-2017 City Contracts
18.01.001 2008-2010 Non-Record Materials
18.06.012 2005-2013 Liquor Licenses
18.03.008 2015 City Contracts
18.03.021 2021 Purchasing-Budget
18.06.006 2022 Election Admin.-Ballots
18.06.008 2016 Election Admin.- Other
18.01.001 2012-2013 Non-Record Materials
18.06.012 2008 Liquor Licenses
18.01.001 2008-2011 Non-Record Materials
18.01.001 1997-2007 Non-Record Materials
18.06.013 2023-2024 Council Mtg. Agendas
18.01.001 2017 Non-Record Materials
18.06.008 2022 Election Admin.-Other
18.01.039 2022 IPRA’s

18.01.039 2023 IPRA’s

18.01.039 2022 IPRA’s

18.06.008 2016 Election Admin.-Other
18.01.039 2023 IPRA’s

18.01.039 2023 IPRA’s

18.01.039 2022 IPRA’s

18.01.039 2021-2022 IPRA’s

18.06.008 2016 Election Admin.-Other
18.06.013 2024 Council Mtg. Agendas
18.01.039 2009 IPRA’s

18.06.013 2022 Council Mtg. Agendas
18.06.006 2022 Election Admin.-Ballots



28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62

18.06.008
18.01.039
18.01.039
18.06.008
18.03.008
18.03.008
18.06.006
18.06.013
18.03.008
18.06.013
18.01.039
18.01.001
18.01.001
18.01.001
18.03.021
18.06.006
18.01.001
18.01.014
18.01.041
18.01.042
18.01.014
18.06.008
18.01.014
18.01.001
18.01.042
18.01.042
18.01.042
18.03.008
18.03.008
18.03.008
18.03.008
18.03.008
18.01.001
18.03.008
18.01.042

2016
2023
2022-2023
2016
2016-2017
2014
2022
2023
2016
2024
2021
2014-2015
2022-2024
2017-2019
2017-2020
2022
2022-2024
1954-1957
1958-1961
1964-1968
1954-1966
1966-1968
1941-1944
1964-1968
1964-1968
1969-1970
1938-1950
2015
2009-2010
2014
2016-2017
2015-2017
2012
2017
1961-1962

Election Admin.-Other
IPRA’s

IPRA’s

Election Admin.-Other
City Contracts

City Contracts
Election Admin.-Ballots
Council Mtg. Agendas
City Contracts

Council Mtg. Agendas
IPRA’s

Non-Record Materials
Non-Record Materials
Non-Record Materials
Purchasing-Budget
Election Admin.-Other
Non-Record Materials
Correspondence
Reference Files
Reports-General
Correspondence
Election Admin.-Other
Correspondence
Non-Record Materials
Reports-General
Reports-General
Reports-General
Agreements
Agreements
Agreements
Agreements
Agreements
Non-Record Materials
Agreements
Reports-General



63
64
65
66
67
68
69
70

70 Total Boxes

18.03.008
18.03.008
18.03.008
18.03.008
18.03.008
18.03.008
18.06.008
18.01.039

2017
2014-2015
2015
2016
2010-2011
2011-2012
2022
2011

Agreements
Agreements
Agrecments
Agreements
Agreements
Agreements

Election Admin.-Other

[PRA’s



City Attorney

Document Listing for Records Destruction 2025

Box Record # Date: Document Description
1 18.01.001 2013 Non-Record Materials
2 18.01.001 2000-2001 Non-Record Materials
3 18.01.001 1995-2000 Non-Record Materials
4 18.01.043 2011-2013 Reports-Injuries

5 18.01.014 1983-1990 Correspondence

6 18.01.014 1989-1994 Correspondence

7 18.01.041 1994-1997 Reference Files

8 18.01.042 1966-1971 Reports-General

9 18.01.014 1999-2000 Correspondence

10 18.01.019 1998-1999 Incident Files

i1 18.01.014 2016-2017 Correspondence

12 18.01.019 2011 Incident Files

13 18.01.043 2011-2014 Reports-Injuries

14 18.01.042 2015 Reports-General

15 18.01.042 1988 Reports-General

16 18.01.041 1985 Reference Files

17 18.01.041 1987 Reference Files

18 18.01.041 2008 Reference Files

19 18.01.042 2006 Reports-General

20 18.01.001 1995 Non-Record Materials
21 18.01.014 1998 Correspondence

22 18.01.043 1998 Reports-Injuries

23 18.01.042 1996 Reports-General

24 18.01.042 1991 Reports-General

25 18.01.041 2015 Reference Files

26 18.01.014 2013-2015 Correspondence

27 18.01.042 1989 Reports-General

28 18.01.001 1969 Non-Record Materials



29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63

18.01.041
18.01.043
18.01.001
18.01.042
18.01.042
18.01.042
18.01.001
18.01.041
18.01.041
18.01.043
18.01.042
18.01.043
18.01.033
18.01.043
18.01.042
18.01.043
18.01.001
18.01.043
18.01.041
18.01.043
18.01.043
18.01.008
18.01.014
18.01.014
18.01.042
18.01.042
18.01.001
18.01.001
18.01.042
18.01.041
18.01.043
18.01.041
18.01.014
18.01.041
18.01.001

1993-1994
1990-1993
1994
1986-1988

2009-20010

2001-2002
1982
2003-2004
1997
1977-1978
2006-2007
2008-2009
1998-1999
1985
2014
2016-2017
1996
2008-2009
1993-1995
1992-1993
1993
1993
1982

' 2002-2003

1996-1997
1991-1992
2019
2019
1990
2017-2018
2016
1989
2006
2010-2011
2018

Reference Files
Reports-Injuries
Non-Record Materials
Reports-General
Reports-General
Reports-General
Non-Record Materials
Reference Files
Reference Files
Reports-Injuries
Reports-General
Reports-Injuries
Policies and Procedures
Reports-Injuries
Reports-General
Reports-Injuries

Non Record Materials
Reports-Injuries
Reference Files
Reports-Injuries
Reports Injuries
Agreements
Correspondence
Correspondence
Reports-General
Reports-General
Non-Record Materials
Non-Record Materials
Reports-General
Reference Files
Reports-Injuries
Reference Files
Correspondence
Reference Files
Non-Record Materials



64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
32
83
84
85
86
87
88
89
90
91
92
93
04
95
96
97
98

18.01.043
18.01.014
18.01.043
18.01.014
18.01.043
18.01.042
18.01.043
18.01.014
18.01.042
18.01.043
18.01.042
18.01.014
18.01.014
18.01.043
18.01.043
18.01.042
18.01.014
18.01.001
18.01.043
18.01.042
18.01.001
18.01.041
18.01.001
18.01.001
18.01.041
18.01.014
18.01.001
18.01.001
18.01.001
18.01.041
18.01.014
18.01.042
18.01.014
18.01.041
18.01.042

1989
2011
1985-1986
1991
1994-1995
1977-1978
2015
1992-1993
2001-2002
1993-1994
2006-2007
1989-1990
2009-2010
1988
1986
1996
1995
2018-2019
2005
2013
2012-2013
2017
1982
2017-2018
1982-1987
2018-2018
1992

1993-1997

2016
2003
2006-2008
2007-2008
2005
2003-2004
2011-2012

Reports-Injuries
Correspondence
Reports-Injuries
Correspondence
Reports-Injuries
Reports-General
Reports-Injuries
Correspondence
Reports-General
Reports-Injuries
Reports-General
Correspondence
Correspondence
Reports-Injuries
Reports-Injuries
Reports-General
Correspondence
Non-Record Materials
Reports-Injuries
Reports-General
Non-Record Materials
Reference Files
Non-Record Materials
Non-Record Materials
Reference Files
Correspondence
Non-Record Materials
Non-Record Materials
Non-Record Materials
Reference Files
Correspondence
Reports-General
Correspondence
Reference Files
Reports-General



99

100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133

18.01.001
18.01.042
18.01.001
18.01.014
18.01.001
18.01.042
18.01.041
18.01.042
18.01.041
18.01.014
18.01.042
18.01.041
18.01.001
18.01.001
18.01.014
18.01.042
18.01.043
18.01.001
18.01.042
18.01.042
18.01.041
18.01.014
18.01.042
18.01.041
18.01.041
18.01.014
18.01.014
18.01.042
18.01.041

.18.01.042

18.01.014
18.01.042
18.01.014
18.01.001
18.01.041

2006
2005-2006
2004
2009
2007
2009
2008-2010
2010-2011
2006
2002-2004
2000-2001
2004-2005
2008
2007
1993
2007
2011-2012
2010
2015-2016
2008
1996-1998
2007
2004-2005
2008-2009
2005-2006
2002
1987-1988
2007-2010
2010-2011
2005-2006
2006
2002-2003
2000-2001
2005-2006
2008-2009

Non-Record Materials
Reports-General
Non-Record Materials
Correspondence
Non-Record Materials
Reports-General
Reference Files
Reports-General
Reference Files
Correspondence
Reports-General
Reference Files
Non-Record Materials
Non-Record Materials
Correspondence
Reports-General
Reports-Injuries
Non-Record Materials
Reports-General
Reports-General
Reference Files
Correspondence
Reports-General
Reference Files
Reference Files
Correspondence
Correspondence
Reports-General
Reference Files
Reports-General
Correspondence
Reports-General
Correspondence
Non-Record Materials
Reference Files



134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149

150

151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168

18.01.041
18.01.001
18.01.001
18.01.001
18.01.042
18.01.043
18.01.043
18.01.001
18.01.014
18.01.042
18.01.014
18.01.043
18.01.042
18.01.001
18.01.001
18.03.004
18.01.014
18.01.042
18.01.014
18.01.041
18.01.043
18.01.001
18.01.042
18.01.042
18.01.043
18.01.001
18.01.043
18.01.014
18.01.043
18.01.043
18.01.042
18.01.042
18.01.042
18.03.004
18.01.041

2012-2013
2009-2010
2012
2011
2009
2012
2011-2013
2009
2004-2005
2008-2009
1999-2001
2005-2007
2007-2009
2009-2010
2007
2009
2000-2001
2004-2005
2010
2004-2005
2012-2013
2008-2009
2010-2011
2011-2012
2008-2009
2004
2011
2007
2010-2011
2016
2005
2009
2009
2010-2011
2014

Reference Files
Non-Record Materials
Non-Record Materials
Non-Record Materials
Reports-General
Reports-Injuries
Reports-Injuries
Non-Record Materials
Correspondence
Reports-General
Correspondence
Reports-Injuries
Reports-General
Non-Record Materials
Non-Record Materials
Budget-Operating
Correspondence
Reports-General
Correspondence
Reference Files
Reports-Injuries
Non-Record Materials
Reports-General
Reports-General
Reports-Injuries
Non-Record Materials
Reports-Injuries
Correspondence
Reports-Injuries
Reports-Injuries
Reports-General
Reports-General
Reports-General
Budget-Operating
Reference Files



169
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188
189
190

18.01.001
18.01.043
18.01.001
18.01.043
18.01.001
18.01.043
18.01.042
18.01.042
18.01.014
18.01.001
18.01.041
18.01.041
18.01.041
18.01.043
18.01.014
18.01.001
18.01.042
18.01.001
18.01.014
18.01.001
18.01.041
18.01.042

190 Total Boxes

2012
2007
2009-2010
2005
2003-2004
2002
2013-2014
2009
2002
2005-2006
2008-2010
2015
2006
2006
1992
2012-2013
2003-2004
2003-2004
2006-2007
2004-2005
1994-1995
1995

Non-Record Materials
Reports-Injuries
Non-Record Materials
Reports-Injuries
Non-Record Materials
Reports-Injuries
Reports-General
Reports-General

Correspondence

Non-Record Materials
Reference Files
Reference Files
Reference Files
Reports-Injuries
Correspondence
Non-Record Materials
Reports-General
Non-Record Materials
Correspondence
Non-Record Materials
Reference Files
Reports-General



Executive Office

Document Listing for Records Destruction 2025
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Record # Date: Document Description
18.01.001 2010-2011 Non-Record Materials
18.01.041 2007-2015 Reference Files
18.01.001 2018-2019 Non-Record Materials
18.01.001 2019-2020 Non-Record Materials
18.01.001 2007-2011 Non-Record Materials
18.01.042 2011-2013 Reports-General
18.01.001 2010-2015 Non-Record Materials
18.01.001 2020-2021 Non-Record Materials
18.03.021 2015-2018 Purchasing (Budget)
18.01.001 2011-2012 Non-Record Materials
18.01.001 2013-2014 Non-Record Materials
18.01.001 2019-2021 Non-Record Materials
18.01.014 2010-2011 Correspondence
18.01.001 2011-2012 Non-Record Materials
18.01.014 2013 Correspondence
18.01.001 2015-2016 Non-Record Materials
18.03.021 2019-2020 Purchasing (Budget)
18.01.010 2010-2011 Complaint Files
18.03.021 2014-2015 Purchasing (Budget)
18.03.021 2012-2013 Purchasing (Budget)
18.01.001 2014-2015 Non-Record Materials
18.01.001 2018 Non-Record Materials
18.01.046 2017-2018 Transportation and Trips
18.01.042 2016 Reports-General
18.01.042 2013 Reports-General
18.01.004 2009-2011 Admin. Reference Files
18.01.001 2013-2014 Non-Record Materials
18.01.042 2018-2019 Reports-General



29 18.01.042 2020 Reports-General
30 18.01.042 2021 Reports-General

30 Boxes Total




ot siatisios

UonESm_.,_.m;T_m::m wo.. _ﬁmno.dw Omm_n..co___os AOm.ﬁou_m r_vqm_.S
mox # i Record # - Date Range m_._mﬂ Ummo:vﬁ..o:.

18.01.001 o&om\m?a\o&m& i Blank outdated ﬂo:dm copies of payroll fi fi _mw !

1 18.01.002 | 05/14/86-03/30/09; |Memoranda; American Library Directory, FOL directory;
18.01.026 111/30/97-01/21/10; | Elevator maintenance/repair

~18.01.029 110/31/91-09/17/01 N -
18.01.003 .o@ow\mm-o\:o.:wo wmﬁsma adminisirative requlations, memoranda; Incident
18.01.019  12/03/87-09/16/89; :reports, worker's comp claims, police security checks;
18.01.023 | 11/09/99-05/26/21; ' Inventory requisition, stock; Free item from State,

‘5 18.03.001 1 11/08/93-10/22/21; |reimbursement checks, checks paid to Summer :
18.03.004 101/26/00-12/31/22; |Reading Program performers; Budget iine item transfer |
18.03.009 | 11/06/87-02/08/21; forms; Donation in memory of deceased, memoranda;

-18.04.029 | 03/11/96-03/04/20; 1Volunteer worker's release; Mesting agendas, meeting
~ 18.0s. o._wk. o@ﬁm\mmmu_mmmo:o) , Bmﬁm_,_m_m -
3 18.03.002 12/27/07-12116/20; M<<m:m:ﬁ qma_xmsom am% collection of E:gm ‘bank
18.04.027 110/11/89- 04/01/00 .wmﬂm_“m:_m:ﬂm Workshop materials, training handbooks

4 18.03.021 mo&wim\_ 11/19/21 Purchase orders, receiving qm_uo_.mm Em:.m:q for

S . ... purchaser e

18.07.027 omam\mﬂ-om\om_@p _mcsamﬂ qmmaﬁm U..omqma H.m@_m:mﬂ_o: and mm..mmamzﬂm

i :18.13.013 |61/10/01-05/15/21; _m_@:ma contest forms; Billings copies, billings

_ 18.15.002 | 12/07/97-09/26/23; |reminders; Weeding logs, book deliveries acquired for

|5 18.15.005 | 04/03/82-12/30/24; |review, packing list, unpaid invoices; Wifi hotspot

18.15.006 ' 06/09/94-10/31/14; :loaning, puppet release forms;Sign-in sheets, wifi login

18.15.008 | 05/30/92-10/08/04  records, walk-in records, reading logs; Annual reports,




NUMAIN ReSAXE

Box # Record # Date Range . Brief Description 2626

1 18-03-001 10/2004-12/2007 Invoices/Statements

2 18-04-027 20042007 Training Material

3 18-04-030 2002-2005 Workers Comp Claims

4 18-01-021 2007-2008 Insurance Claims

5 18-01-001 2014-2019 Non Record Material

) 18-01-001 1997-1998 Non Record Material

7 18-04-001 2001-2004 Background Investigation ,
8 18-01-001 2002-2006 Non Record Material |
9 18-01-001 2008-2012 No Record Material

10 18-01-001 1994-1996 ion Record Material

11 18-04-017 2006-2010 Job Postings

12 18-04-030 2011-2913 Workers Comp Claims

13 18-04-017 2/2014-8/2014 Job Postings

14 18-04-017 2012-2013 Job Postings

15 18-04-017 10/2014-3/2015 Job Postings

16 18-01-001 2011 Non Record Material i
17 18-04-027 2004-2008 Training Material
18 18-04-030 2006-2009 Workers Comp Claims :
19 18-01-001 2004-2009 Non Record Material ?
20 18-04-017 2010 lob Postings

21 18-01-046 ' 2013-2015 Travel Authorizations (Green Copy) :
22 18-03-001 2008-2010 tnvoices/Statements '
23 18-01-001 20011-2012 Non Record Material

24 " 18-01-001 2005-2010 Non Record Material

27 18-04-017 2016 Job Postings

28 18-04-017 2016 Job Postings

29 18-04-017 2018 Job Postings

30 18-04-017 2018 Job Postings

31 18-04-017 2018 Job Postings

34 18-04-017 2016 Job Postings

35 18-04-017 2015-2016 Job Postings

36 18-03-0186 2012 Payroli Aceruals

37 18-03-001 2011 Invoices/Stataments

38 18-03-001 2009 Invoices/Statements

39 18-04-001 1997 Non Record Material

40 18-04-017 2015 Job Postings

41 18-03-001 2009-2012 Invoicas/Statements

42 18-04-017 2011-2012 lob Applications

43 18-04-017 2011-2012 Job Applications

44 18-04-017 8/2014-12/2014 Joh Postings

45 18-04-017 2012-2013 Job Applications

46 18-04-G17 2012-2013 Job Applications



Box #

47
48
49
50
51
52
53
54
55
55
57
58
58
60
61
62
63
64
65

Record #

18-04-017
18-04-017
18-04-017
18-03-001
18-04-017
18-03-001
18-01-001
18-03-001
18-03-001
18-03-001
18-04-017
18-03-018
18-04-017
18-03-001
18-03-001
18-03-001
18-03-001
18-03-001
18-04-017

Date Range

2013-2014
2011-2012
2008
2012
2011
2007-2011
2013
2008-2010
2011
2008-2010
2014
2009-2010
2008
2010-2015
2020-2021
2018-2019
2015
2015-2017
2010-2011

Brief Description

Job Applications

Job Applications

lob Applications
Invoices/Statements
lob Applications
Invoices/Statements
Non Record Material
Invoices/Statements
Invoicas/Statements
Invoicas/Statemeants
Job Postings

Payroll Accruals

Job Postings
Invoices/Statements
Invoices/Statemants
Involces/Statements
Invoices/Statements
Invalcas/Statements
lob Applications




Public Works Department

15, 18.03.014
' 18.01.029

10/5/03

Box# |Record# Date Range Brief Description
1. 18.01.001 9/15/91. Memorial Bill literature, Stripping,
18.01.010 6/13/07 Committee information
2. 18.03.008 3/13/9% Street Misc, State Equip Auction infa,
18.01.001 3/11/11 Solid Waste info
3. 18.01.029 2/17/94 Street resurfacing , Stripping, surplus
7/19/07 information
4, 18.01.029 3/5/92 Maintenance records, Roof, Road
11/10/10 Maintenance information
5. 18.01.029 5/12/97 Shop Roof, Street ,Parking infarmation
3/25/10
6. 18.01.029 12/28/93 Infrastructure Capital Improvements,
8/16/20 Grant apps, House memorial hill
7. 18.01.004 12/7/88 Utility Cuts, Vacation requests, Traffic
12/21/10 Requests
3. 18.01.029 7/25/95 ICIP, Old grant applications
5/24/05
8. 18.04.027 2/25/93 Municipal League Leg Bulletin, NMH &
11/28/08 TD Submittal procedures
10, 18.01.029 1/5/95 Overlay Projects, Millings Installation
_ 9/11/09
11. 18.04.027 9/25/94 Mix Design Sierra Transit, Legislative
18.01.029 3/22/11 Priorities, Legislative info
12. 18.03.005 12/6/93 Vehicle Inspections, Misc Street Temp
18.01.029 9/20/10 Projects
13. 18.03.005 4/24/08 Nertpo Agendas, Maintenance
18.01.029 2/16/09 Records
14, 18.03.014 5/29/02 Old Bids, Application’s for snow storm,
4/23/07 Project manuals
5/18/99 Old bids, work orders




RECORDS DESTRUCTION

MUNICIPAL COURT
08/25/2025
BOX # RECORD # DATE RANGE BRIEF DESCRIPTION
1 18.01.042 1/1/2011- 12/31/2011 Monthly Receipt Summary
2 18.01.001(H) 01/01/22 —08/25/25 Copies or duplicates (to shred)
3 18.01.001(H) 01/01/22 - 08/25/23 Copies or duplicates (to shred)
4 18.01.001(H) 01/01/22 — 08/25/25 Copies or duplicates (to shred)
5 18.12.006 01/01/2010-12/31/2010 V-Z Closed Traffic Citations 2010
6 18.12.006 01/01/2012 - 12/31/2012 G-R Closed Traffic Citaions 2012
7 18.01.042 2008-2006 Monthly Receipt Summary
8 18.12.006 2012-2020 A-R Traffic and Misdemeanor Files
9 18.12.006 2012-2020 R-Z Traffic and Misdemeanor Files
10 18.12.006 2014 ATP, Parking, and Warnings
i1 18.12.006 2016 ATP, Parking, and Warnings
12 18.12.006 2015 Closed Misdemeanor Citations
13 18.12.006 2015 N-Z Closed Traffic Citations
14 18.12.006 2016 N-Z Warnings
15 18.12.006 2016 Closed Traffic
16 18.12.006 2016 Closed Misdemeanors
17 18.12.006 2015 A-M Closed Traffic Citations
18 18.12.006 2014 Closed Misdemeanors
19 18.12.006 2014 S-Z Closed Traffic Citations
20 18.12.006 2018 N-Z Closed Traffic Citations

18.12.006 2018

A-M Closed Traffic Citations



CITY OF LAS VEGAS, NEW MEXICO
Resolution No. 20-27

A RESOLUTION TO ADOPT A MUNICIPAL RECORDS
RETENTION SCHEDULE AND EMAIL RETENTION GUIDELINES

WHEREAS. the Governing Body acknowledges that a records information management and
retention policy is essential to the property maintenance, storage and destruction of all records
used, created, received, maintained or held by the City of Las Vegas ("City”); and

WHEREAS, previous schedules regarding record retention, as prepared by the New Mexico
State Records and Archives Division ("NMSRAD™) and utilized by municipalities throughout
the State of New Mexico, have been repealed by NMSRAD; and

WHEREAS. the New Mexico Municipal Clerks and Finance Officers Association have
developed a New Mexico Municipal Records Retention Schedule which complies with the State
of New Mexico retention requirements.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
LAS VEGAS, NEW MEXICO, that the recitals are incorporated herein by reference and the
Governing Body hereby adopts the following:

. City records shall be held in accordance with the New Mexico Municipal Retention Schedule,
as attached hereto. Such schedule may be updated from time to time by the City Clerk to adhere
to federal, state or local changes in retention requirements.

2. Records may be stored in electronic format, as appropriate and otherwise allowable, in
accordance with guidelines established by the City Clerk.

3. Electronic mail (“Email”) shall be held in accordance with the Email retention guidelines
attached hereto.

4. This Resolution replaces all previous retention schedules and Email policies for the City.

APPROVED AND ADOPTED this )" :!zay of June, 2020.

Méyor LWujil]o

ATTEST: Reviewed and approved as to legal sufficiency only:

Ol

Scott Aaron, City Attorney

asandra Fresquez. Clty




E-mail Retention Guidelines

1. What are the retention requirements for E-Mail?

E-mail communications relating to imunicipal business are part of the Municipality’s records and shall be
retained depending upon the nature of the document, consistent with the retention requirements for that type of
document. E-mail may include public records or transitory information. Only those e-mail classified as public
records in the Public Records Act, or the Municipality’s adopted records retention schedules, must be retained
based on established retention periods published therein. The content of e-mail may vary considerably;
therefore, each e-mail shall be evaluated to determine if it meets the definition of a public record.

2. Which E-mail constitute public records?

E-mail and attachments identified as public records shall be retained and stored for as long as required under
the appropriate retention period provided in the Municipality’s adopted records retention schedules. E-mail that
are public records include but are not limited to:

A. Policies and directives;

B. Correspondence or memoranda that contain final directives, determinations, instroctions or
guidance regarding public business;

C. Minutes of the Governing Body or Boards and Commissions, advisory groups, ad-hoc committees
or work groups developing programs;

D. Messages that authorize, establish or complete a business transaction; or

E. Final reports or recommendations such as to the Governing Body or Boards and Commissions or
produced by task forces or study groups.

3. Which E-mail are NOT public records?

Non-record and transitory e-mail do not set policy, provide dircetives, establish guidelines or procedures nor
do they certify transactions; they may be destroyed at the discretion of the aser. Non-record and transitory
e-mail include but are not limited to:

A. Duplicate copies of messages sent to multiple people;

B. Personal messages and annotncements not related to official City business;

C. Preliminary drafts of letters, reports and memoranda;

D. Messages considered brainstorming or preliminary thought processes in nature, reflecting the
exchange of ideas preliminary to the development of a final decision or position of the City;

E. Transmittal e-mail that do not add substantive information to the attachment(s) being transmltted

F. Copies of documents distributed for convenience or reference;

G. Announcentents of social events, such as retirement parties;

H. Spam (unsolicited, conunercial E-mail); and

L Messages to or from E-mail distributions lists (listserv) not directly related to City business.

4. Other Considerations

A, Ii-mati! should be filed in a manner that enhances accessibility and assists in records management and
retention. -

B. The attachment an e-mail contains falls under records management, not the e-mail which transmits it unless
the body of the email adds substantive information to the attachment.




New Mexice Municipal Records Retention Scheduie - 10-18-2018

Rerord No. [LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION | Department | OldNo. NOTES
A Extra coples of documents preserved for
conveniance or reference. B, Blank forms, =
Nop-record Materials: The following specific types of books, eto. which are outdated. n 5&“5&3
. h arafts of letters, reports and mwemorands whick
materials are defined as-non-record and may be disposed of s . .
- . . ; do 1ot represent significant basic steps in
st the discretion of the Municipality when they have no more A
. preparation of record dorwments. D, Notes,
valuefuss to the Municipality. e . " .
e, S andio and video recordings which have been
NOTE: All other materials sither related or received in ] . L,
o . . . tramscribed, except where noted on memicipat )
vursnanee of statutory requirements or i connection with cotention schedule. E. Routing and other )
18.01.001 the transaction of public business which belong to the offiee |, . . s None {Ganeral 1.15.3.101
- interdeparteental forrss which do not add any
concermned are government property and net pexsonal - . .
significant material to the activity concerned.
property of the officer or employess concerned. Therefore, . .
. . . . ¥. Stocks of publication and procesyed
any material not included in the above definition cannot bs
. . . . documents preserved for supply parposes only.
destroyed, given or taken away, or sold without complying .
with all the staintory requirements specifically relating to G. Form and guide letters, samplo letters, form
<aid records tory P ¥ 2 paragraphs. H. Materials neither made nor
2 . recoived in prrsuance of stafutory requirement
nor in conmection with the fmctional
responsibility of the Municipality.
Administrative Files (Manager/Department Head): Files may incinde memoranda and repott®
Records documenting actions of 2 Department director. conceming municipal or department policy,
18.01.002 These records refiect administration of policy, coordination jorganizational and program development 5 years General 1.153.106
of Department functions, and management of program tecords, aud non-routine fiscal data, and
jactivity. personnel information.
Adminisirative Polieies: Prescribed standards which ate il superseded b
1801003 specific to the finction and purposs for which the SUp Y 1 Gepersl | L153.115
s . now code
nmunicipality or department was created and exisis.
Topics inclade such subjects as: job activities,
program material, general office information,
Administrative Reference Files (Non-execative levels): professional associations, charitable affairs, 1 0o lenger
18.01.064 Routine office management files retained below the parking for staff, disaster preparedness, and eeded for HM forence QGeneral 1.15.3.107
exeeutive or department head levels, other related topics. Inctaded ars convenience
copies of memotands, reports, printed matter,
and other reference materjals,
Apericans with Disabilities (ADA} Accomodations: Fil include oxi investioations and
18.01.005 Records related to accommodations for disabilities ander the h mwﬁm.w e UEVANCES, Mveshgs 3 years after file close |  General 1.19.8.115
 Arnericans with Disabilities Act resoiutions.

{Any revords not specifically addressed herein shall be retained in accordance with applicable law.)




New Mexico Municipal Records Retention Schedule - 10-18-2018

Record Ne. [LO RECORD SERIES NAME BESCRIPTION/ EXAMPLES BETENTION Departmaent Ok No. NOTES
Until superseded or 1
18.61.006 Americans with Disability (ADA) Compliance Files; File may contain ADA plau, policies, grievaneejyear after affected Goneral 119.9.115
o Records concerning the Americans With Disabilities Aet.  Iproeedures, grievanees, resolutions, ste. lgrievances have been T
resolved closed
18.01.607 mMMMWMﬁ - Valuation: Records relatod to appraisals for Example: property appraisal, ete, 5 years after fife close|  General 1.15.3.207
: Record includes daily appointent books,
Calendars and Schedules: Records used to keep track of  jealendars, and other records indicating dates Uil no lonoer 1 15.3.15¢
18.01.088 work related events and commitments of Municipal staff for mesting and work activities. Also includes needed for HMwnmnuan General H.m m.u.w 35
members or department calendar of events. calendars of events and electronic calendars : o
and schedules
Coile of Conduet: Prescribed standards which are pecntiar Untll superceded by
18..01.002 and appropriate fo the fanction and parpose for which the new code then review|  Geperal 1.15.3.152
Government or Department was created and exists, for historical value
Committee Files, Ad Hoc: Records conceming committess
that do not meet the definition of a public body, as defined . . .
5.6L010 by the Open Meetings Act (10-15-1B, NMSA 1978), with mﬁhﬂ%ﬁ&s@%ﬁﬁ%ﬁ? Until o longer oot | 1155413
| S which the municipality-deals. (These committees do not MMBQE da, related mgﬁﬂwmﬁﬂc M,mo needed for reference. T
formulate public policy, or discuss public business or tuke M. &,
any action which the committee has authority to take.}
T, . . File may include fling forms,
18.01.011 OW%MMMM&M MMMH% HMM.MMM%SHWM“M Mw% Mmmam *Roaauummmmmcum“ svaluations by staff, WH.Mwmu. after clos of General
P & Y0 policies, . ° P responses, resolation, ete,
Files may inclede construction plans or
technical drawings. Example: Capital
Construction Profect Files: Records include capital project [Tmprovement Plan {CIP) Projects. NOTE: 1.15.3,126
18.01,012 . . . - L
0 construction fles. Access to documentation of restricted/security Permanent Genaral 1.19.8.109
areas shall be Himited to anthorized personnel
only.
Correspondence (Elected/Executive Level): Commrmications concerning coordination of |2 years after closs of
Correspondence related to the mmmicipal administration. programs, policy, and responsibilities of 2 non- [fiscal year in which ;
18.01.013 . . ] g . . . General 1.15.3.108
NOTE: This record group inchudes the correspondence files routing nature that impact on the rounicipality joreated then review
of alt elected and appointed officials. or its departments. for historieal value

{Any records not specifically addressed herein shall be retained in accordance with applicable Iaw.)




New Mexico Municipal Records Retention Schedule - 10-18-2018

Record No, [LO RECORD SERIES NAME DESCRIPTION EXAMPLES RETENTION Department Oid No. NOTES
3 o
Correspendence (Staff Level): Routine correspondence Wamm”mmmm MEMM»MMMMWM nwﬁmﬂﬁmwwwﬁou 1 year after close of
18.01.014 created or retained below the Jevel of Department bead and | oo oo 5 Prograc: PIOSECIES, BONY fiseal year inwhich | Gemeral | 1.153.169
o activities, and responses o information
division ievels. - created
Tequests.
Denied, Rejected ar Withdrawn Records: Records which Mxﬁ%w%ﬁﬂ%ﬁ%ﬁﬁ mwﬂamwwm»
18.01.015 ate mmooﬁmmwwnv have no merit or have been dended, rejected Bmwﬁmnww mw mmr inf H@M% &nﬁﬂmﬂu 3 years after file close]  Genersl L153.708
or withdrawn. . "
plans, conditional nse permits, etc.
File may contain operating manuals,
. . P . warranties, refated documentation, 3 years after
18.01.016 ﬂaﬂw.ﬁ ent and Suppiies: Recards related fo oqui; ’ correspondence, menoranda, stc. Example:  jdisposition of General 1153329
including software. . . o
traffic signal equipment, éwm pumps, fire equipment
hydrapts, pump curves, etc.
Facility Use fs: Rocord ing th File may contain val, schedule, | het
18.01.017 acifity Use Agreements: Rocords conceting the use ile may contain request, approval, ®  Hterovination of Geperal | 1.19.8551
rmunicipal facility by an ontside party. copy of organizational bylaws, ste.
. agrecmnent
Feasibility Studies: Studies requested/conducted prior to thef
acquisition, instailation, implementation, and or purchase of 5 years after
18.61.018 new technologies, equipment, properties, projects, etc. completion or General 1,153,151
NOTE: Studics may be Incotporated into other files (i.e. cancellation of stady.
project files).
Incident Files: Records concerning securrences suck as File may contzin incident report, damage
{8.01.019 injaries to members of ﬁww. public ocourring on .EwEﬁn@& jsurvey reportt, cost estimates, photographs, 3 years after filc close|  Genersl 1.15.3.501
property or damage to private property by mmnicipal witness staterents, etc. Inclades bomb threat
employees. reports, damags to equipment or property, ote.
- ey . . 1Intil superseded or
18.01.020 M%Mnumwuwm MMMM&JWwMMMMWMMMQB@MV snd Example: Legal Caze Index uniil related records General WWNMMM
ding L4 FECOHES. {are destroyed. o
Records of the amounts recovered from of -
. . . . insurance companies in conpection with losses 3 uﬁwmm o oase
18.01.021 Tnsurance Claims: Rocords concerning elaims flled against |, 4 ¢ ojaims against insurance companics, elosed or untd General | 1.15.3.201
insurance carried by the municipality. . . . settlement agreement
incinding reports of losses and supperting A,
papers. Bxample: tort claim, etc.

(Any records not specifically addressed harein shall be retained in accordance with applicable law.)




New Mexico Municipal Records Retention Schedule - 10-18-2018

Record Neo, [LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 04 No. NOTES
File nclades polices for building and contents, [10 years after
18,0102 Insurance Policies: Records concerning municipal insurance jequipment, autormobiles, workers expitation of policy Genezsl 1.15.3.201
- coverage. compensation, group health, certificates of  {provided no 1.15.3.202
liability, etc. claims/snits pending
Inventories: Records related to the control of suppliesand  {Example: Supply list, Annual Inventory of Zao | 3 vears after andit - 1.15.3.129
18.61.023 N . General
stock nventory. Animals report 1.19:8.932
Joint Powers Agreements: Written contractual apreement
entered into between two or more public agencies subject to 10 vears after
18.01.024 any constitutional or legislative restrictions imposed upon termination of General 1.15.3.145
my of the contracting public agencies. (Joint Powers agreement i
Aprecraent Act, 11-1-1 to 11-1-7 NMSA 1978)
18.01.025 Leases: Leases and related records, does not inchude mineral 3 years after close of Genexl 115.3.125
ieases. file
Includes mailing Huts, telephone directories and
. . N rosters compiled by the department. Example: . -
.02 : N .. 1.133.136
18.01.026 Lists and Directories Employee listing, mandstory emplovee trining Undil superseded General 3
list. eto.
18.01.027 Logs - Fiscal: Records docmsenting fiscal events or used to Example: Abandoned Vebicle, Traffic Ticket, |- oo after audit General | 1.19.8.955°
monitor or control. ot relsased
1.15.3.132
Example: Telephone, Contract/Agreernent, Ustil no longer WMWMMW
Logs - General: Records documenting events relevantto 2 {Emsployes Numiber, Equipment & Vehicle B Cea
18.01.028 A . . needed, then review (ieneral 1.15.3.510
particalar system and used to monitor or control. Maintenance, Legal Case, Wrecker/Empound, -
- ., A for histories! valne 1.187.012
Detention Work Activity File, elc. 1.16.8.890
1.10.8.861
Maintenance & Repair: Records refated to the maintenance File may include wark ﬂ&wmw maintenance 1L.15.3.128
. . . . reports, related documentation, 3 yemss after date of
18.01.029 and repair of municipal owned and operated hufldings, correstonden fanda, service tast ext Ceneral 1.15.3.133
facilities and grounds. CSPOREERES, AIOIINGR, § g 1.19.8:306
- lagreements, ete.
Maps, Drawings and Plans: Maps and surveys of nranicipal
owned assels including property, facilities, buildings and Show streets, developments, subdivisions,
infrastructizre. Information concerns roads, propetty lines,  }raffic, population, utility services, sectors,
01, e > . P (eneral 1.153.127
18.01.030 cormers, monuments, road marker placements, structares, neighborhood plans, etc. Example: Election crmanent e
sites, and other refated data. district maps, mumicipal boendaries, etc.
relnted data

{Any recards not specifically addressed herein shall be retained in accordmmce with applicable law.)




New Mexico Municipal Records Retention Scheduie - 10-18-2018

Record No. {LO RECORD SERTES NAME DESCRIPTION EXAMPLES RETENTION Drepariment Qid No. NOTES
36 years after
. . lAccess to documentation of restricted or discontinuance of
18.01.031 WHMNMM%&&%MWMNHW&QWWW MMM%%JMMMW%@ security areas (i.¢., correctional facilities, lsubstance per 29 CPR|  General | 1.15.3.208
pr Y " |musenm and archival vaults, efe.) 1910, 1020dy (1)
E)E)
Until no longer
" Photographs: Photographic proofs and negatives of . . ineaded for reference
1R.81.032 3 . eral 1.15.5.1
3 Department activitics. Ishall be limited 1o authorized personnel only. e revicw for Gen: 24
historical vaiune
Policies and Procedures: Manuals of policies and procedure File may E&mmm wnannmcmmm foraeq g .
e and published for the guidanes of public officors |25 Dudgeting; accounting, purchasing, et superseded by
18.01.033 3 Mm . PUDLSSS i mMcE .M o s contracting, vouchering, printing, appointment [new manual of General | 1153134
ana Employees &n gnged in pes requin i and dismissal of employees, record procedare
efficient operation of government, .
mainienance, eic.
Urti no longer
12.01.034 Press and News Releases: Records n.&mn.mm to official Example: releases ineeded w.ﬂ. refarence, General § 153123
govermment press, news releases and notices. F ther review for
: historical valus
Primary Mission Records: Files concerning the
18.01.035 amﬁwmﬁr_.u.ﬁuﬁ ofthe Egnﬂmrg its mmwawwmmmnﬁm and P ent General 1.15.5.103
policies, its progress, operation summaries, plans for the
fiture development, incorporation, historic records ste.
Project Control File, Non-construction: Memoranda, WMMM”. MMWMMMMM
18.01.036 reports and other tecords documenting assignments, H_Bmmamgﬁﬁm S iep | Cememl | 115350
progress, and completion of projects. sanceled
Property Assessments: Records concerhing the assessment Files roay contain petitions, correspondence,
e ng o , . 3 years after close of
of real property (Hen) initiated by petition or declaration of memoranda, assessment value documentation, . R
18.01.937 .. . ; . - . fiscal year In which General 1,19.8.206
imminent domain o improve or develop community challenges to assessed values, final action of final sction taken
infrastructure. goveming body, sio.
Tnformation inchides description and location Deeds and w.nwm#m
documentation:
of the property, maps, sale agreements, land Permenent.
sorgss | [Property Files: Records ofreal proporly owned orused by |acquisition forms, deeds, tido insumanceand {4 por pronorry io sold, | Gemerat | 1453.125
municipality. brelated correspondence. Alse Includes o
. . . disposed of or
easements, right-of-ways aad appraisals, linauish .
Example: water rights quished, review
. for historical value.

{Any records not specifically addressed herein shali be retained in accordance with applicable law.}




New Mexico Municipal Records Retention Schedule - 10-18-2018

DESCRIPTION/ EXAMPLES

Record No. JLO RECORD SERIES NAME RETENTION Department Old No. NOTES
File may include procedures, sustodian of
record appointrment, requests to review/copy
idocaments, copies of denial to reviewfcopy
" . . documents, copies of memoranda extending
bii 3 . T N
18.01.039 Pubiic ﬁm RA) Records Files: Records concerning requests time to respord to request, sopiss of 1 year after file close General 1.153.708
to provide records. . M .
nternoranda stating that this Diepartment is not
responsibie for maintaining record requested
and is forwarding reguest to appropriate
custodian, ete.
Publicity and Promotions: Records related to marketing of mw.m & may inclade wmomhwﬁ Enmw newSp %ww Until zo longer )
T . . .. clippings, promotional materials, bulletins, .
the municipality inclading, but not Hmited to, advertising i . needed for reference, 1153121
18.01.040 . . . . . s broadcast scripts, photographs, visual . General
and public relations with the-media including tewspapers, X . then review for 1.15.3.208
television and ines documentation, and ofher related ftems. historical valne
& . Example: Community Development Report )
Reference Files: Records related to information received
from other agencics, commerdial or private entities and other [Files may include convenience copies of {Until no longer
18.00.041 reference materials which are maintained solely for ease of  jmemoranda, reports, subiect files and ofher necded for reference General 1153.102
o access and reference. Reference files  jreference materials. Example: Conference or  {Finance files: matil o
are alse depattrmental copies of records and reports from workshop attended file, et andit report relzased
finanee, human resources, administration, ete.
Includes state required quarterly and snnual
reporis for various Chiy sctivities, routine and |2 years after date file
18.01.042 BOris - 1.15.3.117
Re General interim reports, and departmental annaal cloged Generl 53
TepoTis.
18.01.043 uﬂﬁ:ﬁm - H&gmm“ Wnooam.. related to reports of injuries Fotudes notice of aceident, etc. 2 wmﬁw. s after date of General L153.118
resulting in ne action or clajm. acrident report
1.15.3.122
] ) {Exampie: visitor gnﬁmm mmm.mw aoﬁ.mnow visifor 3 yoars after date file . 1.15.3511
18.01.044 Security and Access: Records refated to security and aceess jeontro! files, key accountability records, elosed Ceneral 1.15.3.512
security gate entrance card files, sto. 1.10.8.857
1.15.8.957
Untif no longer
Speeches, Elected Officials: Speeches and presentations  [Speeches concern program procedure, work  {needed for reference,
18.01.045 H . . . . General 1.153.137
given by execntive level personnel and related records. activities, and related concepts. then review for
) historical value,
" . . File may include date, vehicle sumber,
Transportation and Trip Permits: Records related to . _— ? . §3 years after date file
18.01.046 transportation and rip pormits, travel. MMMQMMMMP persons fraveling, ete. Example: closed Qeneral 1.15.5.314

{Amy records not specifically addressed herein shali be retained in accordance with applicable law.)




New Mexico Municipal Records Retention Schedule - 10-18-2018

18.02.001

Legal Case Files:

Records may contain complaints, court order,
motion, pleadings, notes, briefs, releases,
investigative reports, investigative activity logs,
transcripts, closing sheets, correspondence,
memoranda, etc. NOTE: Case files involving
real property where the state has an interest
shall be retained for 10 years after case closed
or until state no longer has an interest,
whichever is longer.

a arter case
closed Confidential:
14-2-1 NMSA 1978,
324-1-3.B NMSA
1978, 324-2-32
NMSA 1978, 324-3B-
22 NMSA 1978, 324-
4-33 NMSA 1978,
324-5-8 NMSA 1978,

and 324-6-15 NMSA
1978

Record No. |[LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0Old No. NOTES
Until informational
18.01.047 Video _ﬁnn.wn.a:.m«_ General or documentary films produced value ends, 59”_ — 115.3.122
by the municipality. transfer to archives
for review
. 3 g s 1.15.3.133
18.01.048 Work Orders: Records related to work and job orders for  |Example: IT Service request/ticket, utility 1 year from date file p— 1.15.3.801
o repair and maintenance of property, IT support, etc. customer service, etc. closed ey

Legal

1.19.8.554

1.15.3.401

18.02.002

Legal Case Files - Juveniles:

10 years after case
closed or until any
minor involved
attains age 21,
whichever is longer
Confidential: 14-2-1
NMSA 1978, 324-1-
3.B NMSA 1978, 324-
2-32 NMSA 1978,
32A4-3B-22 NMSA
1978, 324-4-33
NMSA 1978, 324-5-8
NMSA 1978, and
324-6-15 NMSA
1978

Legal

1.15.3.401

18.02.003

Legal Opinions: Records requesting legal office to render
or issue an opinion.

File may contain request, opinion, relating
documentation, correspondence, memoranda,
etc.

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)

Permanent

1.15.3.405




New Mexico Municipal Records Retention Schedule - 10-18-2018

{Any records not specifically addressed lerein shall be retained in accordance with applicable law.)

Record No. JLO RECORD SERIES NAME DESCRIPTION! EXAMPLES RETENTION Pepartment 0Old Ny NOTES
1.153.131
File may faclude invoices, checks, vouchers, xwmwmw
Aceomnts Payable: Records relating to accounts payshle BoEcmwmm nwuw ek MMMEMMM MMme M.M LGRS 3 aftor andit imum“m 10
18.03.001 inchuding, but not limited to, purchasing and [EpOLS, gistes, years Finance | 1155311
. encumbrance documents, open purchase order jreport
reimbursements. 1.15.3312
report, payment request, etc. Exampie: 1155313
Confidential Source Payment Files, ete. 1.155318
1155317
i . . o 1.15.5.202
File may inclnde receipts, deposit slips, bank 1.315.5.203
statements, sorrespondence, invoices for 1155004
Accounts Receivable: Records concemning payments made  {services/goods supplied by the municipality, 3 year after zudit 1.15.5.205
13.03.002 to the mumicipality for goods and services and or other memoranda, daily cash reports, reconciliation . u“ﬁ Finance 1.15.5.206
FEVErtie Sources. of eash transactions, monthly revenus report, ki 1.155.267
il ent stibs, ntility billing register 1.15.5.508
ete. ey B IR 1.15.5.566
1.16.8.557
Audit Reporis: Printed report docwmenting the annnal andit jInformation includes balance shest, summary
of funds. These reports, prepared by an outside accounting  }of revenue and expenditores, cash balanees,
18.03.003 firm, are categorized by the varions offices and farther statement of taxes, statement of delinguent Permanent Finance 1.15.5,51¢
classified by accounts 1 which they relate. This series also [taxes, sttement of other reesipis, statement of
inchudes semianual and special audits. fines and fees.
‘ 1.15.5.101
. File includes workpapers used in preparing the " Li55.102
18.03.004 WMME mmwwnﬂwﬂumw mmwwmmm MWMM .meﬂmﬁmmp operating budget, budget adjustment requests, WM i after audit Finance | 1.15.5.103
mm “ PP et budget request, montly status report, P 1.15.5.104
1 1.15.5.165
18.03.008 .ﬁom_mnmuabmn Wmngmm .nwwmamm to collections of funds 3 years m&ﬂ. audit | Foamce
including, but not limited to, bankruptcy. repott
File may include grant administration files,
consulant contracts, submittals, constraction {16 years afier .
18.03.086 i . i ? . ) F 193.109
Construction Grant Records: frecords, grant fumds, cash flow, etc. Example:  jcompletion of project wnanee L1
Capital Improvement Plan {CIP) projects
. . 1 year after
Contract Tax File (Form 1099): Records conceming the tormination of
18.03.007 reporting to the IRS on monies paid out by agency on . Finance 1.15.5.319
. it , copiract, provided
technical and professional service contracts. )
audit report released




New Mexice Municipal Records Retention Schedule - 10-18-2018

Record No. |LO RECORD SERIES NAME PRSCRPTION EXAMPLES RETENTION Department Old No. NOTES
Contract and Agreement: Records concerning contracts tet | File may include sontract/agreement, bid 4 vears after
18.63.008 threugh bid by the Parchasing Departroent, information, contract/agreement specifications, 8% - nation of Finance 1.15.3.128
o technical/professional services contracts, lease/rental correspondence, memoranda, ¢te. Examople: ontrack or sareemEht 1,15.5305
contracts, agreements, efc. Maintenance Service Agresment, oic, agr
18.02.008 Donations: Records related to donations of fimds and assets |File may include correspondence, git 3 years afer andit Finance
- to or from a government sntity. agreenment, oo, _feport
Employer's Quarierly Federal Tax Retrn File (Form u .
. .o R Fiie containg employer's quarterly federal tax |10 yeass after . -
03,010 2 b3 1183414
18.03 941 W.amom.m,m concerning municipality's reporting of federal (Form 941) axd associated workshest,  |oalen dar year crested inance 13
taxes withbeld.
¥iie may contain item description, item .
AT ) 3 after aud .
18.03.011 Fixed Assets: Records related to the control of fixed assets. {location; identification mamber, date of > wnmmnm ....Mu audit Finance 1.15.5.509
acquisition, original cost, depreciation, ete. P
H inchede wri gamishment k- ears
Garmishments: Records concerning determination and mﬁm may inchude write of b check- 13y . m”wﬂ. .
18.03.012 initiation of +shmet deductions 1o i orol] write gross fo net record, IRS levy, form letters Jtenmination of Finance 1.15.6.108
gammis e SmPIOYEC payras to paralegal, correspondence, ste. employet .
. 1155304
Tncludes detail general ledger report, journals, 1.15.5.300
18.03.013 General Finance Records: Records conceming the tedgars, account transfer orders, joumal 3 years after audit - 1155314
o acconmting of mumicipal fonds voushers, quarterly DFA repott, opening cash teport 1.15.5.501
halance reporis, 1.15.5.502
Pe 1155505
Records nchude black grants {CDBG),
negotiated grants, federal agency granis, siate
agency grants (i.6., agency on aging),
Amini e . entitlemant grants, ete. Filos may contain
Grant A ..#ﬂ..cu .m.mmm. whncnwm CORCSIMING contracts municipality’s application for grant, grant & years after . 1.15.5.208
18.03.014 and grants received by tie monicipality. Also inclades o - A Finance 1.19.8200
redistribution of grant fands by the municipality award notification, applications to the termination of grant 1,19,
. nrunicipality for sub-grant monies, copies of
sub-grant award notifications, sub-grantee
expenditre reports, copy of final expenditire
report, reports as required by grant, etc.
HUD Reporting File: Copies of reports required by and File maay inclode aceounts reconciliation, years m%ﬁm nmom.n of .
18.03.015 . - . fiscai year in which Finance 1.18.8.307
submitted to HUD. trudget, statisicalm, assessnent, evaluation, stc. cxeated

{Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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New Mexico Municipal Records Retention Schedule - 10-18-2018

Recard Na. (LO RECORD SERIES NAME BESCRIPTION/ EXAMPLER RETENTION Department Old No. NOTES
. . . . i
Internal Audit File: Intemal andits of mmnicipal programs, File may contain audit m_HBr ehtrance o exi
. conference documentation, procedurs
operations, and of external contractors snd grantees (ex. . . 3 years after close of .
18.03.016 . . . . quastionnaires, correspondenee, memoranda, o, Finance 1.15.3.148
Lodger's tax audit}. This record series does not include sumporting do tation. and firal andit fiscal year andited
vrunicipality's external andit report. [SUPPOIng ' *
report,
1 year after Jast
transaction or umtit
Non-Tax Transaction Certificates: Non-tax certificates Mwwﬂ mmwwﬁwmﬁmwu Mwﬁm“
1R8.03.017 Mmmnmm through the municipality for the purchase of goods or issued by Taxation inance
serviees. :
and Revenue every 10
vears, 7-9-43D,
NMSA 1978
Hformation mcludes name of employee, sockal
isecurity nmumber, date of check, howdy or
salaried amount, overtime, number of howrs 1.153.142
worked, deductions, , efo. File may include: 1.15.5.400-
Hime sheets, fune cards, leave records, overtime 1.15.5.484
- . . file, miscellancous deductions (United Way, a . 1.15.5.405
18.03.018 Mwwﬂmmmwmm MMMM Hﬁ%ﬁwﬁ% vwm to Credit Union, efc.), personnel action forms, |- eMMm alter audit Finance | 1.15.5405
ployess: < 1S, St payroll vouchers, payroll sign-out sheets, ¥ 1.15.5.407
{warrants, checks, irial payroll, bi-weekly or 1,15.5.408
ronthly payroll register (excluding the year- mwwwwm
end report), monthly bencfit remittance, TR
employee year-to-date report, persommel
_ —{action/status chanse reauest, etg
Payroll Register, Year End Report: Documents wages :
paid to employees for services rendered. Information 3
18.03.01% includes name of employee, social security mmmber, date of MMSM red after date Finatice 1.15.5.404
check, hourly or salaried amount, overtime, nimber of hours
worked, deductions, stc.
File may inchide petty cash request, petty cash .
Petty Cash Fand Files: Records concerning the use of peity [vouchers, petty cash canceled checks, petty Until Audit Report .
18.03.020 . ] . Finance 1.15.5,511
cash monies. cash bavk statements, receipts, cash released
reconciliation, e
File may include prochase docunients such as 1155200
Purchasing: Records concerning the purchase of goods and wamu. mm.oﬂamu request for proposals (REP), 3 years after audit . 1.15.5303
18.03.621 , e o requisitions, purchase orders, ete. NOTE: Finance
|services for the nundcipality. i . report 1.15.5.307
some purchasing documents also be part of the 1.15.5.308
Acoounts Payaabic file.

{Any records not specifically addressed berein shail be retained in accordance with applicable law.}

il
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Internal Revenue Service.

Background Investigations - Hired: Records concerning

federal income tax withheld, FICA taxes
withholding

File may include application, authorization,

which created

3 years after
employee terminated

Human

Record No. {LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0Old No. NOTES
Reports - Accounting: Records related to accountin 3 years after audit ¢
18.03.022 P £ g Example: DFA Quarterly Report, etc. ¥ ft : Finance
processes and controls. report
1 year after close of
Signature Authorizations: d authorizi rson t ; : .
18.03.023 en ons: Record authorizing person to fiscal year in which Finance 1.15.3.140
sign fiscal documents, personnel documents, etc. .
no longer authorized
File may contain inventories, records of
18.03.024 Surplus n:@ Disposal: Records related to the disposal of disposal, uomocsxam information, related 3 years after audit e 153,130
surplus equipment. documentation, correspondence, memoranda, |report
etc.
Vendor Management Files: Records related to management | . . ;
18.03.025 e g Files may contain vendor name, address, etc. |3 years after file close Finance 1.15.5.301
of vendors.
= . Information includes employer's name and
W-2 Reports: Employer's copy of employees' total earnings sidries, sriploves's mcnmw mMn_iQ number 5 years after close of
18.03.026 and withholdings for the calendar year reported to the S 5 calendar year for Finance 1.15.5.409

1.4, NMSA 1978

18.04.001 or retired 1.15.7.103
. : ) : s ok it . Resources
the work and personal history of hired employees investigation, final report, etc Confidential: 14-2-
1D, _NMSA 1978
3 ft
Background Investigations - Not Hired: Records - . i o i oL
. . 2 File may include application, authorization, investigation Human
18.04.002 concerning the work and personal history of prospective A o : 1.15.7.103
" investigation, final report, etc. Confidential: 14-2- Resources
S 1D, NMSA 1978
; ; specificati &
18.04.003 Classification And Compensation Plan: File may _:n__..an Aﬁmo_.mnm:c_.._ number, salary |3 years after Human 1.15.7.122
range, abbreviated title, full title, etc. superseded Resources
File may include but are not limited to job
— Classification Study Files: Spccial studies for proposed description, task statements, methodology, 10 years after study is Human 1157119
o classifications; description of study, salary surveys, relative superseded Resources T
correspondence, ete.
Drug and Alcohol Abuse Program Files: Records 3 years after close of Hu
. ST ; ; m
18.04.005 concerning the administration of the agency’s alcohol and fiscal year in which wnﬁonwm_nm 1.15.3.141
drug abuse program. created )
1 year from date of
{8,04.006 Drug & Alcohol Testing: Records related to drug and May include explanations/challenges of determination Human {56131
o alcohol testing of employees confirmed positive test results Confidential: 14-2- Resources T

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record Ne. {1.O RECORD SERIES NAME DESCRIPTION/ EXAMILES RETENTION Department Old No. NOTES
3 years from date of
thire or 1 year fom
date of separation of
{employment,
File may inclode form B9 (ie., employee namewhichever is later (8
Enmployee Eligibility Verification (FORM 1-9) Files: » addross, dato of birth, social seowrity number, CFR 2744.2)
18 Records documenting the employer’s determination, mﬁmﬁm&oa of citizenship, cc.), copy of social ﬁ.%%.mmﬁgw. ; Huran
.04.007 e o . security card, copy of employment Portions of this 1.159.120
verification and re-verification of eligibility that an employee c - Resonrces
is anthorized to work in the Uited Statos. mﬁwan.u.mnaﬁ gp& phote, copy of driver’s record may be
license, copy of birth certificate, copy of U8,  jconfidential
citizenship identification caxd, ete. | pursuans, but not
limited to, 5 USC,
Section 352a fi.e,
social secirity
mumber).
" X File may contain employee physical {pre- 3 years after
18.04.008 MM&@WMM%MWMWMMMWW&M%MHHM mewmgnn and/or post-employment), psychological emploves terminated Human 1.15.6.1271.
: reports, retumn 1o work forms, vaccination Confidential: 14-2- Resvurees 15.6.130
CXPOSHIE. records, etc, 1.4, NBSA 1978
Employee Medical Records - Hazardons Matexials: 30 years after -
18.04.00% Records related to employee medical records specific to separation from wﬁoﬁ%ﬂ
cases of hazardous nmaterial exposuze. eployment
18.04.010 Ma.:w_ Emplovment QEE._.E&Q {EEQ) Statistics Annus} Permanent Fuman 1157026
Printont: Resources
18.04.011 Eqgual Emgloyment Cppertunity (EEQ) 2nd Affirmative 5 years after file Human 115.5.143
Action - Compliance Reviews: closed Resources B
. 2 years after date
18.04.012 Equal Employment Opportunity (BEO) and Affrmative created Confidential; Human £15.3.143
Action - Other records: 10-15-1, NMSA Respurces o
. 1978,
Equal Employment Opportunity (EEO) and Affirmative -
Action Plans: Required annual by state and federal law, 3 years after issued or
18.04.613 these are department assessments of intemal employrsent unti! no longer wmm_wmwwa 1.15.7.125
practices with specific policies and procedures designed io nesded for reference
eliminate the effects of nstititional discrimination. .

{Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Reeord No. {LO RECORD SERIES NAME DESCRIPTION EXAMPLES RETENFION Department Old No. NOTES
Eqaa! Employment Opportunity and Affivmative Action - File may include regudations and guidelines, owaMMnM or -
18.04.014 Regulations and Policies: Records concerning ageney’s policies, weports, studies, correspondence, and mmwmmm mm Em».nb. " Resources 11583143
affirmative action/equal opportunity program. related records. MMMMQ OF StoTiE
File may include complaint or grievance,
eprrespondence, investigation, summnary of
Grievance zud Complajot Files, Employee: Records hearing, exhibits, committee decistons, -
18.04.015 related to filing of pricvances and investigations related o transcripts, resolations, depositions, ete. 3 year after file closed ancwumu 1.15.7.127
employees. Bxample: Affimnative Action gr EEQ
complaint; Collective Bargaining grievance,
eic.
3 years after
employee terminated
Group Iasurance Employee Files: Records concerning File may contain waiver and enroliment forms o nmnﬁnmu. o 3 years Human
18.04.016 individual exeploves policy holders cds o . o in offuct after termination of . < 1.15.3.202
ployee policy records. v group insarance in e effective period. eSQurLe
Confidential: 14-6-1,
NMSH 1978
Tile may contain job posting, applications for
Hiving and Recruitment: Records conceming the hiring/ mnﬁm.mwaﬂﬁ interview questions, list of . 1153120
- . .. . applicants, correspondence, search committee | - Human 1.15.3.144
18.04.017 recruitment of municipal employees. May include . ‘ 3 years after file closz & 145.6.137
rorotional and transfer opportunity notices findings and recommendations, cie. May also £5OUICES 15613
P . " tnclude promotional and transfer opportmity 1157111
notices.
18.04.012 Human Reseurces Memoranda: Personnel office P ent Human L15.7.124
memoranda " Resonrees
Tile includes job title, definition, supervision
e and gidelines, examples of work performed,  (Once new description Human
18.04.01% < e e s .. .- .. 1.157.118
Job Description distingnishing characteristics, minimum is issned Resourees
gnalifieations, working conditions.
Files tay contain copy of certification of iabor
I . o i R -
18.04.019 Labor ,womuug.u..wgﬂ% related to labor relations and organization as r.g‘ exvlusive @@nﬁmﬂ«n of |, year after filc cloed Hauman 1158116
collective bargaining. employees, medistion documentation and Resources
rezommendations, agresments, grievances, efc.

{Any records not specifically addressed hersin shall be retained in accordance with applicable law.)
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Record No. ILO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0id No. NOTES
_ . - Until superseded and
Municipal Organizationat Charts; Records that reflect the NFW.MM-HMMM “Mﬁmom MMMN 5 - MMMM MWMMm wntil no longer -
i8.64.020 organizational structure of the municipalfty and its mWn s &&&oﬁu and oro & by mame needed for reference, wmmwﬂwwa 1153104
departments. genay . Prog 4 then transfer to
and function. .
archives
May include rate changes, hires, transfers, Humean
18.04.021 Pexsonnel Action/ Statius Change Request: {prometions, terminations, and enployee 3 vears after file close Resanrces 1.157.121
address npdate.
Includes application for employment, resume,
transcripts, personnel action/ status change
form, job description, test grades, education
eertificates of comupletion, performance 55 years after
18.04.002 Personnel w«mm..ﬂ Records w.mmnn._éum an individual's wgﬁmnoum., diseiplinary mﬁuﬁmm, employee terminated Human LI5.7.161
smplayment with the municipality. commendations, recommendations, . Rasources
. e . . or retired
disclaimers, background investigation records,
Taw enforcement oath of office, sto.  Note:
Matters of opinion are confidenticl per  14-
2-1(3), NMSA 1978
. . Fils may contain PERA application, 3 years after
Retirement Records - PERA: Records related to retirement e . . Human
18.04.023 . 3 ; 1.15.7.108
contributions of employees to PERA. certification, changes, refunds, financial ledger, mBmmo%nm terminated Resources
. correspendence, eto. or rebired
Retirenzent Records - Non-PERA: Record related to 7 MM,NM s date of Human
18.04.024 membership in retirement fands and plans for retired mpioy 1.15.7.106
loyees not PERA birth or 6 yeats after Resources
employees no . 4 ed
18.04.005 mnn.a&q Bond - Claims: Mmmooam concerning claims filed 3 years after case Human 1.15.3.204
against a surety bond policy, cloged Resources
Surety Bond - Policy: Records concerning surety bond 10 Mwmmﬁﬁw_m of nofic Hheman
18.04.026 coverags of agency smployess and persons acting on behalf {File may confain certificates of sarety .MMM& ded w0 mmw . %”H. W%MS 1.15.3.204
of or in service to the mmmb.ow in any official capacity suits pending,
File may contain agendas, programs, handouts,
reports, fraining materials, list of attending
employees, eritiques, questionnaires, Li53.122
18.04.077 Training Material: Records related te conferences, ‘[correspondence, memoranda, refated 3 vears after contse Haman 1.15.3.138
N workshops or courses conducted by municipal personmel.  [documentation, etc. Example: Crime conducted Resources | 1.15.7.128
- prevention instruction, ete. Note: Certificates of 1.19.3.823
completion become part of employee’s
personnel fle.

{Any records not specifically addressed herein shall be retained in ascordance with applicable Iaw.}
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18.05.001

Data backup: Files stored in cloud based systems or
other mass storage media as backup to working files or
archives of past data.

submitted by claimant, record of paid benefits,
etc.

information are
confidential. (14-6-1,

NMSA 1978)

Until replaced by
more current
backup or until
archives are no
longer needed for
reference.

Information
Technologies

1.15.3.301

Record No. |[LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
Unemployment Compensation Claims - Quarter] . ; : 2 .
P P __. s C. oy File may contain name, social security number |3 years after audit Human
18.04,028 Printout: Report compiled from records maintained by : e :
. of claimant, eligibility, paid benefits, etc. released Resources
Employment Security Department.
; ¢ o e s . ) f it
18.04.029 Volunteers: Records related to voluiteers. File may contain application, liability waiver, year after audi Human
releases, etc. released Resources
3 years after end of
" . . . Y calendar year in
File may contain copies of investigation 5
. : : which file closed
reports, notice of accident, medical and NOTE: Claim files B
. . . ¥ . man
18.04.030 Worker's Compensation Claims: documentation reports, copies of medical bill . 1.15.3.205
containing health Resources

18.05.002

Network Security Audit Files: Records documenting
security audits conducted on electronic information systems.

Files may include risk assessment report,

determinations, correspondence, ctc.

business process analysis, final audit report and

5 years from date of
final report
Confidential:
Portions of this
record may contain
confidential
information
pursuant, but not
limited to 44 U.S.C.
3544(a)(1){A).

Information
Technology

1.15.3.300

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
Files may include data systems specifications,
. ; ; 1 year after
systems test documentation, file specifications, | |, ;
. . . discontinuance of
user guides, output specifications, reports, and .
information retricval data. Proprietary software Sysae, provicer
Systems and Networks: Software and documentation for i : o ; e magnetic data files Information
18.05.003 N—————— is confidential (copyright, protection of rights, are authorized for Technologies 1.15.3.301
P RERB: 17 USC, section 102,106, and 117). System |
. disposal or transferred
test documentation for approved systems may
: to new or alternate
be destroyed one year after completion of
; system
testing.
Web Management: Records related to management of
public websites including, but not limited to, design,
graphics, formats and links. The overall design of a website,
which can encompass hardware and software, consisting of
the how the components are designed, connected to, and Records and information hosted electronically | 1 year after .
N " v p i ; i : Information
18.05.004 operate with one another. The architectural design also and accessible through the internet or intranet. |discontinuance of the Technology 1.15.3.306
contains information on the development and maintenance of|File may contain web platform or software. system.
informational or transactional websites that may contain
documentation on the platform and associated software
necessary to operate and maintain an internet or intranet
presence.
A website may contain information regarding
the mission of an agency or the reason for the
establishment of a web presence. The website
may contain replicated information from an
agency such as, names of staff, announcements o nformali
. ation
18.05.005 Web Management - Content: of meetings, calendar of events, press releases, y S
: ; updated or changed Technology
annual reports, strategic plans, surveys, images,
multimedia, audio, transactional forms or pages
(e-commerce), etc. The website may also
contain unique information found only on the
website,
i i ti fter site i i
18.05.006 Web Management - Transactional web site: m..__n.. wa contain or support transaction such as |3 years after site is Information
registrations, purchases, etc. updated or changed. | Technology
. ; . 3 years after close of
18.06.001 Assessments and Taxes: Records concerning the various fiscal in which Clerk 1.15.5.201
o levies imposed by ordinance. AN et in Wil il B
assessment is paid

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record No, {LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTHON Department Old Ne. NOTES
Business License and Business Registration: Reords Files may contain application for license or 3 vears afier close of 1.18.5.105
18.06.002 concerning the issuance of business licenses andfor business {registration, fee woeipts, {icense or registration |fscal year in which Clerk H,w @. m. 106
registrations. stub, comrespondence, memorands, etc. license issued o
Files may contain claim of lien, agsessment
. . _— . table, copy of notice of public hearing, copy of |, .
Chaim of : . oy after
18.06.003 m.mqmwna mw..wwﬂww%wnmo&m. anwunnﬂﬁw & HHMMM ﬁ%nm Mam .mmﬁu wm notice of vislation, court erder, copy of work MWMH Yien Clerk | LID.B.I7
P PIOP L copy of billing, refease of Hen,
correspondence, meinotanda, &ic.
. . e 2 years after alection
1 armp: : -
18.06.004 MQMHMM the Hwﬂﬂ%ﬁﬁﬁaﬂ%ﬁmw MMMW&%& Reports may show nase of contributor, amonmtjdate or uail Clk | LISB.I54
o Mg ApaLET: of contribution, candidate name, etc. termination of office, i
oy special issues. . .
whichever is longer
Files may contain petitions, census
#formation, boundary proposals, public >
Election District Files: Records concerming the creation of (hearing information, consultant information, 3
18.06.005 . . . . . A superseded by new Clerk 1.i%.8.151
election voting districts. contractual docamentation, copies of ordinance redistrictin
adopting voting districts, final district g
delineation, disitict maps, stc.
. . . . _ aft
i Files may include ballots, voting machine Mw M“Mamnm Mwsﬁmm
Election Administration ~ Ballots: Ballots and voting permits, application for absentee ballots,
18.06.006 i . .. . contest or recount {1- Clerk 1.19.8.153
material from regrdar and special municipal elections. dbsentee ballots and envelopes, sample ballots, 17658, NMSA
. oo
1978}
18.06.007 Flection Administration - Canvass: Record showingthe  {The official canvass is filed In the minute book - ent Clerk
- official results from regular and special municipal elections. jof the municipality.

{Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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~
Record No. {LO RECORD SERTES NAME DESCRIPTION EXAMPLES RETENTION Bepartment Old No. NOTES
Files may ioclude the petitions, copy of
jelection resolution, declarations of candidacy
and withdrawals, ahsentee ballot register, 2 vears after the
absentee voter lists and affidavits of election. NOTE:
destrootion, signature roster, registered voter | State law retention
Elecfion Administration - Other: Records concerning list, machine printed retums, oaths of office of |when there is no
12.06.008 jregular and special nmmicipal elections held for the purpose  {the precinet board, proofof all publications, contest, recount or i
Brh . .. . . . . . s s 3 . etk 1.19.8.153
of electing municipal officers or considering any other copies af all election material reguired to be  Ijndicial hgniry is
question placed on the baflot by the governing body. published or posted, ballot labels, copies of all jonly 45 days after
jaffidavits or certificates prepared in connection jcanvass. {1-
with election, copy of certificates of canvass, }12-698, NMSA
tamended certiftcates of canvass, results of 1978}
Tecotmts, rechecks, contests, re-canvass,
precinet board files, eic.
Files may inchide the absentee ballot register,
absentee voter lists and affidavits of
destruction, signature roster, registered voter
list, machine printed retumns, oaths of offics of
the precinct board, election resolution, proof
of gl publications, copies of al slection 3 years after election
18.06.009 Election Administration - Special Election Files: materfal requirad 1o be published or posted, (1-24-4, NMSA 1.19.8.153
bailot kabeis, affidavits of triplicate voter 1978)
registration or certificates submitted by voters,
copies of all affidavits or certificates prepared
in connection with election, copy of certificates
of canvags, tesults of recounts, rechecks,
contests, re-canvass, precinct board files, etc.
P ‘ae . . . . . & years after
18.06.010 m__”u.mnwam Files: meﬂmm %ﬁww@ﬁm Ew terms in which m..:mm may Enwﬁm copy of right of way contract termination of Clerk 116.8.401
utilily may tuse smicipal termination of rights of way. {ordinance}, studies, reports, work papers, efe. Sanchise
Industri nue Bonds: Rec £rmi . . after
mmmugﬁuwmmﬁmwwnmﬁ& revenne WMMMM MQQMMMMRMMWMM iease, Files may include agreement for the sbatement WWMWM&&M of
18.06.011 . L ' * {of taxes, project descriptions, industry or trade Clerk L19.8.111
ar selt projects for the popose of promoting industry and i ; agreements beyond
trade other than retail frade, ortation, cotrespondencs, memoranda, efc. the bond life
. . . . . Files may contain application for lcense, 3 vears after cloze of
18.66.012 . MMMMWMM% WWM%MM“% concerning the issuance of license stub, Hoense fee receipis, fiscal vear in which Clerk 1.18.8.104
) correspondence, memoranda, ete. Heense issued

{Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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Record No. {LO RECORD SERIES NAME - DESCRIPTION/ EXAMPLES RETENTION Departrent Ohd No. NOTES
Adter next meeting
. File may inchede apenda package, public date but no Tonger
18.06.0613 Meetings ~ z - . 153
Me s - Agendss hearing notices, elc, ﬂg 2 years after Cleri 1.133.119
] jmeeting date
Information inciudes agends, date, place, Hst
af attendees, and 2 summary of discussion and {Minutes of meetings
decisions, Official minutes may also include afl jof Goveming Body
informational atiachments snch as reporis, tmeetings, boards,
N - R . surveys, proposals, studies, and charts commissions, and/or
18.06.014 “ﬂ%mgwmﬁmﬁ. w_mnonmwwwﬁam o meetings of dstributed to members for discussion and for  {other policy-making Clesk 1.15.3.118
Ty anc potiey & ’ wse i making decisions on agency policy, bodies, as defined in
Iplanning, and administrative matters. Official  iopen mectings Act
minutes shail inchude only those documents  §{10-15-1, NMSA
and attachments that have been formally 1978y Permanent
fntroduced as part of a record.
18.06.615 Megtings - Minutes of Other Bodies: Migtes of norv-policy making bodies. 5 years Clerk 1153115
After mimutes have
heen franseribed and
18.06.016 whma.mnwm ~Recordings: Andio or video recordings of mnomwnam mw.&m next Cleck (153,119
mestings meeting but no longer
than 2 years after
meeting date
Fiie may inclode pumber and meturity ofthe 16 years after date
18.06.017 Mumicipal Bond Certificates of Destruction: thond, note, certificate, coupon, the date paid,  ereated (6-10-62, Cletk 1188112
. ete. NMSA 1978)
2 years after final
Municipal Bonds, Notes, Interest Coupons, and Files include notes, interest coupons, payment
.06.018 i £55: i . Y e 1.19.8.118
18.06.0 ﬂmﬂa._nma.a m.m Indebfedness: Record of debt incurred by cerfificates of indebtedness, efc. (6-10-62, NMSA Clerk
the municipality.
1978}
10 years after date of
. . Shows bond issue number, date issued, amount {matrity
18.06.019 . . ? . ek 1.19.8.113
Municipal Bond Schedule and Bond Register - Lot isse, date of maturity, and date paid. (37-1-25, NMSA Cler
11978)
Qath may show municmpal office, name of
elecied or appointed officer, affidavit, date,
18.66.620 Qath of Office: QOaths of elected municipal officials. lsignatare, et Qaths of Office are traditionally (Permanent Clerk 1.193.155
added to rounicipal minute book, slong with
Canvags of Election.

{Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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will, or intent of the municipal governing body.

Record No, |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
Until superseded by
Ordi — I s -
18.06.021 :—_:m:g Code: Compilation of current municipal new ooE—.:_mno:.HWn: Cletk 1.19.8.103
regulations. review for historical
value
Ordinances: Regulations adopted by the municipal Files way contain origimal regulstion:mlapied,
18.06.022 s SRR g L4 £ amendments, repeal information, proof of Permanent Clerk 1.19.8.101
governing body. i s :
publication, legal notices, etc.
Permits, Short Term: Records concerning the issuance of : ’ - :
ermits to participate in non-business activity ( Files may contain application for permit 3 years after close of
- e.g. S i S e ; :
18.06.023 perm B v. . SQ. & registration, registration stub, registration fee  |fiscal year in which Clerk 1.19.8.107
charitable solicitations, parades, gatherings, displays, garage . o
receipts, correspondence, memoranda, etc. permit issued
sales, etc.).
Petitions: Ressid i " . fi 1 year after close of
: n ; s
18.06.024 L U, OBt Cmeanling tedLesls on A Natinty oL Lanuss fiscal year in which Clerk | 1198114
(e.g. traffic light installation, speed bump installation, etc.). :
received
Schedule shows record number, name, ,
; y s i it g S Until superseded by
18.06.025 Records Retention and Disposition Schedule: description, retention, confidentiality, new schedule Clerk 1.15.3.701
department, and last update date, etc.
18.06.026 Resolutions: Formal statements expressing the opinion, Permanent Clerk 1.19.8.103

environmental).

final resolution, correspondence, memoranda,
etc.

final resolution

Development

Annexations: Records concerning the annexation of Including petitions, resolutions, ordinances, Community
18.07.001 S i = Permanent 1.19.8.207
property to the municipality. orders by Municipal Boundary Commission. Development
1 year after prope C i
18.07.002 Annexations - Other Records: x propetly | Shemouty | yggany
annexed Development
File may contain documentation regarding the c i
s . . amm
18.07.003 Appeals, Planning and Zoning Board: appeal to Planning and Zoning Board Permanent Unﬁ_onahw_
decisions.
feses . oz . . Files may contai int, inspections, work
Building Code Violations: Records concerning violations to - mMm_Nn E“ noav_wwﬂ_:, Mﬁn anﬂm:%.” 10 years after date of | C .
18.07.004 building code (building, plumbing, mechanical, g PORL COMIPRATEE GO0 3 e ommumty | 1g 8205

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record Neo. {LO RECORD SERYES NAME DESCRIPTION! EXAMPLES RETENTION Department 014 No. NOTES
Building Files: Records related to municipat-owned
buildings and fucilities including, eapital improvements, as-

18.07.005 uﬁ.x and mm.nommgﬁn.n &ﬁs.mmmv does not inchude rontine mﬁﬁwmwamﬂ blueprints, as-builts, technical Pe ont Community |, 1cq 14g
maintenance consiruction projects. NOTE: Access to drawings, plans, ete. Development
documentation of restricted or seonrity areas shall be limited
to autherized personne] only.

Files may contain application to build/modify, {.
. o s ; . ? 110 yoars after date of
Building Inspection Files: Records concerning the copy of pernit issued, inspections (e.g., ifeate amw Community

18.07.006 application to construct and/er to reedify private structures plumbing, electrical, environmental, ete.}, occupancy or final Develapment 1.19.5.204

within the municipality. constroction plag coples, work notes, certificate Hmammmnu
- tof sconpaocy copy, etc.
) . . 1 year after final Community

18.07.007 Euitding Permit Application: {inspection Development
Building, Mechanical, Plumbing And Electrical . o . {2years fom - Community

18.67.008 Tnspections: File may contain inspection logs and permits fuspection dte Development

o .

18.07.009 Building Permit Construction Plans - Commercial: Permanertt U%\M_MMMMﬁ

1 years from date of Commumi
18.07.010 Building Permit Construction Plans - Residentiak certificate of wﬁ%ﬁm "
OCCHPANGY
10 yems from date of | € i
18.07.011 Certificate of Occupancy: issuance . meaﬁacﬂqﬁ
File may include report of violation, .
(PR : - 3 years date th
18.07.012 Code Enforcement Violations Case Files: complaints, inspections, notifications, mem is MM“& &te Hnoﬂag _.M_Mw +
{photographs andfor video
ox . File may include wvmmﬂ&ﬁuu eomespondence, Commmmity
07, ] H s . i s t.
12.07.013 Condifionat Use Permits etions, and copy of det o Permanen: Development
A . o i from dat Commnni
18,07.014 Fence Permits: Includes sis plan review and application nWMMw maw.u date of B %MHMMMW
Fils may inclede owner's name, building
Flood Piain Management Records: Records regarding the {address, legal description, Map/panel number,
operation of a compaunity program of corrective and base fTood slevation, flood zones, NFIP Pe ent Compmuni
18.07.015 preventative measures for reducing flood damape and ensure jcommunity name and number, FIRM Panel Soe 44 CFR 58 ta 70 U%»EEMMH
“icompliance with community floodplain management effective date ete, Also includes Letters of Map
ordinances Revision (LOMR), Elevation certificates,
variance files.

{Any records not specifically addressed herein shall be retained in aecordance with applicable law.}
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Record Ne. [LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Depariment Old Neo. NOTES
File may inchude atlases, street maps, lot Uil 10 Ton Commin
18.07.016 Geographic Information System (GIS) Records; specific data, zoning, property ownership, fsgal ger . i
. needed for reference | Development
descriptions, street addresses, gte.
File may include application, correspondence,
18.07.017 Home Occupation Permiis: Permit to condnct business in  {inspections, and copy of zpproval. Includes |3 years after business | Community
o residential zoned areas. Tamily day care facilities operated in residential {ceases to exist Development
araas.
_y il i Tt ies, de-blightt :
1 Metropolitan Redevelopment - Stadies and Plans: Project File foay nclude blighting stadies o..wwmwubm Community
8.07.013 files i1ing to redevelonment plans stadlies, redevelopment plans and copies of Permanent Development
I gan DIt pans. ordinances and/or resolutions.
5 years after
. . . completion or .
. File may toclade property ownership . Community
67, I - : e e . . Nation th
18.67.019 Metropolitan Redevelopment -~ Other Records notifications, lists of ownership, eic. MMMMW Mowmwm%w ol Developmet
value
. . File may include application, correspondence, Community
- : £
18.07.020 Non-Conforming Certificates: inspections, and of determination. Permanety Developmet
Plans may show streets, developments, MM%MWMWM&MQS
18.07.021 Plans: subdivisions, raffic, population, Integrated |, ] . Community
07.1 ans: A . . o1 implementation
Comprehensive Plan, corridor plans, specific thes review for Development
plans, master plans, acoess plans, efe, historical vahe
5 years after
Inelndes studies and project files pertaining to  jcompletion or Community
18.07.022 Project Files And Stadies: municipal planning, construction, redigtricting, Icancellation then Development
" jcensus, Fair Housing policy, etc. treview for historical
value
1 year after business
o i .. ceuses or when new .
18.07.003 Sian Permits - Commercial: m,.&a inciudes SBBR.B& signs, subdivision conpany/subdivision Community
isigns and change of sipn fce. ges sign Development
completely
18.07.024 Sign wmdﬂ.ﬁ - Exceptions: Special exceptions to the sign Pe ent Community
code or ordinance. Development

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record Ne. (L0 RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0Old Ne. NOTES
. . N 1 year affereventor | Community
[8.07.025 ermifs - T WEY. .
Sign P Temperary: ‘Temporary signs in right-of-way. election ooonrs Development
" oy 4 o .
18.07.026 Special Event Permits: w.rm may contain-applications, certificates of  jZ-vears after ovent Community
. insurance, sormespondencs, etc. ocours Development
Special Event mwmmmmﬂ.mmg Records: Wm%mﬁmmam forms, . Commun
18.07.027 vendor registration forms, release of Hability forms to 1 year afler expiration Pev meﬁsmm ¢
participate in special cvents,
. . . Files may contain application for permit,
mmwmmn mmnawﬁn.g w.mwa_a. Records gu.nnu»im the o engineering drawings, archacological data, 4 Frer close of 1
spplhication for perrsit o excavate or bore under & municipal- . .. ! = . . Commumity
18.67.028 owned streat for the 556 of construction or repair of copy of permit, cut focation information, date  ffiscal year in which Developmerst 1.19.8.403
ge s pup ©p of cut, date completed, date of final ipermit issned
utility lines. .
ireformation, etc.
Includes preliminary and summary plats, Cormpmunity
. v v . - > £
18.07.029 Subdivision Plats: ﬁﬁmmmow H.uw right-of-way plats and Permanent Developtaent
modifications.
18.07.030 Sobdivisions: mmm mzy inchde pre-application, exception, 18 years afler file Commmity
varlances, etc. close Drevelopment
.. e on File may include property ownership 5 years after file Community
18.07.031 - s - . . - .
8 {Subdivisions - Property swaer notification notifications, lists of ownership, et close Development
. . Y Compunity
18.07.032 Varianee: Permanent Development
18.07.093 Fone gwm. Eaumwnmﬁm" Records concerning changes fo to Py ent Commuzmity
the runicipal zoning map. Development
) ) o wu;mm Ay c.cmSE moEwm request, mmm receipts, 3 years after close of )
18.07.034 Zoning Case Files: Records concerning request to initially jreviews, recommendation by planning and facal vear in which Commumity L19.8.201
e set or change established zoning designation. zoning board, cotrespondence, memearimda, case aw.m od Development | 7
ete.
18.07.035 Zoning Interpretations: Permanent Cormmunity
.07 ning Interpretations: Development

{Any records not specifically addressed herein shall be retained in 2ccordance with applicable law.}
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Record No.

LO

RECORD SERIES NAME

DESCRIPTION/ EXAMPLES

RETENTION

Department

Old No.

NOTES

18.07.036

Zoning Permit Files: Records concerning the application to
allow the use of property as designated by zoning code.

Files may contain application to utilize
property as designated by zoning code,
certificate of zoning compliance, copy of
permit issued, final inspection, construction
plan copies, work notes, certificate of
occupancy copy, etc.

3 years after date of
final inspection

Community
Development

1.19.8.202

18.07.037

Zoning Violation Files: Records concerning violations to
zoning designation.

Files may contain complaint, inspections, work
notes, final report, compliance documentation,
final resolution, correspondence, memoranda,
etc.

Re incident reported, name
person requesting assistance, place of

of

3 years after date of
final resolution

Community
Development

1.19.8.203

911 database.

Alarm Report: Report made at every fire by fire officer.

changes, 911 database ledger correction form.

needed for reference

18.08.001 Emergency Dispatch Records: Record of emergency occurrence, address, time call received, 3 years after date of T 1.19.8.707
o assistance (e.g., ambulance, fire). dispatcher name, vehicle and personnel call 1.19.8.954
dispatched (or vehicle number), etc. Example:
Record of Calls (ROC) from CAD system
18.08.002 House Check Records: Property owner request for visual File .33.\ include vacation home watch 2 years Gommriiains
check of vacant property. application forms and log.
Law Enforcement Telecommunications System: Records |Records may include teletype (notice of
18.08.003 concerning printed mﬁﬂﬁ_mﬁ_..ﬁ:@ messages mﬂ.ﬁnzmn_ from ona.Em_. activity, B.ncom. ﬂn information, . i | L198.816
law enforcement entities nationwide and outgoing messages |facsimilie, composite drawing, photograph,
generated from local law enforcement etc.)
: : . ; Until superseded or
16.08.004 Master Street Addressing Guide (MSAG): Records for Includes updates regarding street and address N —— E =

hazards and hazardous materials in responding to fire calls.

list, etc.

public use of building

or building razed

18.09.001 File may include arson investigation reports.  |Permanent Fire & EMS
G i e z Records includ ti lan, list of ;
Building Emergency Evacuation File: Records concerning e e e R wa ._m Until superseded by ,
18.09.002 . il designated fire captains/coordination leaders, ; . Fire & EMS | 1.15.3.147
the safe and orderly evacuation of a building. s i new plan/information
training information, etc.
Building Inspection Files (Fire and Rescue): Records File may contain i tions. findings 3 years after
18.09.003 related to inspections for fire prevention and fire protection I ’ M nmnnn m.m i __ . m.,.. .”. Smﬂ. inspection date Fire & EMS | 1.19.8.703
for buildings, facilities and structures. FRRINELNG, Slte MbARpe: IR AP (UFC 103.3.4)
Building Layout Files: Records concerning public and Files may contain building blue-print or plan, H“___u”_mm_ﬂmmﬂﬂa by
18.09.004 commercial building layouts that show or identify fire fire prevention features, hazardous materials Fire & EMS | 1.19.8.702

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record Ne. (LO RECORD SERIES NAME DESCRIPTION EXAMPLES RETENTION Department Cld No. NOTES
Disaster Recovery File: Records concerning the preparation
fa disas! anizati ced :
ota fer plan and the org tion of salvage pro IS5 IRecords include the disaster recovery plan, Until superseded by
for the agency. NOTE: A copy of this . . . .
18.09.005 . N d salvage procedures, information op training in  {new plan or Fire R EMS | 1.15.3.146
file should be maintained offsite. In the event of a disaster, disaster reoOVELY b - ques, etc information
all copies of this file shall be retained until any or ail aster 1e0OVry fochniques, Sic.
investigations have been concluded.
R olirde first N
Fmergency Equipment Checklist: Record of periodic %%WMMMMM« amwmoﬂuﬂaﬁmﬁ ¢ || yestafter close of
18.09.006 rergency Lqup Decilist: Secord of perio Veieie s 1C. & QUPIER | lendar vear in Fire &EMS | 1.19.8.706
- {daily} inspections of smergency equipmesnt. operational status, medical supply guantities, .
s which created
shift time, date, etc.
Emergency Equipment Checkdist « SCBA: Record of - . 3 . . . fer di
18.09.007 period (daily) iaspections of SCBA {selfcontained breathing File may Enm.n&o  time, person fspocting, | 1 year osal Fire & EMS | 1.19.8.786
stams of sguipment, ete. of equipment
apparatus)
‘srmanent
Emerpency Management Basic Plan: Includes emergency P e .
g X . Note: Tactical
aud civil defense plang for the smrvival of personnel and vital R s .
18.09.008 . i . information is Fire & EMS
materials during an enemy or terrorist attack, natural or .
) togical disast - il uprest confidential per 14-2-
echnological disaster, ot civil unzest. 1A(7), NMSA 1978
Trergency g@mﬁn S . nmm.m.nmm .m ) - Medical: gm&nmm record may include medical service {10 years after date .
13.09.009 Records concerning medical diagnosis or freatment by ort, monitoring cquipment readonts, eic created Fire F EMS | 1.19.8.708
responding EMS paramedics. i & Squipm= 2
3 years after close of
fiscal year in which
N . . rps Billing record may inchede copy of billing final payment
18.69.010 MMQMMM% H%ﬂwﬁswﬁ (€ ﬂmwwum& - Billing: s, |Ftatoment sobmitted to Modioare, Medicald,  jrevsived or Jyears | Fre &EMS | 1.19.8708
o & & g DY responding PABICAES: | surance carrier, and/or patient, etc. after close of fiscal
year in which file
closed
) ) . ) Report may .ﬁnmuma school (or business) ME.BP & months after close
Fire Dyills: Report documenting fire drills conducted by the [date of fire drill, name of person conducting . .
18.09.011 . " N . . of calendar year in Tire £ EMS | 1.19.3.704
department for schools, businesses, ete. drill, findings, recommendations, comments, X
i which created
18.05.012 w..:.m Mmmwmnmn gﬁgnﬁ Records concerning the annval | Files may moﬂuum photos, notation of probleras p ent Fire & EMS
inspection of hydrants. sl corrective actions, ek,
Yire Investigation Case Files: Records concerning . . X i
. . . . fain 5 years after date :
1200013 | linvestigations conducted by firc departrent to determine Files may contain paotos, Imvestigaion notss, |9 years aer ¢ Fire & EMS | 1.19.8.705
canse of final report, stc. investigation closed

{Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
18.09.014 =wnuq4==a Waste —.=mvmn===m And Violations ._ﬂnn.:.nu" Files may contain photos, investigation notes, r— Fire & EMS
Inspections of locations where hazardous waste is stored. final report, etc.
Inspections: Periodic fire inspections for schools, hotels,
18.00.015 pe . Spections To 2 Permanent Fire & EMS
hospitals, businesses, and public buildings.
File may contain location, ownership,
18.09.016 Prefire Plans: occupancy, construction and fire prevention Permanent Fire & EMS
features.
Volunteer First Responder Files: Records concerning File mav contain application. trainin 5 years after
18.09.017 personnel information of volunteer firefighters and police i 4 PR i€ > RInIAg termination of last Fire & EMS | 1.19.8.701
i certificates, personnel information, etc. :
reserve officers (non-municipal employees). service
Files may include violations of animal control
ordinances, carcass removal records, animal
18.10.001 Animal Control Files: Records concerning animal control.  |pound records, licensing documentation, lost |1 year after file closed Police 1.19.8.821
and found reports, animal trap records, animal
license (tag) copy, euthanasia reports, etc.
Information includes subject name, arrest 5 years after date of
18.10.002 >.....92 Reports - Adult: Records of the arrest/booking of :Es@.av physical n:m_”mnﬂm:mﬂnm. arrest mno.nn.:ﬂ o._. until Police 1.19.8.804
subject. date/time, arrest location, arresting officer investigation closed,
name, charges, etc. whichever is longer
5 years after date of
" ; incident or at age 19
Information includes subject name, arrest whichever is _nmm ’
. . - ichev \
Arrest Reports - Juvenile: Records of the arrest/booking of |number, physical characteristics arrest . .
18.10.003 ; . . . providing Police 1.19.8.804
subject. date/time, arrest location, arresting officer . e
B investigation closed.
" = Confidential: 324-2-
32, NMSA 1978
5 years after
18.10.004 Arrest Warrants: File may include active warrants prosecution Police
completed
. o File may include na f violator, physical 3 years after date
Citations: Records related to the management of citations, . < name of Violator, pAys J .
18.10.005 inchuding, but not limited to, parking and traffic violations; |0~ Priotaddress, violation, officer name,  |citation issued Police 1125510
o Somnok m.nn_m de DUI n:umo.:m * |etc. Example: Penalty Assessment and Non-  |(30-1-8H NMSA 1.19.8.812
’ Traffic, Uniform Traffic Citation, etc. 1978)
Complaints And Grievances: Not resulting in investigation. 3 years Palice
18.10.006

{Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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RECORYD SERIES NAME

Record No. (LO BESCRIPTION/ EXAMPLES RETENTION Department Old Ns. NOTES
3 years after case
Confidential Sovrce Quformant) Files: Records concemning File may contzin nmﬂnm ﬁ%ﬁm@gmﬁﬁ closed, Unti] no
X . e pe . personal and/or criminal history of informants, {longer needed for .
confidential sonrces or informants ntilized in criminal s X . Police 1.19.8.806
tovestinations conducted by kaw enforcement. types of information available through reference
& 44 informant, information, payment information  JConfidential
J4-2-14, NMSA 1973
18.10.067
Crime Prevention Files: 5 years afier event Police | 1.19.8.823
18.10.008 date
Crisinal History Records (Rap Sheet) - Aduli: Record of | JLornation may inclade an/all of the
. . X . foliowing: name, date of birth, physical .
complete comutative original history on any subject arrested . Permanent Police 1.19.8.802
for a crime by the police department. description, FBI number, address, employment,
18.10.009 P P marital status, efe.
2 years after date of
incident or at age 19,
Criminal History Records (Rap Sheet)- Juvenile: whichever is longer Patice 1.19.8.802
Confidential: 324-2-
Criminal Investigation Case Files - Adult: Records
concerning criminal investigations ceuducted by pelice Files may contain motor vehicle records, 5 vears af
department for the purpose of criminal prosecution. Records feriminal histories, photos, search warrants, > years ot
. - ) . investigation closes . 1.19.8..805
craated 58 an enhancement to the investigative portion of the jarrest warrants, naraes of confidential sources, Confidential: 324-3- Police 1.19.8.876
incident report {offonse or incident report). Note: evidence jete. Inchudes Criminal Incident Awtomated 33 MRS aw 78 o
and copies of case file may be forwarded to prosecuting System files. !
18.10.011 attormey.
3 years after
vestigation closed
- . or until juvenile
B .15.8..808
Criminal Investigation Case Files - Fuvenile: Includes Criminal Incidont Automated System 1 oo e 19 Police | o
Files A . 1.19.8.826
whichever is less
Confidenticl: 324-2-
18.10.012 32, NMS4 1978
Untt no longer
needed for reforence
Emergency Action Books: Guidelines and or checklists for Note: Tactical Potice
use in the emergency operations center (EOC). sinformation is
confidential per
18.10.013

143 14(7% NMSA

{Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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Record Ne. {LO RECORD SERIES NAME DESCRIPTION EXAMPLES RETENTION Departuent Old Ne. NOTES
mEmnmmuﬂ.?mEmnﬂnﬁ ﬂaﬁma and Records: Hunmc.nmn 5 years afier close of
reports required by state and federal management sgencies as . "
. s . federal fiscal yearin Police
well as exercise participation and evaluation reports and which created
18.10.014 records of emergency management fraining.
— . e Files may include court order, reimbursement I3 years after close of
Extraditions: W ecords concerning the extradition and voucher, travel srranpements, pre-booking fiseal year in whichk Police 1.19.8.858
jiransport of prisoners. . . .
18.10.015 documentation, receipt for prisoner, etc. created
Until informational
File may contsin gang idenifier information, |valus ends
12.10.016 Gang Activity File: Records concerning local gang activity. {gang history, gang membership lists, crime Confidential: Police 1.19.8.329
mvolvement information, etc. 324-2-32 NMSA
1978
Reports may show ncident type, case number,
incident codi i
Incident Reports (Offence/Incident Reports) - Adults |1 CLC it ineident code, premise ype, 5 years aftor date of
. . . incident Iocation, incident date, time date, L. .
Records the original report of incident {felony or . s e s s ineident or until .
18.10.017 " N ) L. reporting arga, complaint, victim information, §. L Police 1.19.8.803
mizdemneanor) and pertinent facts surrounding the incident ox] - . . investigation closed,
offense. subject (suspect) data, arrest data, vebicle whichever js longer
' witness data, narrative, UCR {Uniform Critee g
Reporiing) data administrative section, efc.
5 years afler datz of
{incident or until
Incident Reports (Offence/Incident Reports) - Javenile: juvenile reaches age
Records the originad report of incident (fefony or 19, whichever is less, .
10 . d . .. . i 458,
18.10.018 misderseanor} and pertinent facts snounding the incident or provided Police 119.8.503
offense. investigation closed
Confidential: 324-2-
32, NMSA 1878
File may inclede complaint, tapes or
{transcriptions, staff mspection order, order to 3 yoars m.,mﬂ
N . termination of oificer
appesr, evidence (e.g,, tapes, videos, reports, Confidential: 14-2-
Internal Affairs Case File: Records sonceming complaint  {photographs, etc}, polics reports coples, 1A N2 i wwwm
18.10.019 {against officers or civillan employees and consequent medical releases, supplementary offénse report . Police 1.19.8.317
. - . . ", s unlesy appealed
investigation. {ivestigation summary), review order {chain of throush an
command review}, case reviews with case a ma N.ww..ﬂ%m&m open
recommendation, determination, determination L P
A meelng process
niotification copy, ete.

{Any records not specifically addressed herein shall be retaiped in accordance with applicable law.}
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Record No. {LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION | Department | Old No. NOTES
3 vears affer
complaint dismissed
or cleared
Confidentinl: 14-2-
18.10.020 Internal Affairs Case File - Dismissed: 14, NMS4 1978 Police 1.19.8.817
unless appealed
through an
administrative ppen
snecting process
File may include case number concerning Until cleared,
stolen vehicles, puns, articles, license plates, canceled or purged
18.10.021 NCIC Records; . PR due o expiration {in Police
missing persons, a.qun.ﬁm pursons, ete. May also | accordance with the
nclude NCIC Validation Scheduls NCIC operating rules)
Pawmbroker reports may show name of item;
Pawnbroker Files; Records concerning local pawnbroker  [deseription of the ftem, including make and
ishops. Files may contain reports submitted to law model numbes; date of transaction; time of < vears after date
18.10.022 enforcement departraent by local pawnbrokers as required by liransaction; type of transaction; name and ¥ 3 Police 1.19.8.827
the Pawnbrokers Act {Section 56-12-0 NMSA 1978} and addresy of person offering Htem; desoription of create
information on pawn inspections by police depariment. person offering Hemy type of identification
used by person offering item; etc.
Pawn Shop Tickets: Record of description of muaterial 1 month after entered .
18.10.023 . . . Palice
received from customer and customer signature, info compuier systernt
Includes datel/time/Tocation of property
{acgaisition, acquiring officer, type of offense,
case mamber, suspect name, property owner's
name and address, item description, sedal
number or controlled substance weight,
investigative sectfon case referred fo, property {1 year afier date of
Praperty and Evidence: Record of property andfor evidence]disposition information, ete. Chain of events jdisposition of all .
18.10.024 . p . . . Polics 1,19,8.308
gither seized, found or impounded. portion of record may show name/number of  property and evidence
Hocker in which evidence is placed, date and  {for each case
name of officer placing evidence in storage,
date and parme of person removing evidence
from storage, location i evidence room where
evidence is placed. Information on dispesition
of evidence, officer's signature, ¢ic.

(Any records not specifically addressed herein shall be retained in accordance with applicable law.}
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(Any records not specifically addressed herein shall be retained in accordance with applicable law.)

Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0Old No. NOTES
Radio Frequency/Telephone Audio Recordings (911
Recorded Calls): Radio frequency/telephone audio
recordings of emergency and/or non-emergency calls 3 R
18.10.025 received. Portions of recording may be confidential (i.e. omw.wm_. EEEee Police 1.19.8.813
names of minors, suspect information, etc.). Recordings may
be copied and filed with investigative portion of incident
reports.
18.10.026 Restraining Orders: Until expires Police
Files may include copy of application for
: % : : 6 years after close of
Seizure or Forfeiture Files: Records concerning property  |transfer of forfeited property or goods, fiscal vear in which
18.10.027 or goods seized by law enforcement entities and released by |inventory of property or goods, asset control ) ¥ P Police 1.19.8.822
state or federal government to the municipality. information, purchase order copies, financial prop nn.u.. ﬁ erre
to municipality
reports, etc.
Report may include date, time of accident,
location, persons involved, vehicles involved,
5 p ; vehicle or property damage, injury codes, seat |5 years after date of
Unif Accident R t: R 1 ? >
18.10.028 niorm Acciclent Repor scoils selased i nesidant belt codes, witness information, road and accident (30-1-8D Police 1.19.8.811
reports and incidents .. o
weather conditions, apparent contributing NMSA 1978)
factors, driver or pedestrian sobriety or
physical condition, diagrams, etc.
Report may include date, time of accide!
P i e ; i : - _ n, 25 years after date of
location, persons involved, vehicles involved, accident
Uniform Accident Report - Fatal: Records related to vehile or vﬁvma .amaumm.._EE eodes; sext Confidential: .
18.10.029 2 2 . : s belt codes, witness information, road and Police 1.19.8.811
accident reports and incidents involving fatalitics i S 66-7-213, 66-7-215
weather conditions, apparent contributing
; ; : and 14-6-1, NMSA
factors, driver or pedestrian sobriety or 1978
physical condition, diagrams, etc.
1 year after date of
i ; incident or 60 days
Evidentialry fi f DUI
18.10.030 Video Recordings -Case File: vicentialty cwﬂm.mn or nn.noaﬁmm of DU after date of court Police 1.19.8.807
arrest or any criminal incident. o
disposition,
whichever is less
File may include recordings from booking
areas, officer lape cam rdings and
. . . ARG P TR ¥ 90 days after date .
18.10.031 Video Recordings - Other: recording from security or surveillance cameras ey Police 1.19.8.807
in areas such as entrances and exits, parking
lots, etc.




New Mexico Municipal Records Retention Schedule - 10-18-2018

{Any records not specifically addressed hercin shall be retained in accordance with applicable lew.)

Record No. {LO RECORD SERIES NAME DESCRIPTION/ TXAMPLES RETENTION Depariment Old Ne. NOTES
3 years afier fiseal 1 19.8.862
. File may incude nareatic and nog-narcotic year close (30- . .
18.11.601 H . . Detent 19.8.
Conirolled Saibstance and Drug Issnance Files substances, inventories, etc. 31-16D, NMSA tion w Mw M wmw
1978) o
. . . . File may include daily jail rosters, jail .
Jail or Detention Files: Records concerning the operation of |, K . ? Z years after fisesl .
18.11.002 . e mspecti y Detenti 1.19.8.851
a detendion facility ot on reports, daily reports on trustees, year close aon 885
Reports may show cident {ype, case number,
X . . = after
Faclity Incident ¥iles - Adult: Records the original report |incident location, incident date, time date, | Y2 ¥ ammm of
18.1L.003 of incident and pertinent facts surrounding the incident or  {reporfing area, complaint, victim information, o Deteption | 1.19.8.860
s : S . investigation closed,
offense, subiect {Suspect) data, witness data, narrative, whichever is longer
administrative section, etc. &
S years affer date of
incident or il
Facility Fucident Files - Juvenile: Records the original wwﬁwmwﬂwgﬂ“ mwwnomu
18.11.004 report of incident and pertinent fots surrounding the - Detention | 1.19.8.860
incident or offense, provided
) investigation closed,
Confidential: 324-2-
32 NRENA JGTR
10 years after date of
Facility Medical Files: Records documenting the diagnoesis {File rmy contain medical history and reports,  jireatment . ,
18.11.005 Detenti i.19.8.854
and treatment of facility inmates, cte. Confidential: 14-6-1 |
NMSA 1978
3 vears after date
custody of resident is
18.11.606 Federal Retainer Regaests: Hransferred to federal | Detention | 1.19.8.839
{aw enforcement
entity
File may contain fingerprints, mug shots,
. R . . inroperty release suthorization, release orders, g 1.19.8.851
18,311,007 M“Mwmmmuﬁmcnwnv Case Files: ds of © or prisoner copy of incident report, copy of arrest report, Muwamma date of Datenrion 1.19.8.852
g4 segregation information, release orders, releass LI5.8.855
and activity log, ate.
File may contain individuals name and address,
Protective Custody Files: Records of individuals held general information, condition of individual, |5 years after date of , ,
18.11.008 . s s f . s Detentive  § 1.19.8.853
under protective castody at jail feility, personal property information, ime in and out, jrelease
ete.
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Record No.

18.12.001

LO

Bond Book/Cash Bond Record:

DESCRIPTION/ EXAMPLES

File may include defendant name, name of
person who posted the bond, amount of bond,
check number and receipt number.

RETENTION

3 years after close of
fiscal year in which
created

Department

Municipal
Court

Old No.

1.19.8.809

NOTES

18.12.002

Check Register: Record of checks issued for payment of
voucher.

Register may show check number, vendor
name, vendor code, voucher number, voucher
date, vendor invoice number, fund (account)
number, payment amount, check date, etc.

3 years after close of
fiscal year in which
created

Municipal
Court

18.12,003

Court Docket Book:

File may include defendant name, docket
number, offense, judge, charge, citation
number, officer name, disposition, etc.

3 years after case
closed

Municipal
Court

1.19.9.107

18.12.004

Court Docket: Record log of civil processes served.

Docket may show parties names, attorneys,
type of civil process, date of entry, by whom
served, date of service, kind of service, police
department costs, etc. Includes docket cards,
docket sheets, etc.

3 years from date of
last entry

Municipal
Court

1,19.8.818
1.19.8.819
1.19.9.105
1.19.9.106

18.12.005

Criminal Case File, DWI:

Contains criminal docket sheet, Uniform
Traffic Citation, criminal complaint, summons,
Probable Cause Form, bail bond forms,
Condition of Release forms, Notice of Appeal,
Warrants, Failure to Appear Notices, Entry of
Appearance form, Remand Order, Waiver of
Counsel forms, Guilty Plea Proceeding form,
transportation documentation, Judgment and
Sentence forms, fidelity bond claim, court
pleadings, motions, pleadings, notes, briefs,
releases, investigative reports, investigator
activity logs, transcripts, closing sheets,
correspondence, memoranda, etc. NOTE 1:
Treatment/psychological evaluations,
supervision histories (i.e. probation, mandatory
programs, etc.) shall be kept separately.

Permanent

Municipal
Court

1.19.9.104

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record No.

LO

RECORD SERIES NAME

DESCRIPTION/ EXAMPLES

RETENTION

Department

0Old No.

NOTES

18.12.006

Criminal Case File, Non-DWI:

Contains Uniform Traffic Citation, criminal
complaint, summons, Probable Cause Form,
bail bond forms, Condition of Release forms,
Notice of Appeal, Warrants, Failure to Appear
Notices, Entry of Appearance form, Remand
Order, Waiver of Counsel forms, No Contest
forms, transportation documentation, judgment
and Sentence forms, fidelity bond claim, court
pleadings, motions, pleadings, notes, briefs,
releases, investigative reports, investigator
activity logs, transcripts, closing sheets,
correspondence, memoranda, etc. NOTE 1:
Treatment/psychological evaluations,
supervision histories (i.e. probation, mandatory
programs, etc.) shall be kept separately.

3 years after case
closed

Municipal
Court

1.19.9.103

18.12.007

Master Computer Record: Shows docket number,
defendant name, defendant personal data, incident location
incident date, etc. NOTE: Court shall insure that both
alphabetical and numerical access to case file is produced.

il

Discharge of Effluent Permit Files: Records concerning

Files may contain National Pollutant Discharge
Elimination System (NPDES) permit
application, permit for discharge of effluent,

10 years after case
closed

10 years after

Municipal
Court

work order issued

18.13.001 . li itori rts, i tion . o Public Work 1.19.8.501
the discharge of effluent. COMpHARCE OTOTNg it destruction of facility s
reports, non-NPDES permits, notice of intent
to discharge effluent, plans, specifications,
enforcement actions, etc.
18.13.002 Flow Charts, Wastewater: File may include Influent and Effluent records |10 years Public Works | 1.19.8.504
tructure Project Files (Infi : ; : =
Infresixusiure Project Files (In n».m:.:n::.d DEIpei Files may contain feasibility studies, statistical
Plans): Records related to the planning, design and X : F
18.13.003 ; ; - . : . reports, history documentation, maps, plans,  [Permanent Public Works | 1.19.8.108
construction of specific projects including, but not limited to, it ot
facility and infrastructure projects. Uty S
3 years after close of
18.13.004 Line Locations: requests to locate underground utility lines. |Files may contain request, work order, etc. fiscal year in which Public Works | 1.19.8.560

(Any records not specifically addressed hercin shall be retained in accordance with applicable law.)
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Record Ne. {LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department {kd No. NOTES
Record may show customer name, meter
) . ..., inumber, meter size, meter location, mater 3 vears after close of
Meter Readings: records L .
18.13.005 N~ eadings: records concerning measurement ofutility | v " 1itting address, efo. Tncldes meter | fisonl year in which | Public Works | 1.19.8.556
g reading sheets, meter books, meter reading created
ischedule, e, .
 Files may contain waste monitoring reports, 5 vears after date
15.13.006. Shadge Disposal Files: Records concerning the wasting, haniling application ¢opy, composting ¥ (40 CFR Pubiic Watks | 1.19.8.505
o hauting, and composting of sludge. application copy, heuling permit, composting 122.41 e
permit, etc. )
18.13.007 Street Mainienance: Records concerning repairs and other  [File muy include work orders, list of matedials {5 %nﬁ.m. after date Pubiic Warks
o maintenance on streels. used, inspections, etc. created
Files may inchnde traffic planning studies,
16.12.008 Traffic Signals Intersection Files: Records concerning the [traffic coniroller drawings, intersection 5 vears after date Public Works | 1.19.8.946
o aoquisition and maintenance of municipal traffic signals. drawings, tirsing progressions, turming count  jereated Rl
totals, atc.
Utility Customer Service Files: Records concerning the Eiles contain anplication for . wm wgmm M“nawww“ d
18.13.008 applcation for utility (water, wastewster, solid waste, gas, nay o ap . ’ yoaz . Publie Works | 1.19.8.554
electric, etc.) service deposit information, cancellation request, efc.  jeanceled or deposit
s 8E0. < refunded to customer
Ushity Facility Files: Records concerning the design and . . e .
. - . Fit
construction of memicipal ntilities (water supply or sforage : n.m Emw nowuawﬁgwﬁmmmnw nwum_mumv . 1.19.8.404
18.13.010 structures, wastewater treatment facilities, solid waste ﬁmwmmmmﬁ ﬁmmwmm - mhmhmmm«nommaoeuﬁ Peranent Pablic Works | 1.19.8.502
taclitios - landfills, transfer stations, natural ges plants, |5 02 1 SELYS T AT SR 1.19.8.551
electricity generation facilitics, ete.) TCCOTGR/PIans, ISPECHOR copies, Cic.
Utility Mahtenance Files - Annual Summary Report: | 20P HW€NW8ﬁ.MWNJuWﬁ%HWMMM
Records conceming maintenance of utility (water, Report, Repo . CAD e, Wk 3
wastewater, solid waste, gas electric, efe.} disteibation or Yeatly Production, SCADA Telemetry, Safe {10 close of
18.13.011 collection kumm nd mudwwnm» (.., water wm sewer in Dirinkdng Water Act (SDWA) Chemical fistal year in which | Public Works
. N & o, o5, Axnalyses, Report of Sanitary Surveys, Action  {oreated
gas lines, electrical Hines, cable lines, water wells, water Plans to Comrect Vintations. STTWA variances
hydrants, transfer station operation, etc.), 818 10 Lomm 10HEmOns, an
1O eXCenlons, sl

{Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
Files may include work schedules, personnel |5 years after close of
Utility Maintenance Files - Other records: Records schedules, daily work logs, check lists, fiscal year in which
concerning maintenance of utility (water, wastewater, solid |inspections, testing, work reports, etc. created
18.13.012 waste, gas, electric, etc.) distribution or collection lines and |Example: SDWA Bacteriological Tests, (40 CFR 503.17, i Worka
o services (e.g., water lines, sewer lines, gas lines, electrical Effluent testing, routine chlorine testing, Clean Water Act
lines, cable lines, water wells, fire hydrants, transfer station |quality control testing, well and pump station  |Sections 308-402
operation, etc.). reports and studies, valve records, hookups, (33 US.C. 1318~
line extentions, sewer manhole inspections, etc. {1342)
File may contain request for service, complaint
of service, site evaluations, work orders ;
Utility Service Files: Records concerning customer- : ’ : 2 s 3 years after audit .
18.13.013 e ty ; . service logs, memoranda, inspections, billings y Public Works | 1.19.8.555
initiated complaint or request for service. . 5 ; release
copies, adjustment ledger, adjustment and final
bill memos, etc.
. Listing may show customer names and ;
Utility Turnoff Notice and Delinquent Report: Listing of . 3 years after audit ;
18.13.014 . 4 .._ . P . & addresses, service addresses, account numbers, Y Public Works | 1.19.8.558
utility customers marked for service disconnection. : report releasc
delinquent amounts, etc.
Files may include purchase or lease
Vehicle Files: Records concerning the history of municipal- |information, vehicle title/registration, warranty o TR0
18.13.015 owned or leased vehicles, airplanes or other mobile documentation, maintenance documentation, .w o . Public Works |~ "
: : : : : ; disposition of vehicle 1.19.8.952
equipment. maintenance expenditure information, disposal
information, etc.
Files may include work orders, repair orders,
; work schedules, maintenance orders 3 years after close of
Vehicle (Fleet) Maintenance Files: Records concerning the| . i ! . : i
18.13.016 : ( ) . . g maintenance schedules, work reports, etc. fiscal year in which Public Works | 1.19.8.902
maintenance performed on municipal-owned vehicles. ; .
Example: Gasoline usage and mileage records, |created
3 years after close of
. Fil incl ements, financi 3 . . P
18.14.001 Concession Records: et e m.m._.o melsl scpare fiscal year in which kR mn
approvals, inspections, etc. Recreation
created
Group Organizational Records: Records concernin 2 .
o £ : & Records may include membership lists, 3 years after date Parks &
18.14.002 activities and membership of groups sponsored and operated - . 1.2.2.114
s 5 schedule of activities, attendance, etc. created Recreation
by the municipality.
- - . File may contain storage documentation,
Herbicides and Pesticides: Records concerning the use and e o . ’
== i = application documentation, applicator 2 years after date Parks &
18.14.003 storage of herhicides and pesticides on municipal property T : S e ) 1.19.8.601
E certification information, herbicide inventory, |created Recreation
and right of ways. L
pesticide inventory, etc.
- File may include usage reports, improvements, |{Until change occurs Parks &
18.14.004 Park And Facility Usage: ’ ik e P il B e
etc. in equipment Recreation

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
. . ; Files may contain activity rosters, program
Recreation Program Files: records concerning the y 4 X v. 1 year after close of
X . schedules, work schedules, registration forms, . . Parks &
18.14.005 management of recreational programs (summer recreational . A . fiscal year in which . 1.19.8.652
; i waiver of liability/acknowledgement of risk Recreation
programs, recreational leagues, swimming pool). created
forms, etc.
18.14.006 Recreational Leagues: Files may contain rosters, mornﬁm:_n.m. by-laws, H.UBE. m.?....q league Parks .wa
correspondence, season determinations, etc. dissolution Recreation

18-9-4, NMSA 1978

{815,601 Censorship or Complaint Files: records concerning library |File may include evaluations by staff, patron’s |5 years after date of rﬁ_.“w_ﬂ.a 1.15.3.607
material censorship and complaints. complaints, final decision documentation, etc. |last entry Seivices
Until no longer
Collection Management - Library: Records related to the |File may include catalog of holdings, needed for reference | Library and £ 159 203
18.15.002 management of items and objects owned or managed by a information on materials selection and Note: many items are Museum _“~m”u“mcm
library. acquisition, challenges to materials, etc. confidential per 18-9- Services
4, NMSA 1978
Collection gs.-.nﬁ.:n:» - iumnciu related to the N T —— T Library and
18.15.003 management of items and objects owned or managed by a . o : Permanent Museum 1.15.3.601
. descriptions, de-accession information, ete. .
museum or archive. Services
5 years after date
created NOTE:
Comply with
Gift Donors File: Records concerning the donation of applicable provisions | Library and
18.15.004 publications and manuscripts to the library or artifacts and of legal agreement Museum 1.15.3.608
art to the museum. regarding Services
confidentiality of
records concerning
each gift.
_..2:_..5 & _wn.mo_.n_m @an wc g:”cs::m, _n:m_dm.m:m File may include information on borrowers, vt ogo._na Lsbonpatd 1.15.3.603
18.15.005 returning of library items. including, but not limited to, . . Confidential: Museum
tracking, nterifboary foan, 18-9-4, NMSA 1978 | Services | 1133604
5 years after date :
15.15.006 Patron Management: Records related to the management  |Records may show patron name, patron materials used. rﬁﬂm“:”m 1.15.3.605
of patrons. address, patron signature, etc. Confidential: Services T

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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18.16.001

Cemetery Files: Records concerning the operation and
maintenance of municipal-owned cemeteries.

Airport and Aviation Regulations : Municipal, state or

5 years after

Services

Cemetery

Record No. |LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department Old No. NOTES
3 years after the
Records may contain files or logs, records of nm_maam_. SR
requests made for copies or phonorecords of i g Lib d
. . " . ibrary an
18.15.007 WM“_“”MM”“HWEM:MHM .MN%Em”MM MMMM”MW copyrighted materials, records of the m“_an. mmwmwmnu Museum | 1.15.3.609
greq OPYIE ’ fulfillment of such requests, etc. (includes opyng Services
interlib loans) Clrenlae 31 . 19
TRk : Confidential: 18-9-4,
NMSA 1978
. Library and
18.15.008 Statistical Reparts: Includes annual report submitted to State . NMiesiiss

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)

; : 5 5 o Transit and
18.17.001 federal regulations concerning the operation of the municipal superceded or ﬁu“cﬂ: 1.19.8.951
airport. repealed
Copies of daily reports required by and
submitted to FAA on light inspection, airfield |6 months after date Transit and
18.17.002 i iti i R H . R S ; i : 1.19.8.959
Alvpart Coniifions sud Inspections. Repoxty inspection, field condition (NOT-AM, notice to [submitted to FAA Airport
airmen report) etc.
File may include monthly activity reports
18.17.:003 Airport Crash Rescue Operation Files: Records documenting activities such as crash incidents, |5 years after datc of Transit and TR 053
o concerning crash incidents and actions taken. responses, inspections, copies of reports incident Airport o
submitted to FAA, FAA findings, etc.
. = ; .. |File may contain first aid reports, daily logs, ,
{8:17.004 >=.~..E.n Safety ..U:mnanu Files: Records concerning security incident reports, photographs, safety officer 5 years after date .:ﬁ._w: and 1.19.8.956
of airport operation. . created Airport
court appearance documentation, etc.
File may contain copy of monthly report
18.17.005 Screening Activities Report: Records concerning airport submitted to FAA of all passengers boarded, |6 months after date Transit and 1.19.8.958
o screening activities. detailing apprehensions for CCW (carrying submitted to FAA Airport o
concealed weapons)
Files may contain bus route planning, route “”wwwﬁ
T Transit Operations Files: Records concerning the information and schedules, ridership reports, |3 years after fiscal Transit and H. u w. m. 943
o establishment and operation of a transit system. fuel usage, daily fares received, bus driver daily|year close Airport 1.19.8.944
checklist, charter rental files, etc.

1.19.8.945
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other zoos or loaned to this zoo for breeding purposes.

Housing Authority Tenant Application Files: Records

conditions, etc.

File may include application to certify tenant
eligiblity (applicant name, address, source of

termination of loan

3 years after fiscal

Housing

Record No. |[LO RECORD SERIES NAME DESCRIPTION/ EXAMPLES RETENTION Department 0Old No. NOTES
File may contain veterinarian records, breeding o e 1.19.8.927
. " o s ; o ] ; : until disposition of
18.18.001 Animal Files: Records concerning individual animals. information, shipment papers, daily reports . Zoo 1.19.8.928
. animal
data, stud files, health certificate, etc. 1.19.8.930
. 3 . : File may contain receipts, transfer
Animal Transaction Files: Records concerning the P b g 3 years after fiscal 1.19.8.926
18.18.002 iz ; s : documentation, transaction confirmations, Zoo
acquisition, disposition, or transport of animals. " g0 £ s " year close 1.19.8.929
disposition orders, shipping permits, etc.
(K AR Breeding Loan Files: Records concerning animals loaned to |File may contain lists of animals loaned, loan |1 year after Zoo 1.19.8.931

18.20.001

Commercial Driver's Certification (Form MVD-11042)

Files: Contain: certification form with: applicant's name,
address, date of birth, social security number, driver's license
number, state, and applicant's signature. Also contain:
Vehicle Certification (Form MVD-10414), and Commercial
Driver's License Examination (Form MVD-11040). Note:
Paper originals may be destroyed after microfilm meets State
of New Mexico Microphotography Standards and is verified
for completeness, in accordance with SRC Rule No. 92-03
and 92-04. [8-1-94]

Program request of lease approval, unit
inspection report, interim inspection reports,
cathodic inspection report, etc.

3 years from date of
issuance.

MVD

18.19,001 ; L ; : income, amount of income, names of family : 1.19.8.301
concerning the application for public housing. - : year close Authority
members, signature of applicant, etc.), tenant
waiting list, etc.
Housing Discrimination Complaint file: Records File may contain complaint, investigation Housi
18.19.002 £ : R e N e 7 E 3 years after file close USINE | 19.8.304
concerning allegations of housing discrimination report, findings, conclusions, etc. Authority
File may contain Section 8 Existing Housing
Program Certificate fo Family Participation,
- B . i certification or re-certification of tenant ]
Tenant File (Housing Authority): Records concerning S : = > 6 years after Housing
18.19.003 5 ; : ; ; ; . eligibility, Seciton 8 Existing Housing e : 1.19.8.303
family unit certified to receive public housing assistance. termination of lease Authority

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)
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New Mexico Municipal Records Retention Schedule - 10-18-2018

Record No.

LO

RECORD SERIES NAME

DESCRIPTION/ EXAMPLES

RETENTION

Department Old No.

NOTES

18.20.002

Driver's License Application and identification Card
Applications (Form MVD-10229): These applications
submitted for obtaining a New Mexico Driver's License or
Identification (I.D.) Card. Numerical. Shows: applicant's
name and address, date issued, number, expiration date,
class, date of birth, sex, color of eyes, height, weight, social
security number, vision exam, written & road tests,
Commercial Driver's License (CDL) knowledge test scores,
CDL skills test scores, applicant's questionnaire, organ
donation statement, assumption of liability for applicant
under age, name change, applicant certification, and Motor
Vehicle Division (MVD) or authorized agent verification
signature. This record is created in quadruplicate. A. MVD
Division [12-16-82, 8-1-94]

(Any records not specifically addressed herein shall be retained in accordance with applicable law.)

3 years from date of
issuance
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CITY OF LAS VEGAS
COUNCIL MEETING AGENDA REQUEST FORM

Meeting Date: September 10, 2025
Date Submitted: September 3, 2025 Department: Police

Item/Topic: Request to accept appropriated grant funding from the Department of Finance
Administration In the amount of $164,000.00 for the Las Vegas Communication System.

Fiscal Impact: $164,000 in additional funding

Attachments: Grant Agreement 25-J3105

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO LATER

THAN 5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE CITY COUNCIL
MEETING.
Approved For Submittal By: Reviewed By:

L \__)\\;g\s:'b\_k\n.g.§ ‘o }
Department Director Finance Director

City Manager ﬂ

CITY CLERK’S USE ONLY
COUNCIL ACTION TAKEN

Resolution No. Continued :
Ordinance No. Referred To:
Contract No. Denied
Approved Other

Revised October 2022
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NEW MEXICOQ CAPITAL QUTLAY GRANT AGREEMENT
CAPITAL APPROPRIATION PROJECT

THIS AGREEMENT is made and entered into by and betwaen the State of New Mexico, Department of
Finance & Administration, 407 Galisteo Street, Santa Fe, NM 87501, ("Department”) and the City of Las
Vegas, (“Grantee”) (individually "Party” and collectively “Parties”). This Agreement shall be effective as
of the date the Department executes it ("Effective Date"),

VWITNESSETH

WHEREAS, in the Laws of 2025, Chapter 158, Section 450, Paragraph 33, the Legislature made an
appropriation to the Department, funds from which the Department is making available to the Grantee
pursuant to this Agreement; and

WHEREAS, the Department is granting to Grantee, and the Grantee is accepting the grant of
funds from this appropriation, in accordance with the terms and conditions of this Agreement;

NOW, THEREFORE, in consideration of the mutual covenants and obligations contained herain,
the parties hareby mutually agree as follows:

AGREEMENT
L PROJECT DESCRIPTION, GRANT AMOUNT, AND REVERSION

A, 253105 ("Project”) 6/30/2029 ("Reversion Date”). Laws of 2025, Chapter 159, Section 450,
Paragraph 33, One Hundred Sixty Four Thousand Dollars and No Cents, $164,000.00, to plan,
design, construct, purchase, equip and replace the mobile data communications system and
infrastructure for the police department in Las Vegas in San Miguel county;.

B. Granteg's total reimbursements shall not exceed $164,000.00 One Hundred Sixty Four Thousand
Dollars and No Cents, {"Appropriation Amount”) minus the allocation for Art in Public Places
("AIPE amount”), if applicable, $0.00 No Dollars and No Cents, which equals $164,000.00 One
Hundred Sixty Four Thousand Rollars and No Cents (“Adjusted Appropriation Amount”).

C. In the svant of a conflict among the Appropriation Amount, the Reversion Date, as defined
herein and/or the purpose of the Project, as set forth in this Agreement, and the corresponding
appropriation language in the laws cited above in this Article |, the language of the faws cited
herein shall control.

The information contained in Article | is referred to collectively as the "Preiect Description.”
Ho  DISBURSEMENT LIMITATION
A. Upon the Effective Date, the Grantee shall submit to the Department a comprehensive
procurement plan and expenditure plan, detailing a Project timeline with milestones, required
procurements, and identifying expected expenditures per milestone {collectively, “Project

Budget”). The Department shall review and approve the Project Budget by approving a Notice of
Department's Obligation ("Netice of Qhligation™, In accordance with the Project Description, a
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B,

sample of which is attached hereto as Exhibit B and incorporated herein by reference. After
receipt of approved Notice of Obligation, the Grantee may be relmbursed for allowable costs up
to the Adjusted Appropriation Amount. This Agreement and any reimbursements up to the
Adjusted Appropriation Amount are expressly conditioned upon the following:

a. Irrespective of any Notice of Obligation, Grantee’s expenditures shall be made in
accordance with the Project Budget, on or before the Reversion Date and/or, if applicable,
any Early Termination Date; and

b. The total amount recalved by Grantee shall not exceed the lesser of:

I the Adjusted Appropriation Amount identified in Article | (B) herein; or
il. the total of all amounts stated in the Notice(s) of Obligation evidencing the
Department has received and accepted Grantee's Third Party Obligation{s); and

c. Grantee's expenditures are made and accounted for pursuant to the State Procurement
Code, State’s Model Accounting Practices, and execution of binding written obligations or
purchase orders with third-party contractors or vendors for the provision of services,
including professional services, or the purchase of tangible personal property and real
property for the Project (“Third Party Obligations”); and

d. Grantee’s subrmittal of timely Requests for Payment and supporting documentation in
accordance with the procedures set forth in this Agreement; and

e. Inthe event capital assets acquired with Project funds are to be sold, leased, or licensed
to or operated by a private entity, the sale, lease, license, or operating agreement;

i. must he approved by the applicable oversight entity (if any} in accordance with 88
13-6-2, 13-6-2.1, and 13-6-3; or

il. #f no oversight entity is required to approve the transaction, the Department of
Finance and Administration’s Infrastructure Planning Development Division (IPDD)
rmust approve it as cornplying with the law.

Prior to the sale, lease, license, or aperating agreement being appraved pursuant to Articles [I(A)
(&) {i) or (i) herein, the Department may, in its sole and absolute discretion, unless inconsistent
with State Board of Finance imposed conditions, relmburse Grantee for necessary expenditures
incurred to develop the Project sufficiently to make the sale, lease, license, or operating
agreement commaercially feasibie, limited to planning and design expenditures; and

Grantee’s submission of documentation of all Third Party Obligations and amendmants thereto
(including terminations) to the Department and the Department’s issuance of a Notice of
Obligatien for a particular amount in accordance with the terms of this Agreement shall be
governed by the following:

a, Grantee is authorized to budget the particular amount set forth in the MNotice of
Chligation, execute the Third Party Cbligation, and request the Third Party to begin work
after issuance of a Notice of Obligation by the Department,

b, Grantee acknowledges and agrees that any Third Party Obligations agreed to prior to
receiving a Notice of Obligation are its sole responsibility.

¢. Grantee shall submit to the Department one copy of all Third Party Ohligations and
amendments thereto (including terminations) as soon as possible after execution by the
Third Party but prior to execution by the Grantee.

d. Department may, in its sole and absolute discretion, issue a Notice of Obligation for the
particular amount of a Third Party Obligation that only obligates the Department to
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reimburse Grantee's expenditures made on or before the Reversion Date or an Early
Termination Date. The current Notlce of Obligation form is incorporated hereln and
attached hereto as Exhibit B.

Grantee shall provide all necessary qualified personnel, materials, and facilities to Implement the
Project, The Grantze shall finance its share (if any) of the costs of the Project, including all Project
overruns.

Prior to entering into this Agreement, the Department conducted a risk assessment on the
Grantee and a project readiness review for the Project. In accordance with State Model
Accounting Practlces, FIN 9.2, if the Department determines that the expenditure of Project
funds by the Grantee requires special conditions, those conditions are identified and Bsted in
Exhibit €, which is attached and incorporated by reference. The Parties agree that, to the extent
the Department, in its sole and absclute discretion, determines additional spacial conditions are
necessary or that existing special conditions are no longer required, it may update Exhibit C
from time to time without the need for a formal amendment of this Agreement.

Project funds shall not be used for purposes other than those authorized by the Department in
accordance with the Project Description.

Project funds cannot be used to reimburse the Grantee for indirect Project costs unless
specifically allowed by law,

NOTICES

The following provisions shall apply whenever written notices, including written decisions, are to be
given or recelved related to this Agreement.

A, The Grantee designates the person(s) listed below, or their successer, as their official

representative(s) concerning all matters related to this Agreement:

Graniee: City of Las Vegas

Name: Robert Anaya

Title: City Manager

Address: 1700 N. Grand Ave, Las Vegas, NM 87701
Email: ranaya@lasvegasnm.gov

Telephone:  505-454-1401

. The Grantee designates the person(s) listed below, or their successor, as their Fiscal Officer or

Fiscal Agent concerning all matters related to this Agreement:

Grantes: City of Las Vegas

Name: Morris Madrid

Title: Director of Finance

Address: 1700, N. Grand Ave. Las Vegas, NM 87701
Email: mmadrid@|asvegasnm.goy

Telephone:  505-454-1401
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C, The Departmeant designates the persons listed below, or their successors, as the Points of
Contact for matters related to this Agreement.

Department: DFA/Local Government Division

Name: Melody Zamora

Tltle: Grant Manager

Address: Bataan Memorial Bldg, Rm 202, Santa Fe NM 87501
Email: Metody.Zamora@dfa.nm.gov

Telephone:  505-670-4395

The Parties agree that all notices, including written decisians, related to this Agreement shall be sent to
the persons named above by email or regular mail. For mailings, notices shall be deemed to have been
given and recelved upon the date of the receiving party's actual recelpt or five (5) calendar days after
mailing, whichever shall first occur. In the case of email transmissions, the notice shall be deemed to
have heen given and received on the date reflected on the delivery receipt of the email.

V. TERM &% DEADLIME TO EXPEND FUNDS

A, The term of this Agreement shall begin on the Effective Date and terminate on the 300 day of
June during the calendar year of the Reversion Date unless Terminated Before Reversion Date
("Early Termination”) pursuant 1o Article V herein {collectively "Term"),

B, The Project’s funds must be expended on or before the Reversion Date and, if applicable, the
Early Termination Date of this Agreement.

a. For purposes of this Agreement, it is not sufficlent for the Grantee to encumber the
Project funds on its books on or before the Reversion Date or Early Termination Date.

b. For purposes of this Agreement, an expenditure of funds has occurred on the date the
particular quantity of goods Is delivered to and recelved by the Grantee, title to the goods
is transferred to the Grantee, and/or as of the date particular services are rendered to
and accepted by the Granteea.

¢. For purposes of this Agreement, an encumbrance of funds pursuant to a contract or
purchase order with a third party does not qualify as an expenditure,

V. EARLY TERMINATION

A. General Provision, The Department may terminate this Agreement before the Reversion Date
hased on the Completion of the Project, Complete Expenditure of the Adjusted Appropriation,
and/or Violation of this Agreement. Early Termination hereunder includes:

a. Termination due to completion of the Project before the Reversion Date;

b. Termination due to complete expenditure of the Adjusted Appropriation Amount before
the Reversion Date;

¢. Termination for violation of the terms of this Agreement; or

d. Termination for suspected mishandling of public funds, including but not fimited to fraud,
waste, abuse, and conflicts of Interest.
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B. Non-appropriation. This Agreement is expressly contingent upon the New Mexico State
Legislature making sufficient appropriations and authorizations for the Project Deascription,

a. If the Legislature does not appropriate the Appropriation Amount, this Agreement shall
terminate upon the Department giving the Grantee written notice of such termination,
Such termination shall be effective as of the effective date of the law making the non-
appropriation.

i, The Department's decision as to whether sufficient appropriations or
authorizations are available shall be final. Grantee hereby waives any rights to
assert an impairment of contract claim against the State of New Mexico in the
avent of Early Termination of this Agregment.

b. As used herein, "‘non-appropriate” or "non-appropriation” includes the following actions
by the New Mexico Legislature:

. Deauthorization, reauthorization, or revocation of a prior authorization,

C. Grant Disbursements in the Event of Early Termination. In the event of Early Termination, the
Department's sole and absolute obligation to reimburse the Grantee is expressly conditioned
upon the limitations set forth in Article i above,

. Notice. Either Party may terminate this Agreernent prior to the Reversion Date by providing the
other Party with a minimum of fifteen (15) days advance written notice of the Early Termination.
Grantee hereby waives any rights to assert an tmpairment of contract ¢laim against the State of
New Mexlco in the event of Early Termination of this Agreement by the Department,

Vi, SUSPENSION OF NEW OR FURTHER OBLIGATIONS

A, Department, in its sole and absolute discretion, may provide written notice to  Grantee to
suspend entering into further obligations. Upon the receipt of such written notice by the
Grantee:

a. Grantee shall immediately suspend entering into new or further written obligations with
third parties;

h. Department will suspend the issuance of any new of further Notice of Obligation under
this Agreement; and

¢. Department may direct the Grantee to implement a corrective action plan in accordance
with Article VI (D) herein,

B. In the event of Suspension of this Agreement, the Department's sole and absolute obligation to
reimburse the Grantee is expressly conditioned upoen the limitations set forth in Article Il herein.

C. A suspension of new or further obligations under this Agreement shall remain in effect unless or
until the date the Grantee receives written notice given by the Department informing the
Grantee that the Suspension has been lifted or that the Agreement has been Early Terminated in
accordance with Article V herein. if the Suspension is lifted, the Depariment will consider further
requests for a Notice of Obligation.

D. Corrective Action Plan in the Event of Suspension. Where the Department, in its sole and
absolute discretion, directs Grantee to suspend entering into new or further written obligations
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with third parties pursuant to Article VI{A), the Department may, but is not obligated to, require
the Grantee to develop and Implement a written corrective action plan to remedy the grounds
for the Suspension,

a.

b.

Such a corrective action plan must be approved by the Department and be signed by the
Grantee,

Failure to sign a corrective action plan or meet the terms and deadlines set forth in the
signed ¢orrective action plan Is hereby deemed a viclation of the terms of this Agreement
for purposes of Early Termination, Article V(A)c).

A corrective action plan shail be in addition to, and not in lieu of, any other equitable or
fepal remedy authorized hereunder or at law, including but not limited to Early
Termination.

Vil. AMENDMENTS

Unless expressly stated otherwise herein, this Agreement shall not be altered, changed, or amended
except by an instrument in writing duly executed by both parties hereto with the same formalities as
this agreemeant.

Will. REPORTING

A, Database Reporting

a.

Grantee shall provide the Department with quarterly reporis of Project activity, entering
the required Project information directly into a database required by the Department.
Additionally, Grantee shall certify on each Request for Payment form, attached hereto as
Exhibit A and incorporated herein, that all information provided in the database is true
and accurate, updates to the database have been maintained, and all Project activity
complies with applicable law and the terms of this Agreement.

Grantee hereby acknowledges that failure to perform and/or certify updates to the
database will jeopardize the reimbursement of funds, The Department shall give Grantee
a minimum of fourteen (14} days’ advance written notice of any changes to the
inforrnation the Grantee is required to report.

At the Department's discretion, all reporis required hereunder may be directed to and
facilitated through an electronic database.

Quarterly reports shall be due on the last day of the month, that is, 30 days prior to the
end of the guarter following the execution of this Agreement by the Department and
ending during the quarter of the submission of the final request for reimbursement for
the Project, or the following quarter,

B. Requests for Additional Information/Project Inspection
During the term of this Agreement and during the period of time during which the Grantee must
maintain records pursuant to Article VIII, the Department may:

i, request such additional information regarding the Project as it deems necessary; and
ii. conduct, at reasonable times and upon reasonable notice, onsite inspections of the
Project.
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Grantee shall respond to such requests for additional infermation within a reasonable period of
time, as established by the Department,

B. Requests for Additional Information/Project Inspection

a. During the term of this Agreement and the Record Retention Period, the Department
may:
I, Request additional information regarding the Project as it deems necessary and
ii. Conduct on-site inspections of the Project at reasonable times and upon
reasonable notice.
h. Grantee shall respond to such requests for additional information within the time
established by the Department,

IX. REQUEST FOR PAYMENT PROCEDURES

A. Grantee shall request payment by submitting the form attached hereto as Exhibit A, Payment
requests are subject to the following procedures:

a. Each Request for Payment must be in accordance with the Project Budget and contain
proof of payment by the Grantee or liabilities incurred by the Grantee.

i. Proof of payment must demonstrate the validity of an expenditure or liabilities
incurred by Grantee.

ii. However, Grantee may be reimbursed for unpaid liabilities only if the Department,
in its sole and absolute discretion, agrees to do so and in accordance with any
special conditlons Imposed by the Department.

ii. The Grantee shall make payment to those contractors or vendors within five (5)
business days from the date of receiving reimbursement from the Department or
in a shorter pericd than the Department may prescribe in writing.

iv, The Department reserves the right to make such payments directly to the
contractors or vendors as a special condition under this Agreement.

v, The Grantee js required to certify ta the Department proof of payment to the third-
party contractor or vendor within five (5) business days from the date the
Department reimpurses the Grantea,

B. Untll the Project is fully planned, designed, and all hecessary procurements identified in the
Project Budget are completed, Grantee's reimbursements will be limited to the planning, design,
and procurement costs outlined in the Project Budget. Once the planning, designing, and
procuring stages are complete, the Grantee must obligate at least ten percent (10%) of the
Adjusted Appropriation Amount within one (1} year and must have utilized at least eighty-five
percent (85%) of the Adiusted Appropriation Amount six (6) months before the reversion date.

C. Deadlines. Grantee shall submit requests for Paymeants to the Department on the earlier of:

a. Immediately as Grantee receives them, but at a maximum of thirty (30) days from when
Grantee incurred the expenditure or liabliity; or

b. Twenty (20) days from the date of Early Termination or Reversion Date for expendiiures
or liabilities incurred before the Early Termination date or Reversion Date.
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D. Grantee's failure to abide by the requirements set forth in Article Il and Article 1X herein may
result in the denial of its Request for Payment. Department reserves the right to reject a
payment reguest for the Project unless and until it is satisfled that the expenditures or liabilities
are for permissible purposes within the meaning of the Project Description, identified within the
Project Budget, and that the Grantee is otherwise in compliance with this Agreement.

a. Department’s authority to reject any Request for Payment is in addition to, and not in lieu
of, any other legal or eguitable remedy available to the Department under this
Agreement, at law, or in equity.

Ko PROJECT CONDITIONS AND RESTRICTIONS

A. The following general conditions and restrictions shali apply to the Project:

a. The Project’s funds must be spent in accordance with all applicable state laws,
regulations, policies, and guidelines, including, but not limited to, the State Procurement
Code,

b. The Project's expenditures and ltabilitles must be accounted for in accordance with the
State's Model Accounting Practices, as amended from time to time.

t. The Project must be implemented in accordance with the New Mexico Pubiic Works
Minimum Wage Act, Section 13-4-10 through 13-4-17 NMSA 1978, as applicable.

d. The Project must provide a public benefit above and beyond any incidental benefit to
private entities in accordance with applicable law, including, but not {imited to, Article [X,
Section 14 of the Constitution of the State of New Mexico.

a. Without prior written approval from the Department and State Board of Finance, for the
useful iife of any asset purchased under this Agreement, Grantee shall not convert any
property acquired, built, renovated, repaired, designed, or developed with Project funds
te uses other than those specified in the Project Description.

i. In addition to other remedies available at law or in equity, any disposal or
conversion of property acquired, built, renovated, repaired, designed, or
developed with Project funds without the Department's and the Board of Finance's
exprass written approval will trigger the Department’s right to reimbursement
from Grantee of the Appropriated Amount, transfer proceseds from any disposition
of property to thée State, or otherwise provide consideration to the State for the
Appropriated Amounts.

f. Grantee shall comply with all applicable federal and state laws, rules, and regulations
pertaining to civil rights and equal employment opportunity.

i. In accordance with all such laws, rules, and regulations, the Grantee agrees to
assure that no person shall, on the grounds of race, color, national origin, sex,
sexual preference, age, or handicap, be excluded from participation in the Project,
use of the Project, employment with Grantee, or otherwise be denied
benefits/subject to discrimination for any activity performed under this
Agreement.

g, Where the Departrent, in its sole and absolute discretion, determines Grantes has failed
to comply with the above conditions and restriction, Grantee agrees to take appropriate
steps to correct any deficiencies immediately. The Grantee's failure to implement such
appropriate steps within a reasonabie time, but nc longer than thirty (30) days after
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notice from the Department, constitutes a breach of this Agreement and grounds for
Early Termination.

Xl REPRESENTATIONS AND WARRANTIES

A. Reliance by Department,

a. Grantee expressly acknowledges that the Department relies on the representations and
warranties made hy Grantee in this Agreement. Grantee acknowledges that such
representations and warranties are a material inducement for the Department to enter
into this Agreement and provide the Appropriated Amount.

b. Grantee shall ensure all representations and warranties provided herein are irue,
accurate, and complete as of the date of the Effective Date and shall remain so
throughout the Term of this Agreement. Grantee Is responsible for promptly notifying the
Department In writing of any changes or inaccuracies in the representations and
warranties contained herein,

B. Grantee hereby reprasents and warrants the following:

a. Grantee has taken all necessary steps to attain the legal authorlty to recelve and expend
the Project's funds.

b, Grantee has duly authorized this Agreement, and the person exacuting it has authority to
do so, Once executed by Grantee, this Agreement shall constitute a binding obligation of
Grantee, enforceable according to its terms,

¢. Grantee's obligations hereunder do not conflict with any law, ordinance, or resolution
applicable to Grantee, Grantee's charter (if applicable), or any judgment or decree to
which Grantee is subject.

d. Grantee has independently confirmed that the Project Description, including, but not
limited to, the Appropriated Amount and Reversion Date, Is consistent with the underlying
appropriation in law.

&, Grantee's governing body has duly adopted or passed as an official act a resolution,
motion, or similar action authorizing the person identified as the official representative of
the Grantee to sign and submit Requests for Payment on behalf of Grantee.

f. Grantee will abide by New Mexico laws regarding conflicts of interest, governmental
conduct, and whistleblower protection.

I. Grantes agrees explicitly none of its officers or employees or its designees or
agents, no'member of the governing body, and no other public official of Grantee
who exercises any function or responsibility with respect to this Agreement, shall
have any interest, direct or indirect, in any coniract or subcontract, or the
proceeds thereof, for the Project.

ii. Further, Grantee will require all of its contractors to incorporate the language set
forth in this paragraph prohibiting conflicts of interest in ail subcontracts.

¢. No funds have been paid or will be paid, by or on behalf of the Grantee, to any person for
influencing or attempting to influence an officer or employee of the State, any agency, or
body in connection with the awarding of any Third Party Obligation.

i, Grantee will require certifying language prohibiting lobbying to be incduded in the
award documents for all subawards, including subconiracts, loans, and
cooperative agreements,
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C. Consequences of False or Misleading Representations. If any representation or warranty macle
hy Grantee is found to be false or misleading, the Department shall have the right to exercdise
any or all of the following remedies:

a. Termination of Agresment: Department may terminate this Agreement immediataly
uUpon written notice to the Grantae,

b, Repayment of Grant Funds: Grantee shall repay all Appropriated Amounts dishursed
under this Agreement, upon demand by the Department.

¢. Other Remedies: Department may pursue any cother remedies avallable at law or in
equity.

D. Survival of Representations and Warranties. The representations and warrantles made by the
Grantee shali survive the Early Termination or expiration of this Agreement,

XH. PROJECT RECORDS

A, Grantee shall be strictly accountable for receipts and disbursements relating to the Project’s
funds. The Grantee shall follow generally accepted accounting principles and the State’s Model
Accounting Practices and, if feasible, maintain a separate bank account or fund with a separate
organizational code to ensure separate budgeting and accounting of the funds.

B. For six (6) years following the Project’s completion ("Record Retention Period"), Grantee shall
maintain all Project-related records, including, but not limited to, all financial records, requests
for proposals, Invitations to bid, selection and award criteria, contracts and subcontracts,
advertisernents, minutes of pertinent meetings, as well as records sufficient to fully account for
the amount and disposition of the Appropriated Amount from all sources budgeted for the
Project, the purpose for which such funds were used, and such other records as the Depariment
may prescribe.

C. Grantee shall make all Project records avaitable to the Department, the Department's
Independent Public Accountant, and the New Mexico State Auditor upon request. With respect 1o
the funds that are the subject of this Agreement, if the State Auditor or the Department finds any
funds were improperly expended, Grantee shall be required to reimburse the State all amounts
found to be improperly expended.

Xl IMPROPERLY REIMBURSED FUNDS

If the Department determines part or all of the Appropriation Amount was improperly reimbursed to
Grantee, including but not limited to funds reimbursed to Grantee based upon fraud, mismanagement,
misrepresentation, misuse, violation of law by the Grantee, after ten (10) days’ nolice (o Grantee and
the cpportunity to return such funds to the Department, the Department may offset any funds due to
Grantee from the State, until the Appropriation Amount is fully repaid.

Y. LIABILITY

Neither Party shall be responsible for liability incurred as a resuit of the other Party's acts or omissions
in connection with this Agreement. Any liability incurred in connection with this Agreement is subject to
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immunities and limitations of the New Mexico Tort Claims Act,

XV,

SCOPE OF AGREEMENT

This Agreement constitutes the entire and exclusive agreement between the Parties concerning the
subject matter hereof, The Agreement supersedes all prior or contemporaneous agreemeris,
understandings, discussions, coammunications, and reprasentations, written or verbal,

XV

REQUIRED NON-APPROPRIATIONS CLAUSE

A. Grantee acknowledges and agrees to include a "non-approptiations” clause in all contracts

KWL

between it and other parties that are (I} funded in whole or part by funds made available under
this Agreement and (i} entered into after the effective date of this Agreement that states:

a. "The terms of this Agreement are contingent upon sufficient appropriations and

authorization being made by the Legislature of the State of New Mexico {(“Legislature”)
for the performance of this Agreement.

. If the Legislature does not make sufficient appropriations and authorization, City of Las

Vegas may immediately terminate this Agreement by giving Contractor written notice of
such termination.

. The City of Las Vegas's decision as to whether sufficlent appropriations are available shall

be final and accepted by the Contractor. Contractor heraby walvas any rights to assert an
impairment of contract claim against the City of Las Vegas or the State of New Mexico in
the event of immediate or Early Termination of this Agreement by the City of Las Vegas or
the State Department of Finance and Administration.”

REQUIRED TERMIMATION CLAUSE

A. Grantee acknowledges and agrees to include the following termination clause in all contracts

Xvill.

that are (i) funded in whole or part by funds made avallable under this Agreement and (i)
entered into after the effective date of this Agreement:

a. “This contract is funded in whole or in part by funds made available by the State of New

Mexico (“Stata”). Should the State terminate its Agreement with the City of Las Vegas, the
City of Las Vegas may terminate this contract immediately by previding Contractor written
notice of such termination.

. Inthe event of termination pursuant to this paragraph, the City of Las Vegas's only liability

to Contractor shall be for goods and services delivered and accepted prior to the
termination date.”

COMPLIANCE WITH UNIFORM FUNDING CRITERIA

A, Throughout the term of this Agreement, Grantee shall:

a. Submit all reports of annual audits and agreed-upon procedures required by § 12-6-3(A)-

(B), NMSA 1978 by the due dates established in 8 2.2.2 NMAC, reports of which must be a
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KiK.

public record pursuant to § 12-6-5(A), NMSA 1978 within forty-five (45) days of delivery to
the State Auditor;

. Have a duly adopted budget for the current fiscal year approved by its budgetary

oversight agency (if any);

. Timely submit all required financial reports to its budgetary oversight agency (if any); and
. Use accounting methods and procedures consistent with Generally Accepted Accounting

Principles and the State’s Model Accounting Principals to expend the Appropriated
Amount in accordance with applicable law and account for and safeguard Project funds
and assets acquired with Project funds.

B. In the event Grantee fails to comply with the requirements of subparagraph A of this Article XVILI,
Department may take one or more of the following actions:

. Suspend new or further obligations pursuant to Article VI(A) of this Agreement;
. Require the Grantee to develop and implement a written corrective action plan pursuant

to Article VI(D} of this Agreement to remedy the non-compliance;

. Impose special conditions to address the non-compliance by giving Grantee notice of

such special conditlons in accordance with Article Il of this Agreement;

i. The Parties agree that any special conditions imposed to address non-compliance
shall be incorporated into this Agreement, through Exhibit €, upon notice to
Grantee, without need for formal amerdment of this Agreement;

ii. Special conditions shall be binding and effective on the date that notice is deemed
to have been given pursuant to Article il or

. Terminate this Agreement pursuant to Articie V(A} of this Agreement.

SEVERANCE TAX AND GENERAL OBLIGATION BONDS

A. Grantee acknowledges and agrees that the underlying appropriation for the Project may
originate from the issuance of tax-exempt severance tax bonds or general obligation bonds hy
the State. Proceeds from such bonds are administered by the New Mexico State Board of
Finance ("SBOF"), an entity separate and distinct from the Department.

a. Grantee acknowledges and agress:

I It s Grantee's responsibility to determine through SBOF what (if any) conditions
are currently imposad on the Project;

ii. Department’s failure to inform Grantee of an SBOF-imposed condition does not
affect the validity or enforceability of the condition;

fli. The SBOF may in the future impose further or different conditions upon the
Project;

Iv, All SBOF conditions are attached to the Project and Appropriation Amount without
the need for formal amendment of this Agreement;

v. All applicable SBOF conditions must be satisfied before the SBOF will release to the
Department funds subject to the condition(s) and

vi. The Department’s obligation to reimburse Grantee from the Project is expressly
contingent upon the satisfaction of the then-current SBOF conditions,

B. Grantee acknowledges and agrees SBGF may, at its sole and absolute discretion, require
reimbursement or remove eligibllity for bond proceeds for the Project if the Project doesnt
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proceed sufficiently,

a. Grantee must comply with the requirement to encumber five percent (5%) of Project
funds within six months of bond issuance as certified by Grantee In the Bond
Questionnaire and Certification documents submitted to the SBOF,

b, Failure to comply may resuit In the reassignment of the bond proceeds. Upon
reassignment of bond proceeds, this Agreement will be suspended until the entity has
dernonstrated readiness as determined by the SBOF and the Department.

C. Grantee acknowledges and agrees that this Agreement is subject to the SBOFs Bond Project
Disbursements rule, & 2.61.6, NMAC, as may be amended from time to time or re-codified.

AX. GENERAL PROVISIONS

A. Assignment: Grantee’s rights and obligations under this Agreement are personal and may not he
transferred or assigned without the prior written consent of the State. Any attemipt at
assignment or transfer without such consent shall be void, Any assighment or transfer of
Grantee's rights and obligations approved by the State shall be subject to the provisions of this
Agreemaent.

B. Subcontractors: Grantee shall not enter any subgrant or subcontract in connection with its
obligations under this Agreement without the prior written approval of the State, Upon request,
Grantee shall submit ta the Department a copy of each such subgrant or subcontract.

(. Binding Effect: Except as otherwise provided, all provisions of this Agreement, including the
benefits and burdens, shall extend to and be binding upon the Parties’ respective successors and
assigns.

D. Authority; Each Party reprasents and warrants 1o the other that the execution and delivery of this
Agreermernt and the performance of such Party's abligations have been duly authorized.

E. Captions and References: The captions and headings in this Agreement are for the convenience
of reference only and shall not be used to interpret, define, or limit its provisions. All references
in this Agreement to sections {whether spelled out or using the & symbol), subsections, exhibits,
or aother attachments are references to sections, subsections, exhibits, or other attachments
contained herein or incorporated as a part hereof, unless otherwise noted.

F. Counterparts: This Agreement may be executed in multiple, identical, original counterparts, each
of which shall be deemed to be an original, but all of which, taken together, shall constitute the
same agreement.

G. Digital Signatures: If any signatory signs this agreement using a digital signature in accordance
with the State Policies regarding the use of digital signatures, then any agreement or consent 1o
use digltal signatures within the electronic system through which that signatory signed shail be
incorporated into this Agreement by reference,

H. Modification: Except as otherwise provided in this Agreement, any modification to this

Agreement shall only be effective if agreed to in a formal amendment, properly executed and
approved in accordance with applicable New Mexico law and State fiscal policies and rules.
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Modifications permitted under this Agreement, other than Agreement amendments, shall
conform to the policies issued by the State.

Statutes, Regulations, Fiscal Rules, and Other Authority: Any reference in this Agreement to a
statute, regulation, policy, or other authority shall be interpreted to refer to such authority then
current, as may have been changed or amended after the Effective Date of this Agreement.

External Terms and Conditions: Notwithstanding anything to the contrary herein, the State shall
not be subject to any provision included in any terms, conditions, or agreements appearing on
Grantee’s or a subcontractor's website or any provision incorporated into any click-through or
online agreernents related to the Worlk unless that provision is specifically referenced in this
Agreement.

Severability: The invalidity or unenforceability of any provision of this Agreement shall not affect
the validity or enforceability of any other provision of this Agreement, which shall remain in full
force and effect, provided that the Parties can continue to perform their obligations under this
Agreament in accordance with its intent. : :

Survival of Certain Agreement Terms: Any provision of this Agreement that imposes an obligation
on & Party after the termination or expiration of this Agreement shall survive the termination or
expiration of this Agreement and shall be enforceable by the other Party.

s

. Third Party Beneficlaries: Except for the Parties’ respactive successors and assigns described in

this Agreement, it does not and is not intended to confer any rights or remedias upon any
person or entity other than the Parties. Enforcement of this Agreement and all rights and
obligations hereunder are reserved solely to the Parties. Any services or benefits that third
parties receive as a result of this Agreement are incidental to this Agreement and do not create
any rights for such third parties.

. Waiver; A Party's failure or delay in exercising any right, power, or privilege under this

Agreement, whether explicit or by lack of enforcement, shall not operate as a waiver, nor shall
any single or partial exercise of any right, power, or privilege preciude any other or further
exercise of such right, power, or privilege.

. Standard and Manner of Performance: Graniee shall perform its obligations under this

Agreement in accordance with the highest standards of care, skill, and diligence in Grantee's
industry, trade, or profession.

. Licenses, Permits, and Other Authorizations: Grantee shall secure, prior to the Effective Date,

and maintain at all tirmes during the term of this Agreement, at its sole expense, all licenses,
certifications, permits, and other authoerizations required to perform its obligations under this
Agreement and shall ensure that all employees, agents, and subcontractors secure and malintain
at all times during the term of their employment, agency or subcontractor, all license,
certifications, permits and other authorizations required to perform their obligations in relation
£0 this Agreement.

. Publicity: Any Publicity regarding the subject matter of this Agreement may not be released

without prior written approval from the Department, For purposes of this agreement, “Publicity”
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means notices, informational pamphlets, press releases, email responses, research, reports,
signs, and similar public notices prepared by or for the Grantee or jointly with others,

a. Grantee shall obtain written approval prior to issuing any press release or making any
public announcement regarding this agreement, Grantee agrees to obtain approval of the
Department in advance with respect to all Public Relations, all communications with
media, or all communications with any other member of the public with respect to this
agreement, except to acknowledge that an agreement does exist,

b. For purposes of this agreement, "Public Relations” includes community relatlons and
means those activities dedicated to maintaining the Department's image or maintaining
or promoting understanding and favorable refations with the community or public at
large or any segment of the public.

¢. Violations of either Article XX {Q)a) or (b) shall constitute a materlal Breach of Agreement.

R. Data Sharing: The State intends to secure and collate specific data generated by Grantee under
this Agreement to use in support of the State's organizational, policy-making, and management
of public resource functions, State, in accordance with Exhibit E, attached hereto and
incorporated herein by reference, reserves the right to require Grantee and/or lts subcontractors
to provide specific data relevant to the above-iisted functions. Data provided by Grantee may be
incorporated into existing or future developed State integrated analysis tools or databases,
including but not limited to geographic Information system (GIS) networks and databases
accessible hy the pubiic. Dissemination of data collected may include historical data and
projections based on such historical data.

a. To the extent any data transferred as part of this Agreement is legally determined to be
the property of Subrecipient or its subcontractors, Subrecipient and/or its sitbcontractors
grants State a nonexclusive, fully pald-up right and license to reproduce, use, distribute,
do derivative works based on, and archive data transferred as part of this Agreement.

5. Venue and Choice of Law: This Agreement shall be governed by and construed in accordance
with the laws of the State of New Mexico, without regard to any conflict of law provisions. Any
legal suit, action, or proceeding arising out of or related to this Agreement shall be instituted
exclusively in the district courts located in Santa Fe, New Mexico., The Parties hereby irrevocably
submit to the exclusive jurisdiction and venue of such courts in any such suit, action, or
proceading. The Parties waive any objection ta the laying of the venue of any such suit, action, or
proceeding in the district courts of Santa Fe, New Mexico, and irrevocably waive and agree not to
plead or claitm in any such court that any such sult, action, or proceeding brought in any such
court has been brought it an inconvenient forum.

[SIGNATURE PAGE AND EXHIBITS FOLLOW]
LTHIS SPACE LEFT BLANK INTENTIONALLY)
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IN WITNESS WHEREOF, the parties have duly executed this Agreement as of the Department's date of
execution.

APPROVED BY DEPARTMENT:

Cabinet Secretary, Wayne Propst:

Wey 7Y + 8/13/2025
é@{’ﬁ%ﬁ?@“‘“‘“’““* Date

Chief Financial Officer, Mackie Romero:
DocuSigned by:

o e ce 8/13/2025

§|g—nf’§’%ﬁs"7e5m“°ﬂ' N Date

Local Government Division Director, Cecilia Mavrommatis:

r()wi(ia, Marommatis 8/13/2025

S—C7ESC597313E484
Sugnafture Date

ASTO LEGAL FORM AND SUFFICIENCY

General Counsel's Office:

Signed by:
Guore. Bupelite
ﬁgﬁ%ﬁﬂ%ﬁﬂh&"
George Hypolite General Counsel
(Print Name) (Titte)
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APPROVED BY GRANTEE:

Entity Nal;e é

Official

Si gﬁatuﬁfy
e Ay Ah

(Print Name)

8l )zs

uthority to Bind Grantee:

Date

Fiscal Officer or Chief Financial Officer:

Signature

/Mhoves Mﬂc&\ri&

(Print Name)

£-4.28

Date

ﬁ[/ A/&ﬂasﬂé

ditle)

F-c' WO u e Dt' ve d:l@v

(Title)

As To Legal Form And Sufficiency

Signature
Prmt Name)

8 Y. 02¢
Date

likecd Oy Ao, ey,

(Title) /
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EXHIBIT A
Request for Payment Form and Certification

STATE OF NEW MEXICO
GRANT APPROPRIATION
Request for Payment Form

ExhibitA

. Grantee InforMmation (vust macs your DFA Subetmte W-3 Foem) i. Payment Computation
Paymeot Roguest Mo

Grantee: Grant Ammount $320

m

Address: AIFF Aereount (1f Appicable) - §00¢C

T gne Malig Srialig Date, § et

Funds Requested to Date: 5000

Ammount Requested thes Payment:

City Dutm Oy

Raversion Armount (f applicabée ;. $000

D mMMmDOomeE

Contact Name/Phone & Grant Balance: $000

Grant Mer

Progect Tale
Grant Expiration Date:

T

. D Final Request for Payment (if apphcable )

Mmoo

. FIScal Year © 2008 [y 1) 2025-Jine 30, 20001

{The State of Wtd Flzcal Year & Ay 1, 200K fvough Kame 30, 20000 of P SDiCwng yes)

V. Certifications

D | hereby certify that all condtions and requirements for Payments cutiined in the Agreement have been met. incdluding butt not Emited 1o
a Submission and approval of a Project Budget as per Astiche [V, Secfion & of the Agreement
b Compiiance wath the Project Budget and expenditure of funds in aocordamoe with the State Procurement Code and the State’s.

Model Accouraing Practioes.

¢ Submisson of supporting SOOUMErASbOnN &S required Dy e Agresrment
d Maintensnoe of o necessury records and dOTUTDENTASOM 35 RIPUISsEd m the Agreernent
| attest that the information provided is comect sxpenditures are property documented and vabid or actual receopts, and that the activity
fully complies with Article 1X. Sec 14 of the Mew Mexico Constitition, known 2z the “anti-donation” clause.

D | hereby certify that all representations and warrantes made in the Agreerment rernaen tue, acourate, and complete as of the date of
s nequest, and will cortinue 10 e S0 Troughout e e of e Agreement. | scknowiedpe that hese Tepresentatons and warranties
are a matenal noucement for the Depantment 1o approve ¥ pay requess

Grantee Fiscal Officer or Fiscal Agent (if sppficable ) Grantes Representative

Zrintad Name Prinved! Name

Date Cate

(otate Agency Use Onhy

Vendioe Code: Fund o o [CT

| certfly that the State Agency financial and vendor file information agree wth The sbove subnndied information

ASD Officer Date Devision Grant Manager Date

Rewvised 7/2023

[THIS SPACE LEFT BLANK INTENTIONALLY]
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EXHIBIT B
Notice of Department's Obligation Form

Notce of Obligarion ro Reimburse Grantee &

DATE
TO: Depgastment Representative: Grant Manager
FROAL Grantee Entity:

Grantee Official Representative:
SUBJECT: Notice of Oblgaton to Remmbugse Grantee
Grant Nnumber

Goant Tegmmation Date

As the des:gnated sepresentative of the Department for Grant Agreement anmber
entered into between Grantee and the Drepastment. 1 certify that the Grantee has submutted to the Department the
following third party obligation execnted. m wnting, by the third paety's anthorized representative

Vendor oz Contractor

Third Party Oblgation Amount

Vendor oz Contractor

Therd Parry Oblgation Amonnt

I cectify thar the State 13 :39ung thus Notice of Oblgation to Reimbuurse Grantee for permissible pngposes within
the scope of the project descuption. mbyect to all the terms and conditons of the above referenced Grant
Agreement

Grzant Amount (Menns ATPP if applcable;.

The Amonnt of thes Notice of Obkgation

The Total Amonunt of all Previonsly Issned Notices of Obligation:

The Total Amount of all Notices of Obligation to Date: $0.00

Nose: Conrvars amonnss may exveed rhe roral prany amenns, but the mroices paid by the prant will mer exceed the pronr ameunt
e < 4 & &

Depactment Rep. Approver
Title: Grant Manager

Signatuge:

Date:

! Adouumstaasve and,/ oz Indueer Cowt — genenlly, the lepslinon anthonzing the issnance of boads prokubirs the nse of sty proceeds for
mdirect expenses (@ g penalty fees ot damages othes than pay for woek perfoumed. atomey fees, and adoumstzanve fees). Inch nse of
boad psoceeds ihall aot be allowed naless specifically anthoazed by stamte

Revized 72025

[THIS SPACE LEFT BLANK INTENTIONALLY]
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EXHIBIT C
Special Conditions (If Fiscal Agent Required or Anti Donations Issues Exist)

OPTIONAL EXHIBIT C
SPECIAL CONDITIONS
The capital outlay oversight requires grantees” accounting methods and procedures, including their internal control

framework, to be scrutinized, so as to safeguard State capital outlay appropriations and assets acquired with such
Appropriations.

This Capital Outlay Special Grant Condition(s) Exhibit C is necessary pursuant to § 6-3b-1 et seq.. NMSA 1978
(Public Finance Accountability Act) and MAPS Fin 9.2, due to the Grantees™ material weaknesses, significant
deficiencies, or findings that raised concerns as to the ability to expend grant funds in accordance with applicable law in
the organization’s FY[20XX] audit. The Special Conditions identitied below apply to the authenized agent, [insert the
Cirmttee or Fiscal Agent namel.

Procurement - All purchases or contracts the Grantee enters that shall use funding from the Department capital
appropriations grant must be approved by the Department prior to the initiation of implementing purchasing documents.
The Grantee shall receive such prior approval via official correspondence from the Department. which may be through
letter or email. The Grantee shall submit the following to the Department in pursuit of prior approval: purchasing
policies and procedures, CFO certification, documentation of management and program approval, policies and procedures
governing purchasing and contracting, a copy of the current procurement and contracting policies, and documentation
regarding informing staft responsible for purchasing and contracting on such policies and procedures.

Budget - Provide documentation of approval of your current budget from DFA Local Government or other
authoritative agency. Provide policies and procedures on who is responsible for and how annual budgets (expenditures
and revenue) are established, monitered and adjusted. Provide a corrective action plan on how budget issues identified in
your audit will be/have been addressed. Also include documentation on how staff responsible for budgeting is informed
on budget policies and procedures.

Capital Assets - Provide a complete list of inventory including inventory control numbers and current location.
Provide policies and procedures on capital assets and inventory and specify how the proposed purchased items will be
mncluded, tagged. and tracked in capital asset inventory. Also include documentation on how staff responsible for capital
assets 1s informed on capital asset policies and procedures.

Travel and Per Diem - Provide policies and procedures on travel and per diem. Also include how staff who
travel and those responsible for travel reimbursement are informed on travel and per diem policies and procedures.

Timely Audits - Provide policies and procedures on annual audits. Provide documentation on how and who is
responsible for insuring that annual audits are completed timely. Also include documentation on how staff responsible for
the annual audit 1s informed on audit policies and procedures.

Cash Management policies and procedures on cash management of federal funds. Provide procedures used to
draw and disburse federal funds. Provide procedures to reconcile draw amounts, deposits and disbursements: and to
prepare federal cash reporting documents to ensure compliance with federal regulations.

The <Grantee> was required to, and has provided sutficient documentation regarding [insert specitic names of the

Special Condition(s}]. as referenced in the <Grantee>"s [20XX] Audit file. Therefore, the criteria to enter into this
agreement have been met.

Page | of | Revised 7/2023

[THIS SPACE LEFT BLANK INTENTIONALLY]
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EXHIBIT D

Project Budget Worksheest *
*{Provided separately when grant agreement issued to Grantee)

[THIS SPACE LEFT BLANK INTENTIONALLY]
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EXHIBITE
Data Sharing Provisions

Exhibit E
Data Sharing Provisions for New Mexico Capital Outlay Agreements

Introduction:

This Data Sharing Provisions Exhibit (*Exhibit”) is incorporated into the New Mexico Capitai Outlay
Agreements (“Agreements”) between the State of New Mexico ("State”) and [Insert Partner Name]
("Partner”}. This Exhibit outlines the terms and conditions under which data will be shared between
the Parties fo ensure compliance with New Mexico state laws and regulations, focusing on data
privacy, security, and compliance.

Definitions:

a

Authorzed User: An employee, agent, assign, representative, independent contractor, or other
person or enfity authonzed by Partner or State to access, use, or disclose information through
this exhibit

Confidential Information: All data or information shared in confidence, with the expectation that it
will not be disclosed in an dentifiable form. This includes data that is exempt from public
disclosure under the New Mexico Inspection of Public Records Act (§ 14-2-1 et seq NMSA 1978)
or other relevant laws

Data Storage: Electronic media that hoid recorded information.

Data Transmission. The process of moving information over a network from its source to one or
more destinations.

Direct Identifier: Records or data containing personal identifiers such as names, addresses, and
social secunty numbers.

Disclosure: Permission to access, release, transfer, or otherwise communicate confidential
information by any means to any third party, except as authorized by the Party that controls the
record.

Encryption mvelves using algorithms to encode data, rendering it unreadable without a specific
key. It may be necessary duning data transmission and/or storage.

Information: Any data, figures, statistics, or other facts provided or leamed about someone or
something, including Confidential Information, that may be legally transmitted under this Exhibit.

Limited Dataset A data file that omits Direct dentifiers.

Protected Personally Identifiable Information: Sensitive personal details such as social security
numbers and financial account numbers, with specific exclusions as cutiined in the Agreements.

Purpose:

The purpose of this exhibit is to promote transparency, facilitate infformation shanng between the
parties, support better policy and decision-making, and enhance public services through collaborative

10f2

[THIS SPACE LEFT BLANK INTENTIONALLY]

Page 22 of 23



Docusign Envelope 1D: 3437245A-37EA-40C0-82BD-9260BB4DYF59

Vi

VL

data analysis from vanous sources.

Use of Information:

a.

Use of Information obtained or created under this exhibit shall be strictly limited to the purposes
stated herein and in the agreements. The parties agree not to sell Information to third parties or
use it for commercial, solicitation, or political purposes.

Each Party shall serve as the custodian of the Information and comply with all conditions for its
use, including security measures to prevent unauthorized access.

The Parties shall follow all relevant federal and state laws and regulations goveming the use of
such Information.

Safeguarding Information:

a.

Confidentiality: Access to Confidential Information shall be limited to the minimum necessary to
accomplish the purposes of this Exhibit. Authorized Users must adhere to the confidentiality
requirements.

Security: Secunty practices shall comply with the requirements of the New Mexico Department of
Information Technology Act and related reguiations. The Parlies agree to notify each other within
three business days of any suspected or actual security breach.

Information Storage and Transmission: Data Storage and Transmission shall take place on an
encrypted server with appropnate security controls

Re-Disclosure of Information:

The Parties agree not to disclose Information except as required by law or with prior written approval
of the other Party. If there is a public records request, the Party receiving it shall notify the other Party
within three business days

Ownership of Information:

Legal title to Information shall remain with the provider. The Pariner grants the State a royalty-free,
non-exclusive, non-transferable license to use the Information in furtherance of the purposes outlined
in this Exhibit.

20f2
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CITY OF LAS VEGAS
COUNCIL MEETING AGENDA REQUEST FORM

Meeting Date: 9/10/25
Date Submitted: September 3, 2025 Department: Finance
Item/Topic: Approval of Resolution 25-47. The City of Las Vegas is in need of making a budget adjustment in

the 2025-2026 fiscal year to appropriate funds in the amount of $164,000from Appropriation Number 25-J3105
for a mobile data communications systems for the Las Vegas Police Department.

Fiscal Impact: Additional $164,000 funds for Police Department.

Attachments: Resolution 25-47 listing proposed budget adjustment for this fund. Supporting documentation is
also attached.

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO LATER THAN
5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE CITY COUNCIL MEETING.

Approved For Submittal By: Reviewed By:

Departm% Finance Director
City Manager'\‘y/

CITY CLERK’S USE ONLY
COUNCIL ACTION TAKEN
Resolution No. Continued To:
Ordinance No. Referred To:
Contract No. Denied
Approved Other

Revised October 2020



CITY OF LAS VEGAS, NEW MEXICO
Resolution No. 25-47

A RESOLUTION TO MAKE BUDGET ADJUSTMENT FOR THE
2025-2026
FISCAL YEAR

WHEREAS, the Governing Body of the City of Las Vegas has developed a budget adjustment
request for fiscal year 2025-26; and

WHEREAS, said budget was developed on basis of increases in revenue, expenditure and transfer
(in) out through cooperation with all user departments, elected officials and other department
supervisors; and

WHEREAS, the City of Las Vegas is in need of making a budget adjustment in the 2025-26 fiscal
year budget to include:

> A revenue/expense increase and appropriation of cash balance in Fund 217 - To appropriate finds from
proceeds of legislation to supplement revenues and expenditures for a mobile data communications system
of the City of Las Vegas Police Department.

WHEREAS, the Governing Body finds the budget adjustment request should be as it meets the
requirements as currently determined for fiscal year 2025-26; and,

NOW, THEREFORE BE I'T RESOLVED by the City Council of the City of Las Vegas, that the
recitals and any exhibits are incorporated herein by reference and the Governing Body hereby
approves the aforementioned budget adjustment request and respectfully requests approval from the
Local Governing Division of the Department of Finance and Administration.

ACCEPTED AND APPROVED thisday  of September 2025,

Mayor David G, Romero

ATTEST:

Casandra Fresquez, City Clerk
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CITY OF LAS VEGAS
COUNCIL MEETING AGENDA REQUEST FORM

Meeting Date: September 10, 2025
Date Submitted: 9/10/25 Department: Public Works

Item Topic: Request approval of Resolution 25-48A&B to accept a grant offer in the amount of
$1,557,905.01 and apply for a match waiver for fiscal year 25/26 Transportation Program Fund
(TPF) administered by the New Mexico Department of Transportation (NMDOT). NMDOT
share being 95% or $1,480,009.76 and City of Las Vegas share being 5% or $77,895.25, for the
plan, design, construction, construction management, reconstruction, pavement rehabilitation,
drainage improvements, and miscellaneous construction to Commerce Street.

Fiscal Impact: Providing City funds in the amount of $77.895.25 if a match waiver is not
granted.

Attachments: Award letter

THIS REQUEST FORM MUST BE SUBMITTED TO THE CITY CLERK’S OFFICE NO
LATER THAN 5:00 P.M. ON FRIDAY ONE AND A HALF WEEKS PRIOR TO THE
CITY COUNCIL MEETING.

Reviewed by:

Approved for submittal by:

CITY CLERK’S USE ONLY
COUNCIL ACTION TAKEN

Resolution No. Continued To:
Ordinance No. Referred To:
Contract No. Denied

Approved Other




CITY OF LAS VEGAS, NEW MEXICO
Resolution No. 25-48A

A RESOLUTION FOR THE CITY OF LAS VEGAS TO ACCEPT A GRANT
OFFER ADMINISTERED BY NEW MEXICO DEPARTMENT OF
TRANSPORTATION (NMDOT) THROUGH THE TRANSPORTATION FUND
PROGRAM(TPF).

WHEREAS, the City of Las Vegas and the New Mexico Department of Transportation have entered
into a joint and coordinated effort.

WHEREAS, the total cost of the proj;t will be $1,557,905.01 to be funded in proportional share by
the parties hereto as follows:

a) New Mexico Department of Transportation’s share shall be 95% ($1,480,009.76)
and

b) City of Las Vegas’ required proportional matching share shall be 5% ($77,895.25)
TOTAL PROJECT COST IS $1,557,905.01

WHEREAS, the City will pay any costs that exceed the total amount being $1,557,905.01 (total project
cost); and

NOW, THEREFORE, BE IT RESOLVED in official session that the City of Las Vegas determines,
resolves, and orders as follows:

That the project for this Cooperative Program agreement is adopted and has a priority standing.

The agreement terminates on and the City of Las Vegas incorporates all the
agreements, covenants, and understandings between the parties hereto concerning the subject matter
hereof, and all such covenants, agreements, and understandings have been merged into the written
agreement. :

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Las Vegas to enter into a
Cooperative Agreement for Project Control Number _ LP40071 with the New Mexico
Department of Transportation for fiscal year 2025 Transportation Program Fund to complete
construction of roadway improvements, drainage improvements, construction management, and
miscellaneous construction on Commerce Street Begin of Project(BOP) Baca Street to the End of
Project (EOP) East National Avenue within the control of the City of Las Vegas in Las Vegas/San
Miguel County, New Mexico.




APPROVED AND ADOPTED this day of September 2025.

CITY OF LAS VEGAS, NEW MEXICO
By:
David Romero, Mayor

ATTEST
By:
Casandra Fresquez, City Clerk




CITY OF LAS VEGAS, NEW MEXICO
Resolution No. 25-488B

A RESOLUTION TO PARTICIPATE IN TRANSPORTATION PROJECT
FUND(TPF) ADMINISTERED BY NEW MEXICO DEPARTMENT OF
TRANSPORTATION(NMDOT) - MATCH WAIVER PROGRAM

WHEREAS, the City of Las Vegas and the New Mexico Department of Transportation have entered
into a joint and coordinated effort,

WHEREAS, the Department and the Public Entity agree to waive the Local Entity’s 5% matching
share,

WHEREAS, the total cost of the project will be $1,557,905.01 to be funded in proportional share by
the parties hereto as follows:

a) Department shall fund the Project from the following Programs:
e State Road Fund 95%  $1,480,009.76
¢ Match Waiver Program 5%  $77,895.25

b) City of Las Vegas’ required proportional matching share of 5% is $77,895.25 or Waived.
TOTAL PROJECT COST I8 $1,557,905.01

WHEREAS, the City will pay any costs that exceed the total amount being $1,557,905.01 (total project
cost); and .

NOW, THEREFORE, BE IT RESOLVED in official session that the City of Las Vegas determines,
resolves, and orders as follows:

That the project for this Transportation Fund Program agreement is adopted and has a priority standing.

The agreement terminates on " and the City of Las Vegas incorporates all the
agreements, covenants, and understandings between the parties hereto concerning the subject matter
hereof, and all such covenants, agreements, and understandings have been merged into the written
agreement. )

NOW, THEREFORE, BE [T RESOLVED by the City Council of the City of Las Vegas to enter into a
‘Transportation Program Fund Project Number  L.P40071 with the New Mexico
Department of Transportation for fiscal year 2025 to complete construction of roadway improvements,
drainage improvements, construction management, and miscellaneous construction on Commerce Street
Begin of Project (BOP) Fast Baca Street to End of Project (EOP) Fast National Avenue within the
control of the City of Las Vegas in Las-Vegas/San Miguel County, New Mexico.




APPROVED AND ADOPTED this day of September 2025.

CITY OF LAS VEGAS, NEW MEXICO
By:

David Romero, Mayor

ATTEST
By:
Casandra Fresquez, City Clerk




September 2, 2025

New Mexic o pberarTmeENT oF
TRANSPORTATION

MOBILITY FOR EVERYONE

Danny Gurule, Road Department
City of Las Vegas

1700 N Grand Ave

Las Vegas, New Mexico 87701

Dear Danny Gurule:

We are pleased to inform you that your application for the Transportation Project Fund
(TPF) for the project: Commerce Street Plan &Design to 100%, pavement
rehabilitation. Drainage improvements, ADA compliant curb and ramps, construction
management was approved by the State Transportation Commission on August 27, 2025
and will be included in the New Mexico Department of Transportation’s FY26 TPF
Program.

The total estimated cost for your project is $1.557,905.01 the Department has allocated
$1,480,009.76 in TPF funds, with a local match requirement of $77,895.25.

The Project Oversight Division will develop a project agreement and forward to you for
signature.

If your application indicated that you would be interested in applying for Match
Waiver funds, please submit a cover letter and resolution to your District Coordinator
no later than 5:00 pm on September 30, 2025.

If you have any questions or comments, please contact me at (505) 699-9946 or
Clarissa.Martinez(@dot.nm.gov.

Sincerely,

cmne

Clarissa Martinez
Project Oversight Division, State Grants Manager

C: John Herrera, District Coordinator
Adam Romero, P.E., District Engineer

General Office P.O. Box | 149 Santa Fe, NM 87504

Michelle Lujan
Grisham
Governor

Ricky Serna
Cabinet Secretary

Commissioners

John McElroy
Commissioner
District |

Gary Tonjes
Commissioner
District 2

Hilma E. Chynoweth
Commissioner, Vice Chairman
District 3

Walter G. Adams
Commuissioner, Chairman
District 4

Thomas C. Taylor
Commissioner
District 5

Charles Lundstrom
Commissioner, Secretary
District 6
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